
GESA 2021-2 DHS Wernersville       Bulletin No. 2 

Date of Issue: September 9, 2021 
 

Department of General Services 
Energy and Resource Management Office 

401 North Street, Room 403 North Office, Harrisburg, PA 17120 
 

Bulletin Number 2 
on 

Project No. GESA 2021-2 – Request for Quotes for a Guaranteed Energy Savings 
Project at:  

Department of Human Services, DHS Wernersville State Hospital, Pennsylvania  
 

Quote Submission Deadline: Tuesday, October 12, 2021 
Time of Opening: 2:00 PM 

 
SITE VISIT INFORMATION 
 

1. The site visits are now limited to four (4) people per company, per visit.  
2. Drawings may be viewed during the site visits. Photos are allowed.  

 
REQUEST FOR INFORMATION 
 

1. The provided utility data Excel spreadsheet accounts for roughly 500,000 sq. ft. 
and the table provided as Attachment A in Bulletin 1 totals over 1,000,000 sq. ft. 
Which buildings/systems are included in the provided utility data Excel 
spreadsheet? Will the utility data for the remaining square footage be provided at 
some point? The utility data is for the entire facility, heated & non heated.  
 

2. Will any of the buildings on campus not be included in the GESA project? The 
buildings scheduled to be demolished and the buildings operated by DOC 
(buildings 18, 19, 27, 29 and 30) will not be included. Wernersville SH 
provides utilities up to the DOC operated building and it will remain that 
way; therefore, upgrades through a GESA would include service up to those 
buildings.  

 
3. Are any of the buildings on campus scheduled to be demolished? If so, which 

buildings? Yes; see Attachment A of this bulletin. 
 

4. What are the typical operation schedules of each of the buildings? Buildings 33, 
34, 35 and 37 are on a 24/7 operation and all other buildings operate 
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primarily from 7 am to 4 pm.  
 

5. Which buildings are being cooled via the chiller and cooling tower systems across 
the complex as it stands today? Buildings 34, 35 and 37 are cooled via a chiller 
& cooling tower at each building.  

 
6. Are there any pneumatics in any of the buildings today? Buildings 3 and 5 have 

pneumatic controls.  
 

7. Please provide all available building drawings. Drawings for buildings 34, 35 
and 37 are available as .zip files on the GESA project website at: 
https://www.dgs.pa.gov/Facilities/Energy-Savings-
Program/Pages/Wernersville.aspx  

 
8. What controls systems are currently in place today and when were they installed? 

The building automation system (BAS) in use is Metasys and was installed in 
2009 by Johnson Controls.  

 
9. Are there any mechanical systems that are not under control today? The 

buildings part of the BAS are 34, 35 and 37 for A/C and heating. 
 

10. Are there any service contracts/agreements the facility uses to support site staff 
(mechanical, electrical, plumbing, automation, etc.)? If so, please provide the 
agreements with the details on pricing and scope of services. Yes, please see 
Attachment B of this bulletin for details.  

 
11. Please provide steam trap information. Steam trap information is available in 

Excel format on the GESA project website at: 
https://www.dgs.pa.gov/Facilities/Energy-Savings-
Program/Pages/Wernersville.aspx  

 
12. If available, please provide the lighting line by line from the JCI GESA project. This 

information is attached as Attachment C to this bulletin.  
 

13. Please provide a map of the steam supply and return. A map is attached as 
Attachment D to this bulletin.  

 
 
 
 
 

https://www.dgs.pa.gov/Facilities/Energy-Savings-Program/Pages/Wernersville.aspx
https://www.dgs.pa.gov/Facilities/Energy-Savings-Program/Pages/Wernersville.aspx
https://www.dgs.pa.gov/Facilities/Energy-Savings-Program/Pages/Wernersville.aspx
https://www.dgs.pa.gov/Facilities/Energy-Savings-Program/Pages/Wernersville.aspx
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Rebecca Tomlinson, RFQ Coordinator 
Energy & Resource Management Office 

 
 
Please acknowledge receipt of Bulletin by email response to Becky Tomlinson at: 
retomlinso@pa.gov 

mailto:retomlinso@pa.gov
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   FULLY EXECUTED
Purchase Order No:    4300664681
Original PO Effective Date: 06/15/2020
PO Issue Date: 06/15/2020

Valid From: 07/01/2020 To 06/30/2021

Page 1 of 2

Your SAP Vendor #: 130924

Supplier Name/Address:
BONFITTO INCORPORATED
1029 BROOKE BLVD
READING    PA       19607-1657   US

Supplier Phone Number: 6107771333
Supplier Fax Number: 610-775-9610

Please Deliver To:
Wernersville State Hospital
160 Main Street
Wernersville PA  19565   US

Please Bill To:
Save time, reduce cost, get paid faster:
Email PDF invoice to 69180@pa.gov
https://www.budget.pa.gov/Programs/Pages/e-Invoicing.aspx

Or mail paper invoice to:
Commonwealth of Pennsylvania
PO Box 69180, Harrisburg, PA  17106Purchasing Agent

Name:  Kelly Beers
Phone: 610.670.4128
Fax: 610.670.4103

Purchase Order Description:
7210 High Pressure Steam Boiler FY 20

Information:

Item Material/Service
Desc

Qty UOM Delivery
Date

Net Price Price
Unit

Total

1 Annual Routine Service
Cost

           1.000 Each 07/01/2020        3,500.00     1        3,500.00 

>>> Rel. ord. against contract  4400016148   Item        1

--------------------------------------------------------------------------------------------------------------------------------------------------------
2 Preventative Maintenance

Labor Cost
          50.000 Hour 07/01/2020          105.00     1        5,250.00 

>>> Rel. ord. against contract  4400016148   Item        2

--------------------------------------------------------------------------------------------------------------------------------------------------------
3 Emergency Service Labor

Cost
          25.000 Hour 07/01/2020          157.50     1        3,937.50 

Total Amount:
SEE LAST PAGE FOR TOTAL OF
ALL ITEMS

Currency: USD

This Purchase Order is issued pursuant to the referenced Contract and constitutes the Suppliers authority to deliver the item(s) referenced below at the
prices stated below to the location(s) identified above in accordance with the Contract terms and conditions.

Suppliers must provide four mandatory elements on PO invoices:  PO Number, Invoice Date, Invoice Number, and Invoice Gross Amount.   Failure to
comply will result in the return of the invoice.  Additional optional information such as supplier name, address, remit to information and PO Line Item
information will improve invoice processing.

Supplier's  Signature   _________________________________

            Printed Name   _________________________________

Title    ____________________________________

 Date    _____________________



   FULLY EXECUTED
Purchase Order No:    4300664681
Original PO Effective Date: 06/15/2020
PO Issue Date: 06/15/2020

Valid From: 07/01/2020 To 06/30/2021

Supplier Name:
BONFITTO INCORPORATED
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Information:

Item Material/Service
Desc

Qty UOM Delivery
Date

Net Price Price
Unit

Total

>>> Rel. ord. against contract  4400016148   Item        3

--------------------------------------------------------------------------------------------------------------------------------------------------------
4 Parts (Based on Discounted

Percentage)
       5,000.000 Each 07/01/2020            1.00     1        5,000.00 

>>> Rel. ord. against contract  4400016148   Item        4

--------------------------------------------------------------------------------------------------------------------------------------------------------
General Requirements for all Items:

Header Text
The Contractor shall provide annual routine service, preventive maintenance, and emergency service on one
HURST 750 HP SCOTCH MARINE FIRETUBE HIGH PRESSURE STEAM BOILER equipped with a WEISHAUPT LOW NOX DUAL FUEL
BURNER capable of combusting either #2 fuel oil or natural gas located at Wernersville State Hospital in
building #33 (Boiler House).

Replaces FY 2019 PO4300624769
Contract Monitor:  Richard Valko, Utilities Supervisor,
610-927-1091.

All Terms & Conditions associated with this contract / purchase remain in effect through this period.

Payment Provision:  The Contractor will be reimbursed only for services actually accepted by Wernersville
State Hospital.

The Contractor shall be paid upon satisfactory completion of work performed, and submission of an invoice on
the contractor’s letterhead.

The invoice is to be mailed to:

COMMONWEALTH OF PENNSYLVANIA – PO Invoice
P.O. Box 69180
Harrisburg, PA  17106

A copy of the invoice is also to be mailed to:

Department of Human Services
WERNERSVILLE STATE HOSPITAL
Attn:   Accounting Dept.
160 Main Street
Wernersville, PA  19565

No further information for this PO.

Total Amount:
          17,687.50 

Currency: USD



   FULLY EXECUTED
Purchase Order No:    4300690250
Original PO Effective Date: 03/17/2021
PO Issue Date: 03/17/2021

Valid From: 07/01/2021 To 06/30/2022

Page 1 of 6

Your SAP Vendor #: 168866

Supplier Name/Address:
JOHNSON CONTROLS FIRE PROTECTION
4700 WESTPORT DR
MECHANICSBURG    PA       17055-6788   US

Supplier Phone Number: 717-610-8100
Supplier Fax Number: 717-610-8101

Please Deliver To:
Wernersville State Hospital
160 Main Street
Wernersville PA  19565   US

Please Bill To:
Save time, reduce cost, get paid faster:
Email PDF invoice to 69180@pa.gov
https://www.budget.pa.gov/Programs/Pages/e-Invoicing.aspx

Or mail paper invoice to:
Commonwealth of Pennsylvania
PO Box 69180, Harrisburg, PA  17106Purchasing Agent

Name:  Kelly Beers
Phone: 610.670.4128
Fax: 610.670.4103

Purchase Order Description:
9212 WeSH Fire Alarm Services

Information:

Item Material/Service
Desc

Qty UOM Delivery
Date

Net Price Price
Unit

Total

1 Fire Alarm Annual
Inspection ESSENTIAL

           1.000 Each 07/01/2021        7,104.94     1        7,104.94 

>>> Rel. ord. against contract  4400023962   Item        1

Total Amount:
SEE LAST PAGE FOR TOTAL OF
ALL ITEMS

Currency: USD

This Purchase Order is issued pursuant to the referenced Contract and constitutes the Suppliers authority to deliver the item(s) referenced below at the
prices stated below to the location(s) identified above in accordance with the Contract terms and conditions.

Suppliers must provide four mandatory elements on PO invoices:  PO Number, Invoice Date, Invoice Number, and Invoice Gross Amount.   Failure to
comply will result in the return of the invoice.  Additional optional information such as supplier name, address, remit to information and PO Line Item
information will improve invoice processing.

Supplier's  Signature   _________________________________

            Printed Name   _________________________________

Title    ____________________________________

 Date    _____________________



   FULLY EXECUTED
Purchase Order No:    4300690250
Original PO Effective Date: 03/17/2021
PO Issue Date: 03/17/2021

Valid From: 07/01/2021 To 06/30/2022

Supplier Name:
JOHNSON CONTROLS FIRE PROTECTION
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Information:

Item Material/Service
Desc

Qty UOM Delivery
Date

Net Price Price
Unit

Total

Item Text
78140000-ITQ-161

Acceptance Testing/System Commissioning

A thorough review, inspection and testing of the performance of an entire Security, Surveillance, Fire
Detection, Fire Suppression, and/or other life protection system to make sure it meets all specification,
intent of the design, operation and functional requirements, and the requirements of the end user/owner,
along with any necessary, supporting documentation. This includes testing of a new installation (done
outside of the contract) or a major renovation of an existing contract.

--------------------------------------------------------------------------------------------------------------------------------------------------------
2 Quarter Inspec Sprinkler

Wet ESSENTIAL
           4.000 Each 07/01/2021        1,328.70     1        5,314.80 

Vendor Product  No.:  AUG, NOV, FEB, MAY
>>> Rel. ord. against contract  4400023962   Item        1

Item Text
78140000-ITQ-161

Acceptance Testing/System Commissioning

A thorough review, inspection and testing of the performance of an entire Security, Surveillance, Fire
Detection, Fire Suppression, and/or other life protection system to make sure it meets all specification,
intent of the design, operation and functional requirements, and the requirements of the end user/owner,
along with any necessary, supporting documentation. This includes testing of a new installation (done
outside of the contract) or a major renovation of an existing contract.

--------------------------------------------------------------------------------------------------------------------------------------------------------
3 Inspec Sprinkler Backflow

ESSENTIAL
           1.000 Each 07/01/2021          164.80     1          164.80 

>>> Rel. ord. against contract  4400023962   Item        1

Total Amount:
SEE LAST PAGE FOR TOTAL OF
ALL ITEMS

Currency: USD



   FULLY EXECUTED
Purchase Order No:    4300690250
Original PO Effective Date: 03/17/2021
PO Issue Date: 03/17/2021

Valid From: 07/01/2021 To 06/30/2022

Supplier Name:
JOHNSON CONTROLS FIRE PROTECTION
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Information:

Item Material/Service
Desc

Qty UOM Delivery
Date

Net Price Price
Unit

Total

Item Text
78140000-ITQ-161

Acceptance Testing/System Commissioning

A thorough review, inspection and testing of the performance of an entire Security, Surveillance, Fire
Detection, Fire Suppression, and/or other life protection system to make sure it meets all specification,
intent of the design, operation and functional requirements, and the requirements of the end user/owner,
along with any necessary, supporting documentation. This includes testing of a new installation (done
outside of the contract) or a major renovation of an existing contract.

--------------------------------------------------------------------------------------------------------------------------------------------------------
4 Alarm Detection and

Monitoring ESSENTIAL
           1.000 Each 07/01/2021        1,112.40     1        1,112.40 

>>> Rel. ord. against contract  4400023962   Item        2

Item Text
92120000-ITQ-163

Monitoring

On or Off-premise, central station monitoring of system alarms, troubles, or other events. Monitoring
includes reporting of incidents by calling individuals on designated call lists and/or dispatching fire,
police, or other emergency responders.

--------------------------------------------------------------------------------------------------------------------------------------------------------
5 EQUIPMENT and/or

ACCESSORIES w/o INSTALL
       2,000.000 Each 07/01/2021            1.00     1        2,000.00 

>>> Rel. ord. against contract  4400023962   Item        4

Total Amount:
SEE LAST PAGE FOR TOTAL OF
ALL ITEMS

Currency: USD



   FULLY EXECUTED
Purchase Order No:    4300690250
Original PO Effective Date: 03/17/2021
PO Issue Date: 03/17/2021

Valid From: 07/01/2021 To 06/30/2022

Supplier Name:
JOHNSON CONTROLS FIRE PROTECTION
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Information:

Item Material/Service
Desc

Qty UOM Delivery
Date

Net Price Price
Unit

Total

Item Text
72100000-ITQ-166

Repair

Repairs are work performed on existing security, surveillance, and fire suppression systems for the purposes
of a break/fix nature and include the replacement of like parts/components to return the systems to working
order. This includes repairs needed on an emergency basis. Parts or components that must be replaced due to
inoperability may be replaced with an updated part or component if the original part or component is no
longer available.

This work cannot include replacement of the entire system or change or alter the system as it relates to its
size, type, and capability.

--------------------------------------------------------------------------------------------------------------------------------------------------------
6 LABOR RATE (Hourly)

Sprinkler
          10.000 Each 07/01/2021          165.00     1        1,650.00 

>>> Rel. ord. against contract  4400023962   Item        4

Item Text
72100000-ITQ-166

Repair

Repairs are work performed on existing security, surveillance, and fire suppression systems for the purposes
of a break/fix nature and include the replacement of like parts/components to return the systems to working
order. This includes repairs needed on an emergency basis. Parts or components that must be replaced due to
inoperability may be replaced with an updated part or component if the original part or component is no
longer available.

This work cannot include replacement of the entire system or change or alter the system as it relates to its
size, type, and capability.

--------------------------------------------------------------------------------------------------------------------------------------------------------
7 LABOR RATE (Hourly)

Alarm
          10.000 Each 07/01/2021          255.00     1        2,550.00 

>>> Rel. ord. against contract  4400023962   Item        4

Total Amount:
SEE LAST PAGE FOR TOTAL OF
ALL ITEMS

Currency: USD



   FULLY EXECUTED
Purchase Order No:    4300690250
Original PO Effective Date: 03/17/2021
PO Issue Date: 03/17/2021

Valid From: 07/01/2021 To 06/30/2022

Supplier Name:
JOHNSON CONTROLS FIRE PROTECTION

Page 5 of 6

Information:

Item Material/Service
Desc

Qty UOM Delivery
Date

Net Price Price
Unit

Total

Item Text
72100000-ITQ-166

Repair

Repairs are work performed on existing security, surveillance, and fire suppression systems for the purposes
of a break/fix nature and include the replacement of like parts/components to return the systems to working
order. This includes repairs needed on an emergency basis. Parts or components that must be replaced due to
inoperability may be replaced with an updated part or component if the original part or component is no
longer available.

This work cannot include replacement of the entire system or change or alter the system as it relates to its
size, type, and capability.

--------------------------------------------------------------------------------------------------------------------------------------------------------
General Requirements for all Items:

Total Amount:
SEE LAST PAGE FOR TOTAL OF
ALL ITEMS

Currency: USD



   FULLY EXECUTED
Purchase Order No:    4300690250
Original PO Effective Date: 03/17/2021
PO Issue Date: 03/17/2021

Valid From: 07/01/2021 To 06/30/2022

Supplier Name:
JOHNSON CONTROLS FIRE PROTECTION

Page 6 of 6

Information:

Header Text
Fire Alarm Services

DGS Contract # 4400023962

Quantities listed are estimates and may increase or decrease based on the needs of the facility.

Payment Provision:  The contractor will be reimbursed only for commodities/services actually accepted by the
Commonwealth of Pennsylvania.

Failure to submit invoices in compliance with the following instructions will result in the invoices being
returned to the contractor and will substantially delay processing of payments. The contractor shall be paid
upon satisfactory delivery/completion of work performed and submission of an invoice on the contractor’s
letterhead. The invoice should contain at minimum the information listed on the sample invoice – Supplier
Sample Invoice can be found at http://www.dgsweb.state.pa.us/comod/CurrentForms/SampleSupplierInvoice.doc

Invoices are to be submitted monthly to the requisitioning agency comptroller at the following address:

DHS (Wernersville State Hospital)
Commonwealth of Pennsylvania – PO Invoice
PO Box 69180
Harrisburg, PA   17106

By email:
69180@pa.gov

This invoice will be used to verify that work has been completed.

An invoice marked “COPY” is to be sent to:

Wernersville State Hospital
160 Main Street
Attn: Accounting
Wernersville, PA 19565-0300

Questions, status updates and/or delivery updates regarding this PO should be directed to:
Van Carpenter
610-670-4123
vacarpente@pa.gov

No further information for this PO.

Total Amount:
          19,896.94 

Currency: USD



   FULLY EXECUTED
Purchase Order No:    4300693754
Original PO Effective Date: 04/19/2021
PO Issue Date: 04/19/2021

Valid From: 07/01/2021 To 06/30/2022

Page 1 of 2

Your SAP Vendor #: 447543

Supplier Name/Address:
PROASYS INC
318 HENDEL ST
SHILLINGTON    PA       19607-2414   US

Supplier Phone Number: 610-775-1505
Supplier Fax Number: 610-775-8776

Please Deliver To:
Wernersville State Hospital
160 Main Street
Wernersville PA  19565   US

Please Bill To:
Save time, reduce cost, get paid faster:
Email PDF invoice to 69180@pa.gov
https://www.budget.pa.gov/Programs/Pages/e-Invoicing.aspx

Or mail paper invoice to:
Commonwealth of Pennsylvania
PO Box 69180, Harrisburg, PA  17106Purchasing Agent

Name:  Kelly Beers
Phone: 610.670.4128
Fax: 610.670.4103

Purchase Order Description:
8310 WeSH 2111 Water Treatment FY 21

Information:

Item Material/Service
Desc

Qty UOM Delivery
Date

Net Price Price
Unit

Total

1 Water Treatment            4.000 Each 07/01/2021        3,375.00     1       13,500.00 
>>> Rel. ord. against contract  4400019228   Item        1

Item Text
4 quarterly payments

--------------------------------------------------------------------------------------------------------------------------------------------------------
General Requirements for all Items:

Total Amount:
SEE LAST PAGE FOR TOTAL OF
ALL ITEMS

Currency: USD

This Purchase Order is issued pursuant to the referenced Contract and constitutes the Suppliers authority to deliver the item(s) referenced below at the
prices stated below to the location(s) identified above in accordance with the Contract terms and conditions.

Suppliers must provide four mandatory elements on PO invoices:  PO Number, Invoice Date, Invoice Number, and Invoice Gross Amount.   Failure to
comply will result in the return of the invoice.  Additional optional information such as supplier name, address, remit to information and PO Line Item
information will improve invoice processing.

Supplier's  Signature   _________________________________

            Printed Name   _________________________________

Title    ____________________________________

 Date    _____________________



   FULLY EXECUTED
Purchase Order No:    4300693754
Original PO Effective Date: 04/19/2021
PO Issue Date: 04/19/2021

Valid From: 07/01/2021 To 06/30/2022

Supplier Name:
PROASYS INC
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Information:

Header Text
Water Treatment Services

Quantities listed are estimates and may increase or decrease based on the needs of the facility.

Payment Provision:  The contractor will be reimbursed only for commodities/services actually accepted by the
Commonwealth of Pennsylvania.

Failure to submit invoices in compliance with the following instructions will result in the invoices being
returned to the contractor and will substantially delay processing of payments. The contractor shall be paid
upon satisfactory delivery/completion of work performed and submission of an invoice on the contractor’s
letterhead. The invoice should contain at minimum the information listed on the sample invoice – Supplier
Sample Invoice can be found at http://www.dgsweb.state.pa.us/comod/CurrentForms/SampleSupplierInvoice.doc

Invoices are to be submitted monthly to the requisitioning agency comptroller at the following address:

DHS (Wernersville State Hospital)
Commonwealth of Pennsylvania – PO Invoice
PO Box 69180
Harrisburg, PA   17106

By email:
69180@pa.gov

This invoice will be used to verify that work has been completed.

An invoice marked “COPY” is to be sent to:

Wernersville State Hospital
160 Main Street
Attn: Accounting
Wernersville, PA 19565-0300

No further information for this PO.

Total Amount:
          13,500.00 

Currency: USD
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HIGH PRESSURE STEAM BOILER SERVICE 

This Solicitation is a re-bid of IFB 6100037983

WORK OBJECTIVE

The vendor shall provide annual routine service, preventive maintenance, and emergency 
service on one HURST 750 HP SCOTCH MARINE FIRETUBE HIGH PRESSURE STEAM BOILER 
equipped with a WEISHAUPT LOW NOX DUAL FUEL BURNER capable of combusting either #2 fuel 
oil or natural gas located at Wernersville State Hospital in building #33 (Boiler House). This shall 
include all on-site service, troubleshooting, repair, part replacement, preventive maintenance, and 
labor needed to provide for a dependable, efficient, safe and fully functional boiler.

EQUIPMENT COVERED UNDER THIS CONTRACT

Hurst 750 Horsepower Scotch Marine Firetube Boiler and boiler trim.
Weishaupt Low NOx Dual Fuel Burner with Weishaupt W-FM 100 Combustion Manager.
Gordon Piatt Fuel Oil Transfer Pump platform.
Fuel oil storage tanks with Pneumercator tank monitoring system.

A detailed equipment inventory list will be provided to the prospective bidder during the 
mandatory site visit.  To arrange a site visit please contact Richard Valko in the Utilities Supervisor’s 
office @ 610-927-1091. Prospective bidders who have a proof of visit from the previous IFB do not 
need to provide a new Proof of Visit form.

ANNUAL ROUTINE SERVICE (Tune-up & Inspection)

The vendor shall provide annual routine service once per year as recommended by the 
manufacturer and as required for boiler inspection. This service shall be scheduled and performed to 
coincide with the annual required boiler inspection and will be coordinated between Wernersville 
State Hospital, the contractor, and the boiler inspector so that the boiler internals and trim are open 
and prepared for inspection. This service shall be scheduled during normal working hours (Monday 
through Friday 7:00am – 3:00pm). The boiler inspector will be provided by Wernersville State 
Hospital. This service shall include:

Open all waterside hand holes and manholes and thoroughly clean and flush with water.
Open all fireside access doors and thoroughly brush and vacuum.
Inspect all heating surfaces.
Inspect all refractory.
Replace water column sight glass and sight glass washers.
Open all water column plugs and verify water column free of debris and obstructions.
Open, clean and inspect primary and auxiliary low water cutouts.
Open, clean and inspect high water cutout.
Clean all combustion sights.
Close waterside with all new gaskets.
Close fireside using new gasketing as necessary.
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Fill boiler and perform hydrostatic test.
Check all blow down valves.
Clean or replace fuel filters.
Clean fuel nozzles.
Clean air register, blower wheel and air dampers.
Clean flame scanner.
Clean and inspect pilot assembly.
Inspect and lubricate all motors.
Inspect, lubricate and tighten all burner linkage.
Inspect gas train valves and regulators.
Inspect oil train valves and regulators.
Inspect oil hoses.
Verify all pressure gauges functional. Replace as needed.
Inspect all contacts.
Check burner management system.
Test low water cutouts.
Test safety valves.
Test feed water regulating valve.
Check operation of all limit controls.
Test combustion for O2, CO, CO2, NOx, smoke, draft, and stack temperature.
Adjust burner management system for maximum efficiency.
Provide a comprehensive written report.

PREVENTIVE MAINTENANCE

Preventive Maintenance is any maintenance or repair that can be scheduled and performed
when the boiler is shutdown and not in service or will not affect operation of the boiler while in service. 
This service shall be scheduled and coordinated between Wernersville State Hospital and the vendor
during normal working hours (Monday through Friday 7am – 3pm).

EMERGENCY SERVICE

Emergency Service is any maintenance or repair that is required upon failure or inoperability of
the boiler while in service. The vendor shall provide 24 hour / 7 day per week emergency availability 
and response, including weekends and holidays. Service response time from the point of notification 
is 4 hours maximum.

PARTS

Replacement parts are to be original OEM parts and no after market or substitution of parts 
permitted unless approved by Wernersville State Hospital.  Validation of OEM part replacements shall 
be documented and provided to Wernersville State Hospital.

QUALIFICATIONS

The Weishaupt Burner, as compared to commercial burners, requires a higher level of Service 
Technician knowledge and experience, including:
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Weishaupt 3LN Mixing Head adjustment and tuning to achieve required NOx emissions 
without FGR.
Fine tuning of the Siemens Linkageless Control System, including setting a defined 10 
point combustion curve for each fuel.
Knowledge of the burner’s oil circulation design.

All Service Technicians shall be factory certified by Weishaupt Corp. or its Authorized 
Representative to provide service, maintenance and training. The Vendor shall provide written 
documentation of these qualifications from Weishaupt Corp. or its Authorized Representative for each 
service technician. The Vendor must submit this documentation with its bid submission to be 
considered responsive.

Service technicians and technical support shall have or be capable of accessing all Hurst / 
Weishaupt software including proprietary upgrades, service manuals, O&M manuals and related 
factory service bulletins.

On-site technicians shall be “truck equipped” with common service parts, tools, etc. and readily 
have access to factory technical support.

CONTRACT PROCESSING

All services provided by the contractor shall be subject to review and approval by the Utilities 
Supervisor who is responsible for monitoring the work being performed under this contract on behalf 
of Wernersville State Hospital:

Richard Valko; Office Phone: (610) 927-1091; 
Email:  rvalko@pa.gov

All administrative, fiscal, and technical matters relating to this contract shall be directed to 
Karen Nicholas, Facility Financial Manager:

Department of Human Services
Wernersville State Hospital
160 Main Street
Wernersville, PA  19565-0300

Phone:  (610) 670-4128
E-mail:  knicholas@pa.gov

UNSATISFACTORY WORKMANSHIP

The Contract Administrator reserves the right to withhold payment for repetitive calls to correct 
the same deficiency or any other unsatisfactory workmanship. However, the Commonwealth 
assumes no responsibility for expenses so incurred in soliciting such assistance. 
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TERM

The anticipated term of this agreement is October 1, 2016 through June 30, 2017 and may be 
renewed for four (4) additional one year periods. Renewals may be exercised at the option of the 
Commonwealth and Wernersville State Hospital for the four (1) one-year periods. Price increase for 
renewal years may not exceed Consumer Price Index as established by the Bureau of Labor 
Statistics.

It shall be understood and agreed that any quantities listed in the proposal are estimated only 
and may be increased or decreased in accordance with the actual requirement of Wernersville State 
Hospital and that Wernersville State Hospital in accepting any bid or portion thereof contracts only 

and agrees to purchase only the quantities as represent the actual requirements of Wernersville State 
Hospital.

BID

Annual Routine Service Costs: Vendors should submit total cost to include labor and parts 
required to perform this service. Price increase for renewal years may not exceed the 
Prevailing Wage Index as published on the Commonwealth Labor and Industry Index.

Preventative Maintenance Labor Cost: Preventative Maintenance is always scheduled for 
Monday through Friday (Non-Holiday) between 7am to 3pm.  Labor hour cost should be 
calculated and bid accordingly. Price increase for renewal years may not exceed the Prevailing 
Wage Index as published on the Commonwealth Labor and Industry Index.

Emergency Service Labor Cost: Vendors should submit one blended rate for emergency
service labor hours. Blended labor rate will include weekdays, nights, weekends and Holidays.  
Price increase for renewal years may not exceed the as established by the Prevailing Wage 
Index as published on the Commonwealth Labor and Industry Index.

Parts Cost: Parts quantity on the bid is an estimated yearly dollar amount. Awarded bidder 
will invoice based on Suggested Manufacturer’s Price plus or minus a percentage of discount 
for this contract. Bidders should enter $1.00 on this line item, so that the “total” for this line item
equals the estimated dollar amount times $1.00.

GENERAL INFORMATION

The contractor is responsible to carry all necessary insurance and liability coverage to cover
this service and provide certification of such insurance.

TERMS AND CONDITIONS

The Standard Contract Terms and Conditions and the Department of Human Services 
addendum to the Terms and Conditions apply to this bid and any resulting purchase orders or 
contracts. 
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PROOF OF VISIT
WERNERSVILLE STATE HOSPITAL

DEPARTMENT OF HUMAN SERVICES

Vendor Section

Vendor’s Name: _________________________________________________________

Address: __________________________________________________________

__________________________________________________________

Vendor’s Signature: __________________________________________________________

Vendor’s Title: __________________________________________________________

Date: __________________________________________________________

I. WERNERSVILLE STATE HOSPITAL
ESCORTED BY:

Facility Representative’s Signature: _____________________________________________

Title: _____________________________________________

Date Escorted: _____________________________________________

SPECIAL NOTE TO VENDOR:

One signed copy of this proof of visit must be returned with your bid.



 
 
 

MAINTENANCE, REPAIR AND TESTING SERVICES FOR 
FIRE ALARM SYSTEMS 
STATEMENT OF WORK 

_____________________________________________________________________________________ 
 
SCOPE/OVERVIEW: 
This contract will cover the Commonwealth agencies requirements for routine and preventative maintenance, repair 
and upgrades of Fire Alarm Systems for Wernersville State Hospital.  It will also include monitoring, testing, annual 
inspection and cleaning of all equipment.  Exclusions to these definitions include:  design/build, alterations, cabling & 
Public Works projects. 
 
TERM OF PURCHASE ORDER: 
The terms of this agreement will be from July 1, 2017 to June 30, 2018.  The Purchase Order may be renewed for four (4) 
additional years or until the end of the Master Contract which expires on February 28, 2021 at the option of the 
Commonwealth.  A separate PO will be issued for each fiscal year and a new Quote must be provided by the vendor 30 
days prior to the end of the current Purchase Order Term. 
 
WORK ORDER AUTHORIZATION: 
Prior to any and all work being performed contractor shall contact Andrew Boyer in order to confirm and authorize any 
and all work.  All Work Order must be approved by Andrew Boyer in order for payment to be authorized. 
 
SERVICE: 

1. The contractor agrees to coordinate all routine service calls with the Institutional Safety Manager, Andrew 
Boyer.  All full-day assignments are to be performed during normal working hours.  Contractors must furnish all 
tools and materials necessary to perform services. 

2. Contractors shall respond to service calls within two (2) hours from time of call for all emergencies.  Emergency 
service must be available 24 hours a day, 7 days a week, 365 days a year. 

3. Service Technicians shall exercise good judgment with regard to repairing versus replacing system components 
and shall be equipped with sufficiently complete line of parts to permit efficient repairs.  However, repairs shall 
not be attempted if replacement is obviously the least costly alternative. 

4. All assigned technicians shall be fully qualified in (Simplex and Ademco) systems. 
5. To the extent possible, newly installed equipment shall be identical to items replaced.  Components of another 

manufacture may be used, provided: 
a. They are of good quality, guaranteed to provide a reasonable service life. 
b. They are designed for the specific application to which they are being applied. 
c. Their use does not require system modifications of adaption devices, etc. that increase the cost of 

installation beyond the cost of installing original equipment. 
6. Technicians agree to inspect and clean indoor and outdoor cameras annually. An annual Inspection report must 

be submitted to the safety manager at the time of inspection. 
7. The contractor agrees to cover all labor to troubleshoot problems, diagnose problems, and labor to replace 

failed devices. 
8. Perform annual required testing and flow testing on the Fire System Sprinkler Pump per NFPA Standards. 

 
 



 
 
 
EQUIPMENT COVERED: 
Equipment covered includes all of the new recording equipment, Phillips switchers, and all of the outdoor cameras.  It 
also includes all of the equipment associated with the (Simplex and Ademco) Systems. Equipment covered under this 
contract includes but is not limited to: 
 
Fire Alarm: 
 

TYPE OF SYSTEM LOCATION  REMARKS 
Simplex 4100 Bldgs 34, 35, 37   
Simplex 4100es Bldgs 3, 26, 32   
Ademco Vista 5140XM Bldg 1 Currently serviced by Simplex 

 
PRICING: 
Pricing for all replacement and repair parts provided through a maintenance agreement 
under the vendors master contract will be at current manufacturer catalog, where such 
pricing exists, or a percentage (%) off discount from the Supplier's current catalog list. 
Percentage of discount may vary according to category and product line awarded and 
must be specified. Discount percentage (%) can be increased, but not decreased, during 
the life of this contract. These pricing guidelines will be adhered to by the Contractors 
and shall apply to all Using Agencies. Bidders must enter the percentage discount off price 
list for all new, replacement or repair parts for each Manufacturer/OEM they represent on 
Attachment B, Tab 4, Manufacturer's Represented as entered on the Master Contract. 
 
Bidders must enter their Labor Rate Cost Data Information. 
 

JOB TITLE RATE PER HOUR 
    
    
    

 
 
REPAIR. PREVENTATIVE MAINTENANCE & UPGRADES: 
For the purpose of this contract, repair, preventative maintenance, monitoring and 
upgrades are defined below: 

Repair: Repairs are work performed on existing security and surveillance 
systems for the purposes of a break/fix nature and includes the replacement 
of like parts/components in order to return the systems to working order. 
This work cannot include replacement of the entire system or change or alter 
the system as it relates to its size, type, and capability. This includes repairs 
needed on an emergency basis. Parts or components that must be replaced 
due to inoperability may be replaced with an updated part or component if 
the original part or component is no longer available. 
 
 



 
 
 
Preventative Maintenance: Preventative Maintenance are services performed 
on a routine basis, such as cleaning, inspection and testing of all systems and 
component parts for the purpose of allowing the systems or equipment to 
continue operating in the expected manner. 
 
Upgrades: Upgrades to existing security and surveillance systems are 
permitted in order to update the existing equipment. This includes, but 
is not limited to: Software upgrades, installation of new cameras to 
existing cabling/wiring, etc. No new wiring or any other alteration to the 
building is permitted except to replace faulty or defective wiring as part of 
a repair as defined above. 

 
Exclusions to the definition of repair, preventative maintenance and upgrades inch.1de: 

Items not covered under repair or preventative maintenance include 
replacement of faulty wiring, water damage, acts of God, vandalism, 
lightning strikes, and any necessary lift equipment.  
 

The exclusions listed above are not part of the scope of services included in this contract. 
 
REPLACEMENT PARTS: 
Parts that are provided in accordance with repair or preventative maintenance work 
under this contract must be equal to or better than O.E.M. specifications. Any permanent 
replacement of parts must be warranted per O.E.M specifications. 
 
ELIGIBILITY REQUIREMENTS: 
Bidders must be able to meet all of the requirements identified below and provide the 
appropriate documentation as identified. Failure to meet any of the requirements below 
will result in the supplier's bid being rejected for that Service Category. 
 
Bidders must provide proof (by Letter) that they are an authorized dealer /service agent 
by each manufacturer to be found responsive.  
 

Authorized dealers must submit a letter from the manufacturers certifying 
them as authorized dealers. Letters should include the representation that 
the manufacturer will honor all manufacturer warranties for equipment, 
supplies, components and parts provided by the bidder. 

 
The bidder must have been in business for a minimum of two (2) years 
prior to submitting a bid. To meet the minimum of two (2) years in business 
qualification requirement, suppliers may submit documentation such as:  
Articles of incorporation, registration of a fictitious name, income tax 
return, Dunn & Bradstreet report, etc. 

 
Bidders must be able to perform the services required within the category 
(ies) specified by the supplier in Attachment B, Bid Submittal Worksheet. 



 
 

A Manufacturer/OEM must be able to directly or through its authorized 
dealer supply all equipment, supplies, components and parts required 
under the scope of the category(s) specified. 

 
Authorized dealers who bid directly must be able to supply all equipment, 
supplies, components and parts required under the scope of the category(s) 
specified. 
 
 

WORK LOCATION SECURITY: 
The Contractors shall follow all required Security procedures at each worksite for 
signing in and out, obtaining and displaying vendor badges or other necessary 
Identification or other requirements deemed necessary by the Contracting agency.  
Particularly sensitive areas may require Commonwealth staff to accompany vendor 
representatives.  These procedures must be adhered to. 
 
 
 
CONFIDENTIALITY:  
Cameras of any and all types are prohibited from the grounds. No individual may take any pictures or videos 
without the express permission of the Chief Executive Officer or designee. 
 
Also, the use of the photographic capabilities of personal camera, picture, or video cellular telephones is 
prohibited on Commonwealth owned/leased property. Any individual caught taking pictures will be asked 
to delete all pictures in the presence of a Wernersville State Hospital employee. Should pictures not be 
able to be deleted, film and/or camera will be confiscated. 
 
EM E RG ENCY RESPONSE AND RE PAIR TIM E: 
In no event shall the lead technician assigned by the Contractor take longer than two (2) hours, or as specified in the 
Purchase Order, to arrive at the project location from the time notification is made to the Contractor of an emergency.  
Repair work shall be completed within the time specified in the Purchase Order by the Contracting Agency. 
 
PAYMENT PROVISIONS:  
Payment Provision: The contractor will be reimbursed only for commodities/services actually accepted by the 
Commonwealth of Pennsylvania.  The contractor shall be paid upon satisfactory delivery/completion of work 
performed, and submission of an invoice on the contractor's Letterhead. The invoice should contain at minimum 
the information listed on the sample invoice provided (ATTACHMENT A). 
 
Invoices must be summited to 
 
By US Mail:  DHS (Facility Program) 
   Commonwealth of Pennsylvania – PO Invoice 
   PO Box 69180 
   Harrisburg, PA 17106 
 
By Email:  69180@pa.gov 
(Invoices Only) 
 

mailto:69180@pa.gov


 

      ATTACHMENT A 

Company Name    INVOICE 
    Invoice #:  _________________________ 

    
Customer 

Account #:  _________________________ 

    Sales Order #:  _________________________ 

    Quote #:  _________________________ 

    Invoice Date:  _________________________ 

       
Supplier Corporate 
Address:   Supplier Remit Address:     
Company Name   Company Name    
Street Address   Street Address    
City, State, Zip   City, State, Zip    
Phone:                                   Fax: Phone:                                   Fax:   
SAP Vendor #   SAP Vendor #    
      Make all checks payable to "Company Name" 
Bill to Address:   Ship to Address:     
Agency/Department Name and Facility/Institution Agency/Department Name and Facility/Institution 
Commonwealth of Pennsylvania Commonwealth of Pennsylvania   
PO BOX    PO BOX     
City, PA, 
Zip    

City, PA, 
Zip     

Tel #:     Tel #:       
Comments or special instructions: 

        

       
SAP PO NUMBER PROCUREMENT 

CONTACT 
SHIPPED 

VIA FOB POINT TERMS 

          Net xx day   

          Date of invoice receipt 

       
SAP PO 

LINE ITEM 
# 

SAP 
MATERIAL # DESCRIPTION 

QUANTI
TY 

SHIPPED 
UNIT OF 

MEASURE UNIT PRICE TOTAL PRICE 

              

              

              

              

              

              

     TOTAL DUE:   

       
    



 
 
 
If you have any questions concerning this invoice, contact:       
Name:   Email:     
Tel:     Fax:       

 
 
Notes: 
SAP is our enterprise software system.  To find out your SAP vendor numbers, please contact your procurement 
representative. 
If applicable, shipping and handling must be a line item on the purchase order and invoice. 
If applicable, additional documentation will be attached to this invoice as required. 
If applicable, provide service dates within the comments and special instructions. 
 
 

Recommendations when invoicing (not part of invoice template) 
 

1. Do not submit invoices on colored paper (yellow, green, blue, etc.).  Please submit on only black and white. 
Colored paper creates issues when they are imaged and delay the payment process. 

2. Please insure that invoices are legible.  If paper invoices are ‘barely’ legible, scanning the invoices make 
them less so and delay the payment process. 
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OVERVIEW:  The purpose of this Water Treatment Services Invitation to Qualify (ITQ) is to qualify responsible 
and responsive Suppliers to perform services necessary to inspect and provide water treatment services for 
Commonwealth of Pennsylvania (CWOPA) facilities as requested by Commonwealth Agencies. In addition, 
Local Public Procurement Units, as defined by the Commonwealth Procurement Code, may use this contract in 
accordance with the COSTARS Provision contained in this document. 
 
The Commonwealth has attempted to list specific services in this Statement of Work (SOW).  Any services that 
are not listed, but would fall within the normal services of the category, may be provided under this contract.  
Note: This is not a bulk chemical contract or an equipment purchasing contract. Any chemicals or equipment 
shall be secondary to the services provided on this contract as specified by the Using Agency, in their Scope of 
Work.   
 
Suppliers shall ensure that all required services being performed by their technicians are managed and supervised 
by a Certified Water Technologist (CWT) and/or a Water Treatment Chemist.  In addition, Suppliers must have 
a Certified Water Technologist (CWT) and/or a Water Treatment Chemist employed by their company, and 
should make available, upon request, the number employed by their company.   

ISSUING OFFICE: This ITQ is managed and issued by the Commonwealth of Pennsylvania, Department of 
General Services, Bureau of Procurement (BOP).  All inquiries should be referred to:  
 

Shelbie Pickering, Commodity Specialist 
Department of General Services 
Bureau of Procurement 
Forum Place, 6th Floor 
555 Walnut Street 
Harrisburg, PA  17101 
Telephone: (717) 703-2947 
Email: spickering@pa.gov 

 
QUALIFICATIONS:  Contractors interested in becoming an ITQ Contractor must meet the following 
requirements. Failure to meet the below requirements will result in the application being rejected. Each Contractor 
that meets the minimum qualifications will be awarded a contract. Award of a contract to a Contractor is not a 
guarantee of business.  

A. Contractors must provide documentation showing two (2) years of experience in the appropriate 
commodity code selected under Service Categories; 
 

B. Suppliers must provide a copy of the PA Department of Environmental Protection’s (DEP) Chapter 252 
Laboratory Accreditation Certificate and Scope of Accreditation.  Certificates must be active and include 
their Laboratory’s Identification Number.  The Commonwealth shall be under no obligation to obtain 
current and future certificates/accreditations from Suppliers. It is the responsibility of qualified Suppliers 
to continue to maintain an updated copy in the JAGGAER system for the length of their contract; 

 

mailto:spickering@pa.gov
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C. Suppliers must provide documentation they have a Certified Water Technologists (CWT) and/or 
a Water Treatment Chemist employed by their company; 
 

D. Contractors must select the county(ies) in which they can serve. 
 
SERVICE CATEGORIES:  Suppliers should select the appropriate commodity code under the Business Details 
section during the qualification process in JAGGAER. The Commonwealth has attempted to list specific services 
under each description. The Commonwealth may add additional commodity codes as the need arises. The table 
below lists the appropriate commodity code and description of service. 
 

COMMODITY 
CODE  

DESCRIPTION OF SERVICE  

83101506-ITQ-232 
Water Treatment 
Services 

• This service category will cover Water Treatment Services for non-potable water 
systems (including services for Boiler Systems - Steam Generating Systems, HVAC 
Systems, Cooling Towers and Re-circulating Hot and Cold-Water Systems, Open 
and Closed Loops, etc.) at various CWOPA owned and leased facilities.  In addition 
to normal business hours, Qualified Suppliers are responsible for providing 
service(s) at night, weekends and/or as an emergency on an as needed basis. 

 
• Service requirements will primarily be established by Commonwealth Agencies 

based on their specific location and specific system service requirements.   
 
• Qualified suppliers will perform an initial inspection of the system requiring service 

and develop a plan that includes the extent of services required.  The initial site visit 
shall be at the supplier’s expense. 

 
1. GENERAL INORMATION/REQUIREMENTS:  
  

A. Type of Contract. Upon determination that the Contractor meets the ITQ requirements, the 
Commonwealth will issue a contract to the Contractor. Upon receipt of a Purchase Order (PO) 
issued under this Contract, the Contractor agrees to furnish the requested services to the 
Commonwealth agency issuing the PO.  
  

B. Order of Precedence. If any conflicts or discrepancies should arise in the terms and conditions of 
this Contract, or the interpretation thereof, the order of precedence shall be:  i. This Contract;   

ii. The data resident on the ITQ web site and incorporated herein by reference at the date of 
execution of the Contract or issuance of an RFQ off of this Contract, whichever is later, 
including but not limited to the promises and certifications the Contractor made in 
qualifying for the Contract;    

If any conflicts or discrepancies should arise in the interpretation of a PO, the order of precedence shall 
be:   

http://www.dgs.pa.gov/Businesses/Materials%20and%20Services%20Procurement/Procurement-Resources/Pages/ITQ-Documents.aspx
http://www.dgs.pa.gov/Businesses/Materials%20and%20Services%20Procurement/Procurement-Resources/Pages/ITQ-Documents.aspx
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i. The consulting service category definitions, descriptions, qualification requirements, and 
contract terms and conditions set forth in the RFQ;   

ii. This Contract;   
iii. The PO and any attachment thereto, including: (1) the Contractor’s Proposal, as accepted 

by the Commonwealth; (2) the RFQ.  
  

C. Bid Protest Procedure (April 2016) The Bid Protest Procedure is on the DGS website. Click here   
  

D. COSTARS Purchasers. Section 1902 of the Commonwealth Procurement Code, 62 Pa.C.S. § 1902 
(“Section 1902”), authorizes local public procurement units and state-affiliated entities (together, 
“COSTARS Members”) to participate in Commonwealth procurement contracts that the 
Department of General Services (“DGS”) may choose to make available to COSTARS Members. 
DGS has identified this ITQ as one which will be made available for COSTARS Members’ 
participation.   
  

a. Only those entities registered with DGS are authorized to participate as COSTARS 
Members in this Contract. A COSTARS Member may be either a local public procurement 
unit or a state-affiliated entity.  
  
1. A “local public procurement unit” is:  

• Any political subdivision (local government unit), such as a municipality, school 
district, or commission;  

• Any public authority (including authorities formed under the Municipality 
Authorities Act of 1955 or other authorizing legislation, such as the Public 
Transportation Law or the Aviation Code);  

• Any tax-exempt, nonprofit educational institution or organization;  
• Any tax-exempt, nonprofit public health institution or organization;  
• Any nonprofit fire, rescue, or ambulance company; and  
• Any other entity that spends public funds for the procurement of supplies, 

services, and construction (such as a council of governments, an area 
government, or an organization that receives public grant funds).  

  
The Department reserves the right to review and determine eligible applicants as Local 
Public Procurement Units on a case-by-case basis.   

 

2. A state-affiliated entity is a Commonwealth authority or other Commonwealth entity 
that is not a Commonwealth agency. The term includes:  

• The Pennsylvania Turnpike Commission;  
• The Pennsylvania Housing Finance Agency;  
• The Pennsylvania Municipal Retirement System;  
• The Pennsylvania Infrastructure Investment Authority;  
• The State Public School Building Authority;  

http://www.dgs.pa.gov/Documents/Procurement%20Forms/Handbook/Pt1/Pt%20I%20Ch%2058%20Bid%20Protests.pdf.
http://www.dgs.pa.gov/Documents/Procurement%20Forms/Handbook/Pt1/Pt%20I%20Ch%2058%20Bid%20Protests.pdf.
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• The Pennsylvania Higher Education Facilities Authority, and  
• The State System of Higher Education.  

  
The COSTARS Program is not available for use by Executive Agencies and Independent 
Agencies as defined by the Commonwealth Procurement Code, or any agency or entity 
using funds appropriated to the Department of General Services through Capital Budget 
Project Itemization legislation for the procurement of furniture, fixtures, and equipment.   

3. A complete list of local public procurement units and state-affiliated entities that have 
registered with DGS and that are authorized to procure items from the Contract can be 
found at http://www.costars.state.pa.us/SearchCOMember.aspx.  

  
b. COSTARS Members have the option to purchase from this Contract, from any DGS 

contract established exclusively for COSTARS Members in accordance with the 
requirements of Section 1902, from any other cooperative procurement contracts, or from 
their own procurement contracts established in accordance with the applicable laws 
governing such procurements. The Contractor understands and acknowledges that there is 
no guarantee that a COSTARS Member will place an order under this Contract, and that the 
decision to procure from this Contract is within the sole discretion of each COSTARS 
Member.  
  

c. DGS is acting as a facilitator for COSTARS Members who may wish to purchase under this 
Contract. COSTARS Members that participate in this Contract and issue purchase orders 
(“POs”) to Contractors are third party beneficiaries who have the right to sue and be sued for 
breach of this Contract without joining the Commonwealth or DGS as a party. The 
Commonwealth will not intervene in any action between a Contractor and a COSTARS 
Member unless substantial interests of the Commonwealth are involved.  

  
d. COSTARS Members electing to participate in this Contract will order items directly from 

the Contractor and be responsible for payment directly to the Contractor.  
  

e. Those Contractors electing to permit COSTARS Members to procure from this Contract 
shall pay the Required Administrative Fee applicable to the Contractor’s classification:   

  
Contractor Classification  Required Administrative 

Fee  
DGS-verified Small Diverse Business 
Contractor  

$166  

DGS Self-Certified Small Business 
Contractor  

$500  

All Other Contractor  $1,500  
  

http://www.costars.state.pa.us/SearchCOMember.aspx
http://www.costars.state.pa.us/SearchCOMember.aspx
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1. Each Contractor electing to permit COSTARS Members to participate in the Contract 
must submit the COSTARS Program Election to Participate form with its bid submittal 
and pay the applicable Administrative Fee upon Contract award in order to sell the 
awarded items/services to COSTARS Members. If the Contractor is a Department of 
General Services Self-Certified Small Business or Department of General Services 
verified Small Diverse Business, a copy of its active Small Business Contracting 
Program certificate must be included with the bid submittal.  

  
2. At the beginning of each Contract year and upon any Contract renewal, the Contractor 

shall submit a check for the required amount, payable to “Commonwealth of PA”. The 
Contractor must pay the Administrative Fee at each contract renewal date to continue to 
sell the awarded items/services to COSTARS Members.  

  
f. DGS has registered the COSTARS name and logo (together, the “COSTARS Brand”) as a 

trademark with the Pennsylvania Department of State. Therefore, the Contractor may use the 
COSTARS Brand only as permitted under in this Subsection.  
  
1. The Contractor shall pay the Administrative Fee covering its participation in the 

program, including without limitation any use of the COSTARS Brand, for each year of 
the Contract period. The fee is payable upon Contract award and prior to the renewal 
date for each succeeding Contract period.  

  
2. DGS grants the Contractor a nonexclusive license to use the COSTARS Brand, subject 

to the following conditions: 
  

• The Contractor agrees not to transfer to any third party, including without 
limitation any of its subcontractors or Contractors, any privileges it may have to 
use the COSTARS Brand under this Contract.  

• The Contractor agrees not to use the COSTARS Brand to represent or imply any 
Commonwealth endorsement or approval of its products or services.  

• The Contractor is permitted to use the COSTARS Brand in broadcast, or Internet 
media solely in connection with this Contract and any other Contract with the 
Commonwealth under which it has agreed to make sales to COSTARS 
Purchasers. The Contractor may use the COSTARS Brand on business cards, 
brochures, and other print publications so long as the purpose is to identify the 
Contractor as a COSTARS vendor, and only so long as the required Contract fee 
is kept current.  

• Should this Contract terminate for any reason, the Contractor agrees promptly to 
remove the COSTARS Brand from any and all print and electronic media and to 
refrain from using the COSTARS Brand for any purpose whatsoever from the 
date of Contract termination forward.  

• The Contractor agrees to defend, indemnify, and hold harmless the 
Commonwealth of Pennsylvania and DGS from and against all claims, demands, 
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liabilities, obligations, costs, and expenses of any nature whatsoever arising out of 
or based upon the Contractor’s use of the COSTARS Brand.  

• The Contractor agrees it has no property rights in the use of the COSTARS Brand 
by virtue of this nonexclusive license. The Contractor expressly waives any 
claims, including without limitation due process claims that may otherwise be 
available under the law in the event of any dispute involving these terms of use.  
  

g. The Contractor shall furnish to the DGS COSTARS Program Office a quarterly electronic 
Contract sales report detailing the previous quarter’s Contract purchasing activity, using the 
form and in the format prescribed by DGS. The Contractor shall submit its completed 
quarterly report no later than the fifteenth calendar day of the succeeding Contract quarter.  
  
1. The Contractor shall submit the reports through the web-based COSTARS Contractors’ 

Gateway of the PA Contractor Portal at  
https://paContractorportal.state.pa.us/irj/portal/anonymous , Enterprise Applications. If 
a Contractor does not have access to the Internet, the Contractor shall send the reports, 
using the form and in the format prescribed by DGS, on compact disc via US Postal 
Service to the DGS COSTARS Program Office, Bureau of Procurement, 6th Floor 
Forum Place, 555 Walnut Street, Harrisburg, PA 17101-1914.  

  
2. For each PO received, the Contractor shall include on the report the name and address of 

each COSTARS-Registered Purchaser that has used the Contract along with the sales 
date, and dollar volume of sales to the specific Purchaser for the reporting period.  

  
3. DGS may suspend the Contractor’s participation in the COSTARS Program for failure 

to provide the Quarterly Sales Report within the specified time.  
  

h. Additional information regarding the COSTARS Program is available on the DGS 
COSTARS Website at www.costars.state.pa.us.  
  
1. If the Contractor is aware of any qualified entity not currently registered and wishing to 

participate in the COSTARS Program, please refer the potential purchaser to the DGS 
COSTARS Website at www.costars.state.pa.us, where it may register by completing the 
online registration form and receiving DGS confirmation of its registration. To view a 
list of currently-registered COSTARS member entities, please visit the COSTARS 
website. 
  

2. Direct all questions concerning the COSTARS Program to:  
  

Department of General Services  
COSTARS Program  

555 Walnut Street, 6th Floor  
Harrisburg, PA 17101  

http://www.costars.state.pa.us/
http://www.costars.state.pa.us/
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Telephone: 1-866-768-7827  
E-mail GS-PACostars@pa.gov  

  
i. COSTARS Program Election to Participate. If the Contractor is willing to sell the 

awarded items/services at the same prices and/or discounts, and in accordance with the 
contractual terms and conditions, to COSTARS members, the Contractor should complete 
and return the COSTARS Program Election to Participate form which is an attachment to 
this ITQ. If the Contractor is asserting that it is a Department of General Services Certified 
Small Business, the Contractor must submit its active certification.  
  

E. COSTARS Reporting Requirements. If you checked “Yes” in Step 6 when developing your 
qualification bid for the ITQ contract, you agreed to participate in the Commonwealth’s COSTARS 
program, and you are bound by the COSTARS Purchasers Provision contained within this 
Statement of Work. The requirement to report COSTARS sales to DGS’ COSTARS Program 
Office is contained in Section E of the COSTARS Purchasers Provision. By agreeing to participate 
in the COSTARS program, you are required to report COSTARS sales to DGS on a quarterly basis. 
Even if you had no COSTARS sales, you must file a report.   

COSTARS sales for the ITQ contract can now be reported through the automated COSTARS sales 
reporting system located on the COSTARS website. Information required will be your vendor number, 
contract number, date of sale, customer name and the amount of the sale. It is also recommended that 
you record the COSTARS Member ID number. Detailed instructions appear below.   
 The deadline for submitting sales information is the 15th day of the month following the end of the 
quarter. Failure to report COSTARS sales is in breach of contract, and may result in DGS suspending 
your participation in the COSTARS program.   

  
Note: This system is to be used to record sales to COSTARS members ONLY! ZERO sales for a 
particular quarter must also be reported.   

INSTRUCTIONS FOR COSTARS SALES REPORTING FOR STATEWIDE CONTRACT 
CONTRACTORS   

• Go to www.dgs.state.pa.us/costars. ‘Click’ on the Contractors button.   
• ‘Click’ on the COSTARS Contractors’ Gateway link on the right. Click on the State 

Contract link.   
• Enter your Vendor Number to gain access to the system. When your Vendor Number is 

found, you will be taken to the Sales Reporting Authorization screen.  
• Enter your first and last name. ‘Click’ Continue.   
• You will be taken to the Sales Reporting Screen. Select from the Contract Number 

dropdown the Contract Number you want to report sales for and then ‘click’ the Continue 
button located next to it.   

• To enter a new Sale or to report “No Sales this Quarter”, ‘click’ on the Insert button at the 
top left.   

http://www.dgs.state.pa.us/costars
http://www.dgs.state.pa.us/costars


STATEMENT OF WORK 
WATER TREATMENT SERVICES 

INVITATION TO QUALIFY (ITQ) CONTRACT 
 

8 | P a g e  
 

• Enter the Customer Name or part of the Customer Name into the Customer Search field. If 
you are reporting “NO SALES THIS QUARTER”, type NO SALES into the search field. 
‘Click’ the Search button.   

• Select the Customer Name from the dropdown list, or select NO SALES THIS QUARTER.  
To proceed, you will need to ‘click’ on the Continue button to the right of the list. The 
system will locate the Customer Name in the Members database and will pre-fill the 
Address and County fields for you.   

• You will then enter a Sales Date and Sales Amount.   
• ‘Click’ on the Save button. The data is saved and immediately accessible by COSTARS 

Program staff. For your convenience, there is also a Sales Reporting Manual – for Statewide 
Contracts in the Resource Center on this site. For additional assistance or questions, please 
call 1-866-768-7827.  

  
F. New Equipment. Unless otherwise specified in this ITQ, all products offered by Contractors must 

be new or remanufactured. A 'new' product is one that will be used first by the Commonwealth after 
it is manufactured or produced. A 'remanufactured' product is one which: 1) has been rebuilt, using 
new or used parts, to a condition which meets the original manufacturer's most recent specifications 
for the item; 2) does not, in the opinion of the Issuing Office, differ in appearance from a new item; 
and 3) has the same warranty as a new item. Unless otherwise specified in this invitation for bids, 
used or reconditioned products are not acceptable. This clause shall not be construed to prohibit 
Contractors from offering products with recycled content, provided the product is new or 
remanufactured.  
  

G. Post-Submission Descriptive Literature. The Commonwealth may, during its evaluation of the 
bids, require any Contractor to submit cuts, illustrations, drawings, prints, test data sheets, 
specification sheets and brochures which detail construction features, design, components, materials 
used, applicable dimensions and any other pertinent information which the Issuing Office may 
require in order to evaluate the product(s) offered. The required information must be submitted 
within two (2) business days after notification from the Issuing Office. Failure to submit the 
required information prior to the expiration of the second business day after notification shall result 
in the rejection of the bid as non-responsive.  
  

H. Tie Bids/Quotes. All tie bids/quotes will be broken by the Issuing Office.  
 

I. Prompt Payment Discounts. Prompt payment discounts will not be considered in making an 
award. If prompt payment discounts are offered by any Contractor, however, the Issuing Office will 
take advantage of such offer 

 
REQUEST FOR QUOTE (RFQ) PROCEDURES:  Commonwealth agencies may issue an RFQ to 
qualified Suppliers, through the Commonwealth’s Custom Portal, powered by JAGGAER system. The 
requesting agencies may require the qualified Contractors to furnish, upon request, additional documentation 
in the RFQ. The qualified Contractors selected for the RFQ process will receive a Purchase Order (PO) and 
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will supply the service to meet the specific requirements as indicated in the RFQ. 
 
Agencies will make a best value selection based upon the criteria set forth in the RFQ. Best Value refers to the 
process of selecting the quote which provides the greatest value to the agency based on evaluating and 
comparing all pertinent criteria, including cost, so that the Contractor whose overall proposal best suits the 
agency’s needs is selected for each individual project. 
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