
HAVE AN ESCAPE PLAN

STAY OUT OF SHOOTER’S VIEW

CALL 911 WHEN YOU ARE SAFE

IMPROVISE WEAPONS

EVACUATE

LOCK DOORS AND BLOCK 
WITH FURNITURE

GIVE DETAILS TO THE 
OPERATOR

DISABLE THE SHOOTER

LEAVE YOUR BELONGINGS

KEEP YOUR OPTIONS OPEN 
FOR MOVEMENT

FOLLOW THE INSTRUCTIONS 
OF POLICE OFFICERS

THROW OBJECTS

HELP OTHERS IF POSSIBLE

SILENCE PHONE

DROP ANY OBJECT YOU 
ARE HOLDING

GROUP TACKLE OR ASSAULT 
IF POSSIBLE

DO NOT MOVE WOUNDED 
PEOPLE

BE QUIET

KEEP HANDS VISIBLE

An active shooter is an individual actively engaged in killing or attempting to kill 
persons in a confined and populated area. 

Mental preparation and having a plan are vital to help you manage the situation. 



Emergency Services_______________________________________________________

Local Emergency Information Line__________________________________________

Local Police Department____________________________________________________

Local Fire Department______________________________________________________

Local Hospital______________________________________________________________

Local FBI Field Office________________________________________________________

Facility Security_____________________________________________________________

Facility Address:____________________________________________________________

Emergency Numbers

911

Five Good practices for coping with an active 
shooter situation
1. Be aware of your environment and any possible dangers
2. Take note of the two nearest exits in any facility you visit
3. If you are in an office, stay there and secure the door
4. If you are in a hallway, get into a room and secure the door
5. As a last resort, attempt to take the active shooter down. When the shooter is at close range 
and you cannot flee, your chance of survival is much greater if you try to incapacitate him/her.
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____________________________________________________________

____________________________________________________________

Floor:_____________________Suite/Room______________________

Office #:_________________________Ext.________________________


