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Navigation
Logging into AiM

Logging into the system:

INVENTORY
MAINTENANCE CREW - END USER TRAINING GUIDE

AssetWORKS

www.assetworks.com/iwms

AiM

Enterprise IWMS

User Name | aim.trainer |

e

(30 e TR »
|

— w |.........

Copyright 2019, AssetWorks LLC

User Name: This field is populated with the user login.

Password: This field is populated with the password.

Login: Clicking the login button passes the user login and password information to the system.
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Shopping Cart Creation
This method is used to create new “Shopping Cart” Material Requests for stock items in AiM.

1) Login to AiM™ and click the Work Management Module _
a. Alternatively, if there is a query on your WorkDesk

that displays the phases assigned to you, click that Work Management @

query to display the search results and skip to Asset Management
step 5 Customer Service
Inventory

Preventive Maintenance
Property

Time and Attendance
System Administration

AssetWorks Proprietary and Confidential Page 4 of 35
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AssetWORKS INVENTORY

2) Click Phase.

.l Work Management AIM.TRAINER  About Help Logout

Restore

Q & Work Order

Q Phase

Q K Daily Assignments

Q, B Purchase Request
Shop Stock Approval

Q Kk Shop Stock Adjustment
Status Update For Work Order
Status Update For Phase

Q Limited Work Order

E  Quick Work Order

Q Unit Cost Estimator
Shop Phase Manager

Q Work Planner

Q Work Scheduler
Shop Availability
Trade Availability

Er—

QB Work Classification -

3) Onthe phase screen, click Search.

LM = Phase AIM.TRAINER  About Help  Logout

Browse

Created By On Status

Last Edited by On
Work Order
Budget

Location

Shop Estimated Start Funding Method

Estimated End Work Code Group

Work Code
Primary Person Actual Start
Actual End
Request Method
Priority Percent Complete
Type Capital Project Contract Type N

©2019 AssetWorks
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4) Enter the search criteria to find the phase for which you are requesting material.

a. Note: the “Basic Search” provides search criteria at the work order level, it is
recommended that you click the “Advanced Search” link, which will list additional search
fields at the phase level.

b. Once you’'ve entered the search criteria, click Execute.

= Phase AIM.TRAINER  About  Logout

Execute Advanced Search

Display Order P —

e C] Description contains - [ ]
:] Created By | v| [ Q]
D Date Created [ [=
[ s [ F [ a
D Region ,—V| [ Q]
] [ [ a
] o [ [ a
D Project ,—V| - Q
D Problem Code [~ = Q
) [k [ ol
) oo FF [ 3
D Job Priority |—V| - Q
C] Organization l—»| = Q

©2019 AssetWorks

Note: You can also choose from a list of saved queries by clicking one of the links on the left hand side.

YW = Phase AIM.TRAINER  About  Logout

Execute Basic Search

Phase
Operator
C] Description [~ ~] [contans - l ]
C] Status -~ Q
C] Budget R [ P -
C] Percent Complete = - [:]
D Location ‘ \.‘ = [ Q]
) o s o Y eo—
() oo i s —
C] Estimated Start Date = |
C] Estimated End Date = - [ ﬂ]
[ it o —
C] Actual End Y P . B
(| Y I P—y I

©2019 AssetWorks
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5) The phase results are displayed. Click on the phase number to select the phase.

AIM.TRAINER  About Logout

Work Order ft Phase I

190712-117907 001 LEAK IN WALL, CORNER OFFICE - TRAINING EXAMPLE CARPENTERS ASSIGNED

190702-117904 001 WAREHOUSE ORDER - STANDING WO FOR Maint Svcs CARPENTERS ORDERING
Carpenters, Locksmiths,Masons, Painters, Roofers/Tinsmiths, Electricians

190612-117889 001 JANITORIAL RESUPPLY FY 2019 - DELIVER TO MATT TURNER @ CAPITAL CARPENTERS UNASSIGNED
BUILDING

190612-117888 001 MATTS TEST WORK ORDER 6-12-2019 CARPENTERS ASSIGNED

190401-117606 001 FLAG POLE & HARDWARE INSPECTION & MAINTENANCE - ANNUAL - CARPENTERS CLOSED
VETERANS CIRCLE

190301-117323 001 FLAG POLE & HARDWARE INSPECTION & MAINTENANCE - ANNUAL - 18TH  CARPENTERS CLOSED
& HERR

190301-117322 001 FLAG POLE & HARDWARE INSPECTION & MAINTENANCE - ANNUAL - CARPENTERS CLOSED
AGRICULTURE

190301-117321 001 FLAG POLE & HARDWARE INSPECTION & MAINTENANCE - ANNUAL - 5 CARPENTERS CLOSED
TECH

190301-117320 001 FLAG POLE & HARDWARE INSPECTION & MAINTENANCE - ANNUAL -1 CARPENTERS CLOSED

Previous Records Found = 4891

6) If the phase is in a status that allows for material requests, the “Shopping Cart” link will appear
in the left hand action panel. Click the “Shopping Cart” link.

AIM.TRAINER About Help Logout

Search Browse

Last Edited by AIM TRAINER On 07/12/2019 11:58 AM

ViewFinder Work Ord
LEAK IN WALL, CORNER OFFICE - TRAINING EXAMPLE ork Order 2RO 117507
Timecard

Budget 50.00
External Charge

Purchase Request Location
Shopping Cart <

Shop Assignment
Work Planner Shop CARPENTERS Estimated Start Jul 12, 2019 11:58 AM Funding Method ~ Shop

Work Scheduler
. Work Code Group
Bar A men R CARPENTERS AND SPRAY SHOP Estimared End Jul 12, 2019 07:58 PM

Email Work Code 'WATER LEAKS
Primary Person Actual Start

Wi Actual End
Request Method

Extra Description

Priority HIGH Percent Complete
Account Setup
Shop Stock
Type Capital Project Contract Type

©2019 AssetWorks
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7) On the Shopping Cart header screen:

a. Enter the Description
b. Enter the Desired Date

INVENTORY

MAINTENANCE CREW - END USER TRAINING GUIDE

c. Click the Zoom Icon beside warehouse to select a warehouse

d. Inthe line item section, click the “Add to Cart” button

LU Shopping Cart

AIM.TRAINER  About Help Logout

1031

Extra Description

Created By AIM.TRAINER On 07/12/2019 12:20 PM
Last Edited by AIM.TRAINER On 07/12/2019 12:20 PM

Status Histony SHOPPING CART REQUEST FOR WO 190712-117907

User Defined Fields

—

Notes Log
Related Documents

Organization [
Requestor Q
Contact

Contact

Phong

Contact

Email

Line [tems

Line Part

PENNSYLVANIA

Faclity  [1gupg-capchpL Q
HARRISBURG-CAPCMPLX

Property [ copuM BUILDING Q

FORUM BUILDING (REGION 1}

Location

|

Unit Cost UOM

Status

Warehouse

Estimated
Total

WorkOrder (190712117907 Q

Reference

Desired
Date

DGS_STOREROOM Q. 4_’_

DGS SUPPLY & SURPLUS WAREHOUSE 22ND & FORSTER

50.00

LEAK IN WALL, CORNER QFFICE - TRAINING EXAMPLE

LEAK IN WALL, CORNER QFFICE - TRAINING EXAMPLE

|

Jul 16, 2019 [ 4_’—
Add to Cart

Requested Quantity Quantity Acquired Status

®2019 AssetWorks
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The shopping cart line item selection screen will appear

a. Enter your search criteria into the search box and then click on the “Search” link.

i. Note: The search criteria is based upon the part description. A one or two word
phrase is recommended unless you know the description of the part as it
displays in AiM.

ii. Multi-word searches will only display results for items where the words in the
part description appear exactly as you typed them in the search box. For
example a search for “Grease Hi Temp” will display part 6584800 — Lube, Grease
Hi Temp AP-L 1402Z, but a search for “Hi Temp Grease” will display no results.

iii. Partial words, such as “Grea” are also acceptable, but most abbreviations are
not.

b. You can filter your selection by clicking on a “Class”, and even further by clicking on a
“Commodity” and “ltem”

c. Enter a number in the requested quantity boxes beside the parts you are requesting and
then click “Add to Cart”

i. Note: You may request quantities above the amount displayed in the “quantity
on hand” field, but be aware that these requests may take additional days to
fulfill.

ii. Once added, the blue “Add to Cart” button will change to a green “Added”
button.

d. Once all entries have been added, click the “Done” button to return to the shopping cart
header.

AssetWorks Proprietary and Confidential Page 9 of 35
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Shopping Cart AIM.TRAINER  About  Logout

Part Description Partd Unit Cost UOM Quantity on Hand Requested Quantity 2
1855 50.8800 EACH 15.0000 :} -
ELBOW, COPPER, cCar)

45 DEGREE, 1/2"

[ELBow, coppea

1863 503400 EACH 240000
ELBOW, COPPER,
Classification 90 DEGREE, 1/2"

Add to Cart

1864 50,6700 EACH 200000 -
ELBOW, COPPER, Ao Cart
ELECTRICAL 90 DEGREE, 3/4"

ELECTRICAL ITEMS

ases s sour &2 S e son (B . o Cor

GASES & EQUIPMENT ELEOW, COPPER,

GENERAL HARDWR el vz

GENERAL HARDWARE

HATEIELD 1878 50.4600 EACH 210000 |

JANITORIAL SUPPLIES ELBOW, COPPER, Add to Cart

OFFICE SUPPLY 90 DEGREE, 1/2°

OFFICE SUPPLIES STREET

PAINTING SUPPLY

PAINTIVG SUPPLLES el EED FE o000 (B - o Car
ELBOW, COPPER,

P 90 DEGREE, 1"

PLUMBING SUPPLIES s

PLUMBING SUPPLY
PLUMBING SUPPLIES
SAFETY & HEAITH
SAFETY SUPPLIES

TOOLS & EQUIP
TOOLS AND EQUIPMENT

WEHICLE EQUIP

©2019 AssetWorks

Shopping Cart AIM.TRAINER  About  Logout

it Cost UOM

Part Description Part I

1855 508800 EACH 15.0000 [:] -
ELBOW, COPPER, PR

5 DEGREE, 1/2'

onHand Requested Qua

[eLBow, copeen

1863 50,3400 EACH 24.0000 3.0000 Added

ELBOW, COPPER,
Class 1864 506700 EACH 20.0000 [:] -
ELBOW, COPPER, AddtoCan

ELECTRICAL 90 DEGREE, 3/'
ELECTRICAL ITEMS
s & EQUE 22 SRErD e S0 (I .. o Cart
GASES & EQUIPMENT ELBOW, COPPER,
GENERAL HARDWR ;Sm[fg"& v
GENERAL HARDWARE

DNITORIAL 1878 50.9600 EACH 21.0000 :] -
JANITORIAL SUPPLIES ELBOW, COPPER, Add to Cart
OFFICE SUPPLY. 90 DEGREE, 1/2'
OFFICE SUPPLIES STREET

PAINTING SUPPLY 5
PAINTING SUPPLIES 1880 31700 EACH 1.0000 ) -
ELBOW, COPPER, Add to Cart

PLUMBING
90 DEGREE, T"
PLUMBING SUPPLIES e

PLUMBING SUPPLY
PLUMBING SUPPLIES
SAFETY & HEALTH
SAFETY SUPPLIES
TOOLS & EQUIP

TOOLS AND EQUIPMENT
WEHICLE EQUIP

©2019 AssetWorks
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8) All requested items will appear in the line items section near the bottom of the screen. If
needed, you may make any adjustments to the items or their quantities.

LYYW Shopping Cart AIM.TRAINER  About Help  Logout

Cancel

Related Documents ota A

PENNSYLVANIA

Requestor | Q Facility  (HBURG-CAPCMPLX Q -
S 3 ase

HARRISBURG-CAPCMPLX

LEAK IN WALL, CORNER OFFICE - TRAINING

001 Q

Contact ) Property LEAK IN WALL, CORNER OFFICE - TRAINING
Contact ( ] FORUM BUILDING (REGION 1) Reference
Phone - —

Location

Desired
Comae [ ) Qe 6208 @

Email

|

Line Part Unit Cost UOM Quantity on Hand Requested Quantity Quantity Acquired Status

2.0000

Line Items

503400 EACH 00000 Open

63
ELBOW, COPPER, 90
DEGREE, 1/2

1872
ELBOW, COPPER, 45
DEGREE, 1/2' STREET

$1.7400 EACH 0.0000 Open

©2019 AssetWorks

9) If you are not finished with your order but would like to return to it at a later time, you may save
the order in “OPEN” status.

10) When ready to submit the shopping cart request, change the status to “SUBMITTED” and click
the SAVE button.

Shopping Cart AIM.TRAINER  About Help Logout

Cancel

- Created By AIM.TRAINER On 07/12/2019 12:20 PM Status SUBMITTED Q

Last Edited by AIM.TRAINER On 07/12/2019 12:20 PM

Extra Description

SHOPPING CART REQUEST FOR WO 190712-117907
Gy Q Warchouse  DGS_STOREROOM1
User Defined Fields DGS SUPPLY & SURPLUS WAREHOUSE 22ND &
Notes Log Estimated 5450

Related Documents Total

PENNSYLVANIA

Requestor | a Faclity  [BURG-CAPCMPLX Q o
Q] ase

HARRISBURG-CAPCMPLX

LEAK IN WALL, CORNER OFFICE - TRAINING

Contact ) Property LEAK IN WALL, CORNER OFFICE - TRAINING
Contact [ ) FORUM BUILDING (REGION 1) sz
Phone —

Location

Desired 116, 2019
Contact Date Jul 18, ]

Email

|
|

Line Part Unit Cost UOM Quantity on Hand Requested Quantity Quantity Acquired Status

Line ltems

©2019 AssetWorks
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11) If you receive a notification, such as quantity exceeds quantity on hand, clicking Yes will save the
record, clicking no will return you to the entry screen where you may adjust the parts and
quantities.

= Shopping Cart

The g d

= Error Code: 7426 Part 0026000: Requested Quantity excesds Quantity on Hand. Do you wish to continue?

Do you wish to continue?

©2018 AssetWorks

12) Click Back to return to the Phase, or click AiM to return to the Main WorkDesk.

FXI'M = Shopping Cart AIM.TRAINER  About Help  Logout

1031 Created By AIM.TRAINER On 07/12/2019 12:20 PM Status SUBMITTED ’

Last Edited by AIM.TRAINER On 07/12/2019 12:33 PM

‘ SHOPPING CART REQUEST FOR WO 190712-117907 Warehouse DGS_STOREROOM1
Email
DGS SUPPLY & SURPLUS WAREHOUSE 22ND &
o B itm Estimated Total $4.50
Sent Email
Status History
Organization Region PA Work Order 190712-117907
User Defined Fields
PENNSYLVANIA
Remsley LEAK IN WALL, CORNER OFFICE - TRAINING
Related Documents Facility ~ HBURG-CAPCMPLX
Requestor
Phase 001

HARRISBURG-CAPCMPLX

Property  FORUM BUILDING LEAK IN WALL, CORNER OFFICE - TRAINING
Contact
FORUM BUILDING (REGION 1)
Reference
Contact Phone 5
Location

Desired Date Jul 16, 2019

Contact Email

Line Items

Line Unit Cost UOM Quantity on Hand Requested Quantity Quantity Acquired  Status

I

AssetWorks Proprietary and Confidential Page 12 of 35
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GO — O&M — Adding Material Request

This method is used to add a Material Request from the mobile application. This requests materials

from the Warehouse.

1) Login to O&M GO™ and click “‘Work Management’ link from the menu.

wll AT&T = 2:00 PM < 100% [5) 4

AssetWORKS

Work Management

WorkDesk

AssetWorks Proprietary and Confidential Page 13 of 35
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2) The Assignment tab in the icon tray contains the Work Assignments for today. This will change daily.

wil AT&T = 2:00 PM < 100% [E5) ¥

Assignments (1)

G s
5 g @ -

Assignments Queue Work Orders Timecards More

AssetWorks Proprietary and Confidential Page 14 of 35
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3) Select one Work Order.

AssetWorks Proprietary and Confidential

INVENTORY
MAINTENANCE CREW - END USER TRAINING GUIDE

————————————
il ATET = 2:00 PM < 100% [0 4

Assignments (1)

G o
5 g @ -

Assignments Queue Work Orders Timecards More

Page 15 of 35
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.
4) Click the ‘Material Request’ '\" icon from the icon tray.

w1l ATRT = 2:00 PM 5 100% ) 4
< Back Phase 001 Save

Work Order 190712-117907

EzE

Phase 001 =

Ele

Description  LEAK IN WALL, CORNER OF...

Location

Praperty FORUM BUILDING
Status ASSIGNED

Work Code WATER LEAKS
Priority HIGH

Shop CARPENTERS
Asset

PM

Contract

Extra Description

® ¥ * 00N @ °

AssetWorks Proprietary and Confidential Page 16 of 35
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5) Optional, add detailed description. Click the ‘Description’ link.

wll ATE&T = 2:00 PM < 100% 4

¢ Phase 001 Material Request

Trans No 2210

Description

Work Order 190712-117907

Phase 001

Date Needed 07/12/2019 02:00 PM

Status OPEN

Requested By

Deliver To MATT.TURNER
Region PA

- HBURG-CAPCMPLX
Facility

FORUM BUILDING

Property
Location
Line Items

AssetWorks Proprietary and Confidential Page 17 of 35
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6) Add detailed description.

wlATRT = 2:01PM < 100% ¥

¢ Back Description Done

MATERIALS NEEDED TO FIX REPORTED ISSUE.

| I'LL THANK

N N W S W W W W L

N U W W S N N N N

AssetWorks Proprietary and Confidential Page 18 of 35
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7) Click the Done jcon.

AssetWorks Proprietary and Confidential

INVENTORY
MAINTENANCE CREW - END USER TRAINING GUIDE

.
il ATERT = 2:01 PM < 100% () 4

< Back Description Done

MATERIALS NEEDED TO FIX REPORTED ISSUE.

| I'LL THANK

QWERTY U I OP

A°'S DFGHJ KL

Page 19 of 35
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8) Click the ‘Line Items’ Link and then the + icon to add a warehouse part.

Il ATET = 2:01PM v 100% (=) 4 vl ATET = 2:01PM < 100% () +
{ Phase 001 Material Request { Back Line Items (0) -+
Trans No 2210
Description MATERIALS NEEDED TO FIX REPO...

Work Order 190712-117907

Phase 001

Date Needed 07/12/2019 02:00 PM

Status OPEN

Requested By

Deliver To MATT.TURNER
Region PA

- HBURG-CAPCMPLX
Facility

FORUM BUILDIN

Property
Location
Line Items

AssetWorks Proprietary and Confidential Page 20 of 35
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9) Click the ‘Warehouse’ link.

AssetWorks Proprietary and Confidential

INVENTORY

MAINTENANCE CREW - END USER TRAINING GUIDE

wil AT&T =

( Line Items (0)

Line 1
Description
Warehouse
Class
Commodity

Iltem

Part

UOM

Quantity

2:02 PM

Line Item

9 100% [E5) 4

Save

Page 21 of 35
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10) Select a Warehouse from the list. Click the Warehouse identification link.

wll ATRT & 2:02 PM < 100% (@) 4
Cancel Warehouse (1) Clear
Q Criteria

DGS_STOREROOM1
DGS SUPPLY & SURPLUS WAREHOUSE 22ND & FORSTER

AssetWorks Proprietary and Confidential Page 22 of 35
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11) Click the ‘Class’ link.

wil ATRT 7 2:02 PM < 100% (@) 4
{ Line ltems (0)  Line Item Save
Line 1
Description
Warehouse DGS_STOREROOM1

Class

Commodity

Item

Part

UoM

Quantity

AssetWorks Proprietary and Confidential Page 23 of 35
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12) Select an inventory Class from the list. Click the Class identification link.
Load mere...
Note: Scroll to the end of the list, select the ‘Load more...” link to find
more items.
If the Class is known, type the Class in the search ‘Criteria’ S | box.
wll ATRT = 2:04 PM 7 100% () 4
Cancel Class (1) Clear
Q. Plumbing supply (]

PLUMBING SUPPLY
PLUMBING SUPPLI

AssetWorks Proprietary and Confidential Page 24 of 35
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13) Click the ‘Commodity’ link.

ol ATRT = 2:04 PM 7 100% (mm) #
{ Line ltems (0) Line Item Save
Line 1
Description
Warehouse DGS_STOREROOM!1

DGS SUPPLY & SURPLUS WA...

PLUMBING SUPPLY

Class PLUMBING SUPPLIES

Commodity

Item

Part

uoMm

Quantity

AssetWorks Proprietary and Confidential Page 25 of 35
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14) Select an inventory Commodity from the list. Click the Commodity identification link.

Load mere...

Note: Scroll to the end of the list, select the ‘Load more...” link to find
more items.
If the Commodity is known, type the Commodity in the search ‘Criteria’
| Q, Criteria | box.
wll AT&T & 2:05 PM 4 100% [@m) 4
Cancel Commodity (8) Clear
Q Criteria

AssetWorks Proprietary and Confidential

CLOSET REPAIR
CLOSET REPAIR PARTS

COMPND & CHEMS
PLUMBING COMPOUNDS & CHEMICALS

DRAIN COMPNTS
DRAIN COMPONENTS

FAUCET FIXTURES
FAUCET AND FAUCET REPAIR PARTS

FILTER
FILTER & FILTER HOUSING

FITTINGS
PIPE FITTINGS

PIPE
PIPE

REPAIR PARTS
PLUMBING REPAIR PARTS, CAPITOL FOUNTAIN, VALES &...

Page 26 of 35
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15) Click the ‘Part’ link.

AssetWorks Proprietary and Confidential

INVENTORY

MAINTENANCE CREW - END USER TRAINING GUIDE

o ATRT B 2:05 PM 7 100% @) ¢
{ Line ltems (0) Line ltem Save

Line 1

Description

Warehouse D35 STOREREONT,

Class PLUMBING SUPPLIES

Commodity E:;’;’IS?TS‘NGS

Item

Part

UoM

Quantity

Page 27 of 35
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16) Select an inventory Part from the list. Click the Part identification link.

Note:

Scroll to the end of the list, select the ‘Load more...”

more items.

If the Part is known, type the Part in the search ‘Criteria’

wll AT&T =

Cancel

Load mere...

link to find

Q, Criteria

| box.

2:05 PM h#

Part (88)

< 100%

Clear

Q_ Criteria

wru

1696
CAP, COPP

1703

PR TRV CE I

ER, 1/2"

"C" CLAMP, BEAM, BLACK, 3/8" MAL.

1743
COUPLING

1744
COUPLING

1748
COUPLING

1749
COUPLING

1762
COUPLING

1763
COUPLING

1764
COUPLING

, BLACK, 1/2"

, BLACK, 3/4"

, BRASS, 1/2"

, BRASS, 3/4"

, COPPER, 1/2"

, COPPER, 3/4"

, COPPER, 1"

Load more...

AssetWorks Proprietary and Confidential
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AssetWORKS

17) Add desired quantity.

AssetWorks Proprietary and Confidential

INVENTORY

MAINTENANCE CREW - END USER TRAINING GUIDE

wll ATRT = 2:05 PM < 100% ¥
< Line ltems (0) Line Iltem Save

Line 1

Description COUPLING, COPPER, 1/2"

Warehouse  DGS_STOREROOMT

Class PLUMBING SUPPLY

Commadity FITTINGS

Item 1/2" COPPER

Part 1762

UOM EACH

Quantity

Page 29 of 35
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18) Click ‘Save’, and then the ‘Back’ link.

INVENTORY

MAINTENANCE CREW - END USER TRAINING GUIDE

Wl ATET = 2:06 PM T I00%ER S L ATaT = 2:07 PM ¥ 100% () 4
{ Line ltems (0)  Line ltem Save { Back Line Items (1) +
Line 1 1
COUPLING, COPPER, 1/2"
Description COUPLING, COPPER, 1/2"
Warehouse  DGS_STOREROOM1
DGS SUPPLY & SURPLUS WA...
PLUMBING SUPPLY
Class PLUMBING SUPPLIES
; FITTINGS
Commodity o Firrings
1/2" COPPER
ftem 1/2" COPPER FITTINGS
1762
Part COUPLING, COPPER, 1/2"
EACH
UoM EACH
Quantity 2
AssetWorks Proprietary and Confidential Page 30 of 35
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AssetWORKS

19) Click the status link and set the Material Request status as appropriate. Click ‘Save’ and then the
‘Phase’ link.

all ATRT = 2:08 PM  100% ¥

¢ Phase 001 _Material Request Save

AssetWorks Proprietary and Confidential

Trans No

Description

Work Order

Phase

Date Needed

Status

Requested By

Deliver To

Region

Facility

Property

Location

Line Iltems

2210

MATERIALS NEEDED TO FIX REPO...

190712-117907

001

07/12/2019 02:00 PM

SUBMITTED

MATT.TURNER

PA

HBURG-CAPCMPLX

FORUM BUILDING
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MAINTENANCE CREW - END USER TRAINING GUIDE

20) Click the ‘Back’ link.

ull ATRT = 2:10 PM < 100% [E50) 4
Work Order 190712-1
Phase 001 E&T

Description  LEAK IN WALL, CORNER OF...

Location

Property FORUM BUILDING
Status ASSIGNED

Work Code WATER LEAKS
Priority HIGH

Shop CARPENTERS
Asset

PM

Contract

Extra Description

® ¥ * @ (1 @ ¢
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MAINTENANCE CREW - END USER TRAINING GUIDE
21) Click the ‘More’ tab, and then ‘Home’.
e ————
wil AT&T = 2:10 PM < 100% [F5) 4

Assignments (1)

& s
E} 5 o\---

Assignments Queue Work Orders Timecards More
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22) Click the ‘Back To Main’ link.

wll AT&T = 2:11PM ¥ 100% [E5) +

More Home
<

Customer Request

Work Order

Phase In Progress

Back To Main

e a 8 e .-

Assignments Queue Work Orders Timecards More
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23) The Main Menu. The process is complete.

AssetWorks Proprietary and Confidential

INVENTORY
MAINTENANCE CREW - END USER TRAINING GUIDE

all AT&T = 211 PM < 100% [5) 4

AssetWORKS

Work Management

WorkDesk
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