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SEARCHING, VIEWING, & SHOPPING CART CREATION USING MSCC

1. To open the MSCC Catalog - Select Requisitioner; select Create Shopping Cart from the left
navigation pane

SRM

My Settings

Reports

Display SRM Documents
Requisitioner

Pcard Requisitioner
Receiver

Purchasing

Workload Redistribution
Business Partner

RFx and Auction

v Services

Create Documents

* Create Shopping Cart

¥ Related Links

Auto-PO Suppliers on C

2. Select the Material/Service Contract Catalog (MSCC)

Shop in 3 steps: Step 1 (Select Goods/Service)
{4 Previous [ Next 8] | [ Orcer | | [Close ]

» 1} 2 -
Select Goods/Service Shopping Cart (empty)
Find: [ | [2]
Browse: Qi Shepping Carts and Templates CIWEBSITE - VEW ONLY . COPA NTERNAL ECATALOG DGS - 1500
nternal Goods/Sarvices MBO - ARBRL - SAFETY MRO - Granger, Gen Elaciric
MRO . Schaadiar . Elactrical and Syhvania MBO - Wesco - Philins
VWR LAB SUPPLES

Free Text: Describe what you need If you cannot find £ above
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3. The SRM-MDM Product Catalog screen opens into a search window

4. Enter search criteria in any of the applicable fields and select the SEARCH button

a. If your first attempt does not deliver the desired results, you must select the RESET

SEARCH button before attempting another search
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MDM SEARCH CAPABILITIES

SRM-MDM Product Catalog

- Search Search Criteria.

tems: 0
Price:  0.00

ST m | [L_Search | [ Reset Search | advanced Search .

Supplier Part Number: ltl Product ID: | . \ \Cnmains v|
Contract: [ .:l [Contains _ ~] Long Description [. |[Contains_~]

Category Supplier

= [All +  Select Supplier .

= [Nnne]. LA

360 Translators International Inc
A Anchor Toilers Portable

Adaptive Data Storage Inc.

ljooooo®

Adept Consulting Services

A Touch of Class Landscapes Inc
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, Keyword Search - Allows for the most descriptive item traits, like “glove” or “tire”, to be
ound quickly. In this example we used “Admin*”. You may use the asterisk * (or wildcard) to expand
your search results.

Keyword: : &dmin’] ¢ | Search|

Search results

Found 154 item(s) of 20077 and showing 1 to 100
Products |
List View
Il Asdto cart || View car Resutts Per Page: Image Off
Select | Quantity Action | Product ID | Short Description = | Supplier Supplier Part Number Order Unit | Price Information
O 1 '\5__1 12 L1 R1 Nurse Administrator Info Tech dba Hour 71.77 USD
Avysion
Healthcare
Services
O 1 "'g__r' 12 L1 RZ Nurse Administrator Info Tech dba Hour 71.77 USD
Avysion
Healthcare
Services

‘ Supplier Part Number — Allows you to search for an item by a supplier assigned part number.
You can search using a portion of the part number or the entire part number. If you use “Equals” in
the filter drop down box you must have the exact part number to return a successful search.

Supplisr Part Mumber:  001-001 0-0001 P Equals ||

Found 1 itemig) and displaying 1 to 1
||:|]| Add to Shopping Cart || Shopping Cart Preview: || Compare | Humber of kemns Per Page :
Quantity  Product ID 2 Short Description & Supplier = Supplier Part Mumber S Order Unit =
O |1 314408 APRON COT Carrectional Industries 001-0010-0001 Each
BLU-AHT
STRIPED O=F 2
o o g
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Q Contract— This search allows you to search for the applicable contract number. You can
arch using a portion of the contract number or the entire contract number. Enter 44* and select
“Starts with” from the drop down box to see all contracts.

Contract: 44 |[Starts With

Price Base Quantity | Minimum Quantity | Minimum Quantity UoM | Special Search Terms

0 Maonth 171361
1:4400002277;

1 Each Each 215953
1:4400009731;

‘ Product ID — Allows you to search by product ID number (material #). Enter the material # of
the item you are purchasing and from the drop down select one of the available filters.

Product 1D 314327 | |[Equals v

Search results

Products |
List View
Add to Cart ][ View Car Results Per Page: |10 | Image Of
Select | Quantity = Action | Product ID | Short Description | Supplier Supplier Part Number = Order Unit | Price Information
Ll '\5_.?‘ 314327 UNDERSHIRT Correctional = 001-0180-0143 Each 5.00 USD
JERSEYKNIT Industries
COCBRMF L
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Long Description Search - Allows you to search by all or part of the item’s long text
description. Enter the description and choose one of the available filters from the drop down box.

Long Description: | ||Contains |+

Contains

Starts With
Ends With
Equals I

117}
—

Excludes |

‘ Category - Allows you to filter on a specific type of item or service. There are 4 levels starting
with a broad description and narrowing the detail.

‘ Supplier - Select a Supplier from the list on the right side of the screen.

Supplier

Select  Supplier
I
[+ Adept Consulting Services
| | 360 Translators International Inc
[ ] A Touch of Class Landscapes Inc
[ ] Adaptive Data Storage Inc.
[ | ADTRAN Corporation

| | Advanced Fire Company Inc

The search results are now filtered by the supplier chosen.

List View
Add to Cart || View Cart Results Per Page: Image Of
Select | Quantity | Action | Product ID | Short Description | Supplier Supplier Part Mumber | Order Unit | Price Information | Price Base Quantity
1] 1 \__i Developer - P1 Adept Hour 75.00 USD 1 Hour
Consulting
Senices
[ \__i Developer - P2 Adept Hour 75.00 USD 1 Hour
Consulting
Senices
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Search Criteria - Click on the L=2E1EME® . 1o and you can see what you are currently
searching on.

Search Search Criteria
Search Parameters Implicit Search Parameters
Emdn:_ct I[; |1 Nummb Eﬁntain531432?: Supplier: None
upplier Part Number :: : .
Contract = All: Contract ID: None
Long Description :: All: Purchasing Organisation: None
Category :: All: Plant: None
SLE= ot Contract ltem I1D: None

‘ Search — Starts the search engine and filters on the criteria selected. After entering data in
the search fields and selecting the filters you want select the SEARCH button. The search results will
be displayed, in a list, at the bottom of the page.

Search results

Found 20077 item(s) of 20077 and showing 1 to 10
Products |
List View
@ Add to Cart || View Cart Results Per Page: Image Off
Select | Quantity | Action | Product ID | Short Description | Supplier Supplier Part Number | Order Unit | Price Information
[] 0 \__J 1-877-PA- Policy Manth 1.00 USD
HEALTH - HiN1 | Studies Inc
Help Line
Ll n \__J 1.000 - 1.999 GL | Clean Fuels Each 910.00 USD
Capacity (District = Associates
1) Inc

. Reset Search — You must select the RESET SEARCH button after each search; otherwise the
MDM will hold your last search until you select reset.
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‘Advanced Search — Collapse all search options except Keyword by selecting the ADVANCE SEARCH
link.

Advanced Search

RETURNING ITEMS TO SRM SHOPPING CART

Now that you’ve found the item you are searching for you need to transfer it to your shopping cart.
To do this, follow the steps below.

1. Select the check box to the left of the item
2. Select the ADD TO CART button

L] sa o Cant | [ Compare | fatale PorPogee 0~

Select  Quarnbly Acion | ProductiD | Shor Descriplen Funpier

7 50 W MESE | BAGLAUNDAY SELF CORAEC
LEK 12COVER B2

The above steps alone will not bring the item into your shopping cart. However, it is at this point that
you can search for additional items. Do this by selecting the “Reset Search” button and completing
another search. Each time you complete a search and find an item you want you must follow the
above two steps. Continue doing this until you have identified all items you want placed in your
shopping cart, and then proceed to the next step.

3. Select CHECK OUT

Y Bemac 2

-h:.? Price 1-:-1375-::-.1

This will bring your item(s) into your SRM shopping cart.

Shop in 3 steps: Step 2 (Shopping Cart (2 tems))

(8 Prevess | Nen 3]

fama in $hoppieg Cart
LOstos | A9 tem § Copy |
T Lo lenter  tem Type

Vatera

Cowe [ ave [ Crear) o

] 3 -“4
Shopping Cart (2 tams) Compurte a7d Order

L Dupicate § Delete |
Praduct 0 Descrgson
BORSE DAD CAUNDAY SELF (X ICOVER BLY 2608
200203 MOSY SR LCK HICOVER

Product Categery | Product Categery Deecripfion  Cuselly Ust  NetPrice/Lme  Cormescy  Par | Debvary Oate | Notes  ASachments | Supper
24119508 LAUNDRY METSBADS 250000 EA 142¢ SO 1 08042012
4111506 LAUNORY METSBAGS 340000 LA n% v 1 OM042013




