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Deleting Purchase Orders 

Deleting a Purchase Order that was never “Ordered” 

 The PO was created in SRM and “Saved” (i.e., never “Ordered”) 

 PO replications to R/3 did not occur, and deletion at the Header level can be executed in 

SRM 

 

 

 

 

 

1. Verify that the PO does not exist in R/3 

 

2. Select the EDIT button to activate the “Edit” mode.  Once this is done, the DELETE 

button will be available at the Overview level 
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3. DELETE the SRM PO at the Overview level 

 

 

 

 

Delete SRM PO after it was “Ordered” 

 The PO was created in SRM and replicated to R/3 when it was “Ordered” 

 Deletion of the PO will occur at the Line Item level 

 

 

 

 

 

1. Select the EDIT button to activate the “Edit” mode 

 

 

 

 

2. Select the line item(s) and select the DELETE button 
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3. Select the ORDER button to replicate the changes to R/3 

 

 

 

 

4. The line items deleted in SRM are replicated to R/3 and identified with TRASH CAN icons 

 

 

 

 

5. The committed funds are unencumbered 

 

 

 

 

 

 

 

 

 

 

 


