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Mass Change of Contract

1. Search for the Contracts that require change in the Personal Object Worklist (POWL)
using any applicable criteria. In the example below the Status field was used to search

for Released Contracts. Select the APPLY button.
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2. Select the applicable Contracts by selecting the first Contract then holding down the

shift key on the keyboard and selecting the last Contract. Next, select the MASS

CHANGES link on the One Step toolbar.
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3. The Mass Change Wizard will display. On the first screen, select the NEXT button.

Apply Mass Changes: Step 1 (Contract for Mass Changes)
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ContractforMass Changes  Dame Mass Changss

3 Contracts are ready for applying mass changes

Humber Name st Purchaseg Crganzaton
400011835 Estieman_EWS RFx Demo 5:3.2013 Aeteased COPA Purchasing Drganizstion
4400011834 Brown_EWS RFx Demo 9-3-2013 Rewases ‘cOPA Purchasing Drganizaton
4400011833 Colon_EUS RFx Dem 9-3.13 Reteased COPA Purchasing Drganization

Supgaer
CONCAETE CORNG COMPANY NG
MICHAEL L SELVES
MICKAEL L SELVES
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The Define Mass Change screen will display. Here you can select from a number of options to

change. Itis not possible to do a Mass Price Change to a Contract at this time. However, as you

see by the lists displayed below there are a number of items you can change. In the example

below, we will demonstrate how to change the validity date on multiple contracts. Keep in

mind that the dates must be the same from what they are being changed from to what they are

being changed to.

Header Data Parameters ltem Data Parameters
Add Attachments Add Attachments
Authorizations Business Partner

Buginess Partner Add Conditions

Delivery Time Change Conditions

Incoterm Delivery Time
Release Contract Incoterm
Status

Payment Terms

‘alidity Period

4. Select the parameter that requires change. In this example we have selected Validity

Period. Entered the old value, then the new value has shown below. Select the NEXT

button.

Apply Mass Changes: Step 2 (Define Mass Changes)
4 Previous INext » I| Close

I 1 2 3

Contract for Mass Changes Define Mass Changes Simulate Mass Changes

Specify Mass Change Parameters

Header Data Parameters.
| | Add attachments

l:l Authorizations

| | Business Partner

| | peivery Time

| | ncoterm

| | Release contract

| | status

| | Payment Terms

|| vanidity Perioa

Instruction: Enter start date as 1.1.1800 and end date as 31.12.9999 if old validity period is not known.

Reject Changes.
Old Validity Period Mew Validity Period
From-To [08/03/13 [08/03015 T From-To [08/03/13 08/03/18] [T
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5. This will take you to the Simulate Mass Changes display. Select the START SIMULATION
button

6. This will simulate the change process. Select the NEXT button.
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‘Contract for Mass Changes Define Uass Changes. Simulate Mass Changes  Apply Mass Changes

7. Allitems will disappear as shown below. Select the START MASS CHANGES button.

Previous | et Retresh || Ciuse.

L 71 = =

= 1] = =
Coeiract for Mass Changes Datine Mass Changes ‘Sanulste Mass Changes Apply Mass Changes

8. A message will display promptly, and display the screen shown below. You can now
select the CLOSE button.
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9. Go back to the POWL and enter the Contract number(s) into the Number field(s) and
select the APPLY button to rerun the search to ensure that the changes have been made

to the Contracts as shown below. If your Contracts are still showing in the results, simply

select the REFRESH link.

Central Contracts - All } Purchase Orders - All } Shopping Carts - Al \
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D 4400011835 Eshleman_EMS RFx Demo 8-3-2013 Released COPA Purchasing Organization CONCRETE CORING COMPANY INC 08/03/2013
D 4400011834 Brown_EMS RFx Demo 9-3-2013 Released COPA Purchasing Organization MICHAEL L SELVES 08/03/2013
D 4400011833 Colon_EWS RFx Demo 9-3-13 Released COPA Purchasing Organization MICHAEL L SELVES 08/03/2013
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09/03/2016
09/03/2016
09/03/2016
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To update the price on an escalated price contract, complete the following steps.

10. Select Change Conditions.

| ftem Crata Parameters
|| Add Attachments
N Business Partner
[ Add Conditions
E Change Conditions
Delivery Time

Incoterm
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11. Enter USD for Currency. Select the Prices radio button. Enter the Value type that you
desire. In the example below, “Increase by percent” was selected. So, “3” was entered
for the percent to be increased by. You can also select an Effective Date for the price to

be increased on.

12. Select the NEXT button.

Previous || Mext k||| | Close

13. Select the START SIMULATION button.

Stop Simulation

14. Select the NEXT button.

IEEI_I
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15. Select the START MASS CHANGES button

. Select the CLOSE button.

Apply Mass Changes: Step 4 (Apply Mass Changes)

| [Previous [ et ] | [Feiresff cise]|

» 1 2 3 4 -4
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Contract for Mass Changes Define Mass Changes. Simulate Mass Changes Apply Mass Changes
ent Status Of Changes.
| [ Start tass changes ||
"You have selected 1 contract(s)
You specified change parameters for Change Conditions on ltem Data
Mass change status: Apply Changes: Completed
Mass Changes Result
| Contract Humver Status. Description Level
|_‘ 4400011833 Awating Approval Colon_EMS RFx Demo 9-3-13 tem

HMass Changes Parameter

Change Condttions.

Mass Changes Status of Parameters

Change successful

lessage Type

Message =]

16. Go back to the POWL and enter the Contract number(s) into the Number field(s) and
select the APPLY button to rerun the search to see that the changes have been made to
the Contracts as shown below. Or, if your Contracts are still showing in the results

simply select the REFRESH link.

17. Open your contract to see the change in the pricing structure.

cmuit:mmfu} Purchase Orders - All } Shoppingcartszll‘

~ Search Criteria
umber: [/ [£400011833

Contract Type:

To (4400011835 g

Name:

Status:
Timeframe:
To 4

Creation Date: &

Purchasing O

Purchasing Group:

Supplier:

Product [a]}

ftem Description:

Product Category:

o

Distribution: Il

Vaiid From: < [

rlL @me
J

Smart Number:
Apply
| View: |[Standard View] || Create Central Contract Copy | Display

I Central Contract Name

"|r':|| Central Contract Number | Status

| | 4400011835 Eshleman_EWS RFx Demo 9-3-2013 Released
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