
Rev . January 2012 
Department of General Services 

Bureau of Procurement 



PREVIOUS NEXT 

2 



3 



4 



5 



6 



7 



8 



9 



10 



11 



12 



13 



14 



15 



16 



17 



18 



19 

http://www.portal.state.pa.us/portal/server.pt/community/disaster___emergency_event/1724
http://www.portal.state.pa.us/portal/server.pt/community/disaster___emergency_event/1724
http://www.portal.state.pa.us/portal/server.pt/community/disaster___emergency_event/1724
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http://www.gsa.gov/graphics/fas/WildlandFireSheet.pdf
http://www.gsa.gov/graphics/fas/WildlandFireSheet.pdf
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Federal Surplus Property Program Purchases

Identify business 

need
Equipment / Vehicle / 

Trailer

Prepare and submit 

Request for Automobile 

Equipment (Form STD-

557) with required 

approvals.

Agency BVM BSSO

Yes

No

Denied

Approved

Prepare and submit 

Federal Surplus 

Property Request 

Form

Review Request for 

Automobile Equipment 

(Form STD-557)

End

Items received 

and accepted

End

Issue general 

invoice to 

Agency
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GSA Program Purchases

Identify business 

need

Does a statewide 

contract exist

Business case and 

request form prepared 

and submitted to 

COP.

Agency BOP

No

Yes

Determine 

appropriate 

procurement 

procedure

Goods receipt 

issued

End

Issue general invoice 

to Agency

PO issued in 

SRM

Items received 

and accepted

Obtain 

formal 

quotes 

from 

suppliers

Is there a viable / 

allowable GSA 

schedule for usage

Prepare and 

submit a 

Participating 

Addendum to 

supplier

Yes

Rejected
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Counterdrug Program (1122) Purchases

Identify business 

need

Does a statewide 

contract exist

Business case and 

request form 

prepared and 

submitted to CPO

Is there a visible/

allowable GSA 

schedule for usage

PO issued in SRM

Items received and 

accepted

Goods receipt 

issued

End

Determine 

appropriate 

procurement 

procedure

Prepare and 

submit a Letter of 

Conference to 

vendor

Approved business 

case and request 

form submitted to 

BSSO Division Chief

Agency BOP BSSO

No

Yes

No

Yes

Accepted

Rejected
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http://www.zoomerang.com/Survey/WEB22ED263WGLG/
http://www.zoomerang.com/Survey/WEB22ED263WGLG/
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