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Welcome! 

Thank you for taking time to complete this course. 
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Welcome 

Course Navigation 

The information in this course is presented on a series of slides.   

Select the NEXT button when you are ready to view the next slide.   

Select the PREVIOUS button to see a previously viewed slide. 

The buttons appear when the animation is complete. 

Select the NEXT button now to start the course. 

Previous Next 
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This course is separated into 

topics, and those topics are 

shown on the menu to the left. 

Select the MENU button on a 

slide at any time during the 

course to display this menu.   

Then, simply select a topic’s 

button to view that topic. 

Introduction 

What’s New in SRM 7.0? 

Walking through an SRM Order 

Welcome! 

Knowledge Check 

Welcome 
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Introduction 
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Introduction 

COURSE OBJECTIVES 

• After successfully completing this course, participants will be 

able to: 

– List three key differences between SRM 5.0 and SRM 7.0  

– Understand the Team Shopping Cart functionality  

– Utilize SRM search functions to shop for items 

– Process a shopping cart 

– Check the status of shopping carts 
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What is New in SRM 7.0?  



7 

Function /Summary SRM 5.0 SRM 7.0 

SAP Purchase Requisitions 

(PRs) will workflow to SRM 

• Inventory contracts reside in SAP  

– PRs are created and maintained   

in SAP 

• Procurements are performed “end to 

end” in SRM 7.0 

– PRs generated in SAP will transfer 

into SRM as approved shopping 

carts 

Shopping Cart line item 

Account Assignments may 

be split by value 

• Functional in SRM 5.0 

– Errors occur upon replication of  

the Purchase Order to SAP 

• Fully functional in SRM 7.0 

– Purchase Orders replicate properly 

to SAP  

– Account Assignments split correctly 

by value 

Key Functional Differences 

SRM 5.0 vs. SRM 7.0 

What is New in SRM 7.0? 
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Function /Summary SRM 5.0 SRM 7.0 

Entry of Goods Receipts • Entry of Goods Confirmations in SRM 

• Entry of Goods Receipts in SAP 

– Transaction is performed via a 

web-enabled interface on the 

Enterprise Portal  

“Team” Shopping Cart N/A  

• Shopping carts can be made 

accessible to multiple Requisitioners 

– Access is assigned by the 

shopping cart creator 

– Assignments are restricted to 

Requistioners within the same 

organization 

What is New in SRM 7.0? 

Key Functional Differences 

SRM 5.0 vs. SRM 7.0 
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Function /Summary SRM 5.0 SRM 7.0 

Screen navigation and  

layout 

• Line item details are in a “top to 

bottom” layout  

– Each area of the shopping cart is 

expandable and collapsible  

• Line items details are “tabbed”  

– Tabs are positioned side-by-side, 

left to right 

Shopping cart creation with 

no contract reference or via 

a catalog 

• Function is entitled “Describe 

Requirement” 
• Now known as “Free Text” 

What is New in SRM 7.0? 

Key Functional Differences 

SRM 5.0 vs. SRM 7.0 
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Function /Summary SRM 5.0 SRM 7.0 

Shopping Cart Status 

• Status is displayed upon selection of 

the “Shopping Cart Status” link on the 

navigation pane 

• Requisitioners’ shopping carts display 

within their Personal Object Worklist 

(POWL) 

– A “Status” column is included in the 

POWL display  

“Save” button 
• The “hold’ button is used for 

incomplete shopping carts  

• The ‘hold’ button is replaced with 

‘save’  

What is New in SRM 7.0? 

Key Functional Differences 

SRM 5.0 vs. SRM 7.0 
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Function /Summary SRM 7.0 

Ordering Carts 
The “Shop in 3 Steps” wizard is present and operates as it has 

in SRM 5.0  

Workflow 
Approver workflows are automatically in compliance with 

purchasing thresholds 

Auto Purchase Orders (POs) POs are automatically created for certain products and vendors 

P-Cards P-Card functionality is integrated into the shopping cart process 

Change Attributes User Attributes must be set upon the first log-in 

Suppliers per Cart Separate shopping carts are required for each supplier 

Most key functions are unaffected by SRM 7.0, including: 

What is New in SRM 7.0? 
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Requisitioning 
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Requisitioning 

Walking Through SRM: 

A Brief Virtual Tour 



14 

Requisitioning 

START THE TOUR! 

• A tour of SRM Requisitioning screens is displayed on the next 

series of slides 

• Screen and functionality changes from SRM 5.0 to SRM 7.0 are 

highlighted on the screen shots 

• A demonstration will be provided showing the creation of two 

types of shopping carts 

Select the NEXT button in the upper right corner to begin the virtual tour 
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Requisitioning: Navigation 

The first 

difference you 

will see is in the 

navigation pane 
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Requisitioning: Navigation 

Role/ 

Function 

Workset 

Each role/function now 

contains a “Workset” of 

services which display 

upon selection 
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Requisitioning: Navigation 

• When you first login to SRM 7.0, verify 

that the Attributes you set in SRM 5.0 

have carried over 

 

• Establish “Team Shopping” settings by 

selecting the Change Attributes link 
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Requisitioning: Team Shopping 

• Select the User 

Account tab 

CHANGE ATTRIBUTES SCREEN 
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Requisitioning: Team Shopping 

• Select the EDIT button to 

proceed with the assignment 

Your “Procurement Substitutes” 

will be the individual(s) 

processing shopping carts on 

your behalf 
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Requisitioning: Team Shopping 

• Use the search function to 

locate your “Procurement 

Substitute’s” name 
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Requisitioning: Team Shopping 

– After locating the individual’s name, select OK 
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Requisitioning: Team Shopping 

The employee 

number populates 

the Name of 

Substitute field 

– Complete the 

Start Substitute 

On and End 

Substitute On 

date fields 
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Requisitioning: Team Shopping 

• If additional “Procurement 

Substitutes” are required, select the 

ADD LINE button and repeat the 

previous steps 

• Select the SAVE button 

to save the updates 
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Requisitioning 

Here we selected the Requisitioner role 

PERSONAL OBJECT WORKLIST (POWL)  
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Requisitioning: the POWL 

Another new feature of SRM 7.0 is the POWL 

Upon selecting the Requisitioner role, the POWL will display 

in the central area of your screen 
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Requisitioning: the POWL 

The POWL is a query-driven worklist containing procurement 

documents (Business Objects) from your work area 
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Requisitioning: the POWL 

Results of the selected query are displayed 

in a table format 

“One-Step” buttons 

are available at the 

top of each query 
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Requisitioning: the POWL 

• To make additional One-Step options available, 

choose a document to work with 
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Requisitioning: the POWL 

You may display additional fields 

for your query fields by selecting 

the SHOW CRITERIA button 
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Requisitioning: Create Shopping Cart 

• Create a shopping cart by selecting 

the Create Shopping Cart link, or use 

the One-Step SHOP button 
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Notice that the Shopping Cart Wizard and Browse Catalogs 

are still prominent features in SRM 7.0 

Requisitioning: Create Shopping Cart 

SHOP IN 3 STEPS  
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Other features such as Find and Free Text (Describe 

Requirement) also remain available, with minor changes 

Requisitioning: Create Shopping Cart 
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Requisitioning: Create Shopping 

Cart from Free Text 

STEP 1 (SELECT GOODS/SERVICE) 

• In this example, 

we are selecting 

Free Text 
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Requisitioning 

• Enter the applicable 

Product Category number if 

it is known, or select the 

matchcode icon to perform 

a search 

• Select OK 

• When the input screen displays, fill in the 

required Description field 

– Also complete the Internal Note field, if applicable 
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Requisitioning 

• Make an entry in the Description field 

• Select the START SEARCH button 

• When the search results display, 

highlight the row for the desired item  

• Select OK 
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Requisitioning 

• The Product Category field is 

populated 

• Complete the remaining fields: 

– Quantity 

– Unit of Measure 

– Price 

– Delivery Date 

• Select OK 
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Requisitioning 

STEP 2 (SHOPPING CART) 

• Select the DETAILS button to view the details of the line item 
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Requisitioning 

Line Item Details 

In SRM 7.0, you will see that the details of a line item are displayed in 

a tabular format below the item overview. This is different than the 

expand/collapse format currently used in SRM 5.0. 

You will also see that the tab names have changed slightly.  However, 

the contents are still very similar to 5.0, as shown in the upcoming 

slides.   
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Requisitioning 

SRM 5.0 SRM 7.0 

Basic Data Item Data 

Cost Assignment Account Assignment 

Documents and Attachments Notes and Attachments 

Ship-To Address/  

Performance Location 
Delivery Address 

Source of Supply/Service Agents Sources of Supply 

Availability Approval Process Overview 
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Requisitioning 

Line item detail in tabular format (SRM 7.0) 
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Requisitioning 

Line item detail in expand/collapse format (SRM 5.0) 
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Requisitioning 

The Item Data tab in SRM 7.0 contains the same fields as the 

SRM 5.0 Basic Data tab 

• Populate open fields as applicable 
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Requisitioning 

The Account Assignment tab is enhanced in SRM 7.0 to allow for 

Cost Distribution by Value 

• Complete required fields as applicable 
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Requisitioning 

• Select the Vendor Text  link to add a note  

– Type or paste the text into the box and 

select OK 

• If needed, use the CLEAR button to 

remove an existing note 

Notes and Attachments tab 
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Requisitioning 

• Select the ADD ATTACHMENT button to 

browse for the document  

– Attach the document by selecting OK 
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Requisitioning 

• If applicable, use the EDIT DESCRIPTION or DELETE buttons 

• Do not use the VERSIONING button as we are not utilizing this 

functionality 

– If edits to an attachment are required, delete the current version and 

replace it with the revised version 
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Requisitioning 

• Edit the displayed address if applicable 

Delivery Address tab 
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Requisitioning 

The Sources of Supply tab in SRM 7.0 has a slightly different look, 

but contains the same information as SRM 5.0 

• Add a Preferred Supplier, if applicable 
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Requisitioning 

The Approval Process Overview tab is new for SRM 7.0 

However, the link to the Approval 

Process remains available in Step 3 



50 

Requisitioning 

• If additional approvals are required, select the ADD APPROVER 

button and then choose one of the dropdown options 
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Requisitioning 

• When the input screen displays, type in the applicable 

employee number 

• If the employee number is 

not known, select the match 

code icon to perform a 

search 

• Select the OK button 

to proceed 
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Requisitioning 

• The Ad Hoc approver’s name displays in the assigned sequence 
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Requisitioning 

• To continue adding items to the shopping cart, 

select Step 1 

• To complete the order, select Step 3  
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Requisitioning 

STEP 3 (COMPLETE AND ORDER) 

• Enter the name of the shopping cart 

• Select the ORDER button 

• Or, select the SAVE button and 

retrieve the shopping cart later via your 

POWL 
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Requisitioning: Create Shopping 

Cart from a Catalog 

STEP 1 (SELECT GOODS/SERVICE) 

• In the second example, 

we are selecting the 

Material/Service Contract 

Catalog (MSCC)  
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Requisitioning: Create Shopping 

Cart from a Catalog 

• The appearance and functionality of the MDM catalog is unchanged 

from SRM 5.0 
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Requisitioning: Create Shopping 

Cart from a Catalog 

• Products are found by placing entries in the various search fields, 

such as: 

– Keyword 

– Supplier 

– Description 
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Requisitioning: Create Shopping 

Cart from a Catalog 

• Items may be placed in the shopping cart using several different methods, 

including:  

1. Entering the ordering quantity in the item’s Quantity column 

2. Placing a checkmark in the box next to the Quantity 

3. Selecting the ADD TO CART button 
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Requisitioning: Create Shopping 

Cart from a Catalog 

• To exit the catalog and continue processing the shopping cart, select  the 

Check Out link 
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Requisitioning: Create Shopping 

Cart from a Catalog 

• Note:  If you have been assigned a P-Card, and the contract you are 

ordering from is P-Card Enabled, select the Proceed Using P-CARD? 

checkbox located on the Item Data tab 

– Refer to the next slide for the definition of the term P-Card Enabled  
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• As a reminder, when a P-Card is used as the method of 

payment for a catalog item, the contract may be designated 

P-Card Accepted, P-Card Enabled, or both  

– P-Card Accepted means that the supplier has agreed to 

accept the P-Card as a method of payment for contract items 

 The items might be ordered via the supplier’s external website, 

the telephone, or by walking into their store/office 

– P-Card Enabled means that the contract has been set up (e.g. 

enabled) in SRM to allow the shopping cart to be ordered and 

paid for directly with the P-Card 

Requisitioning: Create Shopping 

Cart from a Catalog 
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Requisitioning: Edit/Delete Cart 

• The appearance and functionality of the Universal Worklist is 

unchanged from SRM 5.0 

– Follow the existing processes for editing and deleting shopping carts 
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Summary 

• Thank you for participating in the Requisitioning in 

SRM 7.0 Delta course 

– Please complete this course by completing the following 

Knowledge Check  
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Knowledge Checks 
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Knowledge Check 

a. POWL 

b. Team Shopping 

c. Punch out Catalogs 

d.  all of the above 

e. A and B 

1. Which of the following describes functionality new to SRM 7.0: 

    



66 

Knowledge Check 

2. SAP Purchase Requisitions are automatically 

workflowed into SRM for processing  

a. True 

b. False 
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Knowledge Check 

3. Team shopping carts may be accessed by any 

Requisitioner in SRM 

a. True  

b. False 
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Knowledge Check 

4. Team Shopping is enabled in which area within the 

Requisitioning role? 

a. The POWL   

b. Maintain User’s Own Data   

c. Change Attributes 

d. Business Partner 
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Survey 

Select the link below to complete an 

online survey: 

https://www.surveymonkey.com/s/LPVP

HBM  

https://www.surveymonkey.com/s/LPVPHBM
https://www.surveymonkey.com/s/LPVPHBM
https://www.surveymonkey.com/s/LPVPHBM
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You will receive credit for 

completing this course within 24 

hours.  Please select the “Log 

Off” button in the lower right 

corner to close this course.   



 

 
  Thank you! 
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