Office of Comptroller Operations

Service Procurement Announcement Form

For Solicitations $20,000 - $250,000

Contact Information
	Today’s Date:
	     

	Project Title:
	     

	Agency:
	     

	Bureau:
	     

	Project Officer:
	     

	· Email:
	     

	· Phone:
	     


Procurement Information
	Solicitation/Award method:
	 FORMDROPDOWN 


	Anticipated start date of new contract:
	     

	Anticipated length of new contract w/renewals:
	 FORMDROPDOWN 


	Anticipated total cost w/renewals:
	     

	Percentage of funding – State:
	     

	Percentage of funding – Federal:
	     

	SAP fund(s) that will be used for payment:
	     

	Anticipated type of contract document:
	 FORMDROPDOWN 


	Type of service being procured:
	 FORMDROPDOWN 


	Brief description of the service:
	     


Current Contract Information
	Are you currently receiving this service?
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No    (If no, skip the rest of this section)

	Current contract number:
	     

	Current contract end date:
	     

	Anticipated total cost:
	     


When completed, email this form to OB, AgencyServiceProcurements.  Use the Outlook Global Address List to make sure you have the correct address.
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