MEMORANDUM OF UNDERSTANDING
BETWEEN THE
     
AND THE
     

This Memorandum of Understanding (MOU), made by and between the       (“     ”) and the       (“     ”), both executive agencies of the Commonwealth of Pennsylvania under the Governor’s jurisdiction (hereinafter collectively referred to as the “Parties”).	Comment by elwoods: Verify this statement is correct for each scenario. 

	WHEREAS, §501 (71 P.S. §181) and §502 (71 P.S. §182) of the Administrative Code of 1929, as amended, require Commonwealth departments and agencies to coordinate their work and activities with other Commonwealth departments and agencies; and

	WHEREAS,       has, through the Department of General Services (DGS), leases space at       ,      , PA       (“the Premises”).  Copies of the Lease, #     , and any Lease Amendments are attached as Exhibit A; and

[bookmark: Text1]	WHEREAS,       desires to use       square feet on the       floor of the Premises (the “Space”) as documented on the attached floor plan and pay       for the use of the space; and

	NOW THEREFORE,       and       set forth the following as the terms and conditions of their understanding:

1. As of      , (the “Effective Date”)       shall provide       with       square feet of office space to house       (     ) people at the Premises. 	Comment by elwoods: Change space type as needed – Office, warehouse, storage, conference room

2.       shall pay to       $      per       (the       Fee),  for      ’s use of the Space at the Premises, commencing on the Effective Date and remaining in effect until       or       mutually agree to terminate the MOU or       does not extend Lease #     , ending this MOU on      . If a separate lease for       has not yet been established by the end of the lease term, and if       negotiates an extension to the term of lease, this MOU shall continue in accordance with the conditions of this MOU unless either party gives six-months written notice of its intent to terminate this MOU to the designated contact person of the other party. The then applicable       Fee (currently $     ) may continue to be adjusted annually per, as long as this MOU continues to be in effect. 	Comment by elwoods: CHOOSE ONE - Square Foot, Month, Quarter, Year	Comment by elwoods: CHOOSE ONE - SF, Monthly, Quarterly, Annual	Comment by elwoods: Change notification period as needed	Comment by elwoods: CHOOSE ONE - SF, Monthly, Quarterly, Annual


3.      , at its option, may elect to pay       in advance in one annual payment or four (4) quarterly payments, as opposed to twelve (12) individual monthly payments.        will submit for approval to      , a general invoice indicating the months being billed.        will submit the approved invoice to Comptroller Operations via the cost allocations resource account for processing and payment.  If, at any time, it is determined payments are to be processed within the SAP Flexible Real Estate module, the parties agree to remit and process payments accordingly	Comment by elwoods: Use this if monthly payments are selected in #2.

4. The Parties agree that the       Fee may be adjusted, on a year by year basis, based on the Northeast Region CPI % rate  issued annually in July, in accordance with the terms and conditions of Lease #     , Exhibit A.	Comment by elwoods: CHOOSE ONE - SF, Monthly, Quarterly, Annual	Comment by elwoods: Determine if this applies to the entire rate or just operating expenses 	Comment by elwoods: Verify the lease contains a CPI. 

5. The Monthly Fee shall include operating costs including but not limited to electricity, water, gas, security system, janitorial services, sewer, trash and recycling.	Comment by elwoods: Verify all of these operating costs are applicable. 

6. Pursuant to the terms of the Lease, #     , Exhibit A, if renovations or improvements to the Premises are specifically requested by      , then       agrees to pay the full amount of that leasehold improvement request (“Request”) and send the Request to DGS to evaluate whether an amendment to the Lease must be executed by       or another process can be utilized. If a general change is made to the premises, then       agrees to pay a proportional cost of those changes.  In both instances,       must obtain      ’s prior written approval of the cost of changes made to the Premises. 

7. The       Fee shall also include the cost of general maintenance to the Space within the Premises. However,       will not be responsible for any maintenance resulting from the gross negligence of       or its employees utilizing the Premises.	Comment by elwoods: CHOOSE ONE - SF, Monthly, Quarterly, Annual

8. [bookmark: _GoBack]      will be responsible for directly contacting the Lessor or Lessor representative for the Premises to address and coordinate any general maintenance issues and to set up and obtain any passwords and/or devices to access the Premises’ security system.	Comment by elwoods: If applicable

9. As of the Effective Date of this MOU,       shall be responsible for installing, operating and maintaining the systems to provide telephone, copying and computer services to the Space within the Premises in accordance with all applicable policies and/or directives. 

10. This MOU does not provide the use of parking spaces to       other than the surrounding public parking options. OR This MOU provides the use of       parking spaces to      , which are located       for the term of this MOU.	Comment by elwoods: Choose one



11. The contact person for       purposes of this agreement shall be:
     
     
     
     
     , PA,      
(     )     -      

12. The contact person for       purposes of this agreement shall be:
     
     
     
     
     , PA,      
(     )     -      

13. This MOU is not intended to and does not create any contractual rights or obligations with respect to the signatory agencies or any other parties. 

14. Any dispute arising hereunder shall be submitted to the Office of General Counsel for final resolution.

15. This MOU may not be modified except in a written amendment signed by duly authorized representatives of the Parties.
The Parties to this MOU acknowledge the foregoing as the terms and conditions of their agreement. 

COMMONWEALTH OF PENNSYLVANIA         	COMMONWEALTH OF PENNSYLVANIA 
     					    	                   

BY: _______________________________ 		BY: _____________________________                                                
       Agency Head or designee 			             Secretary or designee                            
      Date______________________			       Date______________________
  		       




							BY: _____________________________                                                
							             Comptroller 
      							       Date______________________	


I hereby certify that funds in the 
Amount of $_______ are available 
Under Appropriation Symbols 
__________________________ 

Encumbrance # _____________ 

Approved: 


BY: _____________________________                                             
             Comptroller 
       Date______________________	


APPROVED FOR FORM AND LEGALITY:

	
BY: _______________________________ 		BY: _____________________________                                                
       Counsel for       			       	       Counsel for                                  
      Date______________________			       Date______________________

                                             
BY: _____________________________                                             
       Deputy General Counsel
       Date______________________     
