Department Of General Services

Prospective Projects for PIBH

The purpose of this form is to determine the Commonwealth’s need for supplies manufactured by and services performed by PIBH.  PIBH, a non-profit organization, is the umbrella agency that represents the interests of persons with disabilities in Commonwealth contracting.  

Section 520 of the Commonwealth Procurement Code (62 Pa.C.S. §520) requires Commonwealth agencies to procure supplies manufactured by and services performed by persons with disabilities whenever those supplies or services are available at a fair market price.  The fair market price of those supplies and services is established by the Department of General Services (“DGS”). 

DGS maintains a carve-out list of supplies and services that the Commonwealth is required to offer to PIBH at a fair market price prior to releasing a competitive solicitation for the supplies or services. Complete requirements, instructions, and procedures for purchasing from PIBH are contained in the Commonwealth Procurement Code and the PIBH Operational Agreement executed between PIBH and the Commonwealth.  The carve-out list and operational agreement are available on the DGS website at www.dgs.state.pa.us, under Procurement, eMarketplace.

If a Commonwealth agency is looking to purchase a supply and/or service on the carve-out list, the purchasing agency must complete a “Prospective Projects for PIBH” form and submit it to DGS for review.  The form should also be completed for supplies and/or services that do not fall within the PIBH carve-out categories, but which may be a potential carve-out for PIBH.  You do not need to submit a form for any supplies and/or services that PIBH is currently providing to your Agency. 
As soon as the purchasing agency is aware of a new opportunity for PIBH, the purchasing agency should complete the form and email it to DGS.  Please do not wait until the statement of work/specification is finalized to submit the form.  Based on the brief description of the supply and/or service provided on the form, DGS will determine if any further communication is required between the Commonwealth and PIBH.     

If DGS determines that the supply and/or service should not be offered to PIBH, DGS will notify the purchasing agency via email to proceed with procuring the supply and/or service through a different procurement method.  If DGS determines that the supply and/or service should be offered to PIBH, DGS will email the PIBH contact information and any additional comments or instructions such as whether the purchasing agency should submit a draft statement of work/specification to DGS for review prior to releasing it to PIBH.  As a reminder, communication between the purchasing agency and PIBH may occur before the statement of work/specification is finalized; however, the purchasing agency should first have PIBH sign a confidentiality statement.  

In addition to an agency submitting the form at the time it becomes aware of a new opportunity, the “Prospective Projects for PIBH” form must be completed and submitted to DGS no later than two weeks prior to every scheduled Disability Procurement Council meeting.  The meetings, which are facilitated by DGS, are held to discuss the Commonwealth’s need for supplies and/or services for the upcoming year and take place, at a minimum, on an annual basis.  The Council consists of representatives from PIBH and at least one representative from each Commonwealth agency.  Each Commonwealth agency must have a representative present at the Disability Procurement Council meeting.

By being pro-active in offering supplies and/or services to PIBH, delays in the procurement process can be reduced and/or eliminated.

This form will be maintained on the DGS website at www.dgs.state.pa.us, under Procurement Forms.  Any questions/comments concerning this form may be directed to the DGS PIBH Program Manager via email at GS, PIBH (ra-pibh@state.pa.us), or by telephone at 717-787-7324.
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IMPORTANT NOTE:  It is mandatory that every Commonwealth agency complete and email this form to the DGS PIBH Program Manager at GS, PIBH (ra-pibh@state.pa.us), no later than two weeks prior to each scheduled Disability Procurement Council meeting.  The form should also be submitted to DGS any time an opportunity arises to utilize PIBH supplies and/or services.  

	Section 1:

Agency Contact Information

	Agency Name:
	     
	Contact Person:
	     

	Address:
	     

	Tel #:
	     
	Fax #:
	     
	E-Mail:
	     


	Date:
	     

	

	Section 2:

Prospective Projects for PIBH

	  (1)
Are there any supplies and/or services listed on the PIBH carve-out list that your Agency is looking to purchase within the next year?  (Do NOT include any supplies and/or services that your Agency already purchases from PIBH.)  
Yes              No   


	
Click here to enter brief description


	(2)
Are there any supplies and/or services that your Agency is looking to purchase within the next year that are not listed on the PIBH carve-out list, but which you feel may be a potential carve-out for PIBH? 



Yes              No   


	
Click here to enter brief description


	(3)
Do you have any agenda items related to PIBH that you would like the Disability Procurement Council to review during the next meeting?


Yes              No   


	
Click here to enter brief description



	  Offer to PIBH         Do not offer to PIBH                  Comments:  

	  Reviewer:       





Date:       
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