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Deleting a Bid Tab

1. Go to the http://www.emarketplace.state.pa.us website and select the ADMIN LOGIN link.

PA G Marketplace Supplier Service Center Bureau of Procurement PA Treasury Contract Site

Welcome to the official site of the

Pennsylvania eMarketplace portal. This is your
one-stop shop for Bidding, Awards and other
Contract information. Please explore our site
and feel free to with your questions
and any suggestions you may have.

Love Park - Philadelphia, Pa

Solicitations Solicitation Awards Search Sole Source Emergency
Tabulations Contracts Procurement Procurement

Debarment
List

2. Enter your User ID & Password and select the LOG IN button.

PA G Marketp|ace Supplier Service Center Bureau of Procurement

Back

This login is for Registered Pennsylvania State Employees only.
If you are a Registered Pennsylvania State Employee,
please login. If you are a Pennsylvania State Employee

and not registered yet, please click "Register Here"

Log In
User ID: | |

Password: | |

Register Here
Forgotten Password
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3. Select the SOLICITATION TABLUATIONS button.

’ PA G Marketplace Supplier Service Center Bureau of Procurement easury Contract Site

» adminlogout > admin screen = 5
: h E21 e-mail
Welcome, c-thordill

to the official site of the
Pennsylvania eMarketplace portal. This is your
one-stop shop for ing, Awards and other
Contract information. Please explore our site
and feel free to with your questions
and any suggestions you may have.

'Solicitations

4. The Search Bid Tabulation screen displays.
5. Choose Bid Number from the Search By dropdown menu.
6. Enter the applicable solicitation number.

7. Select the SEARCH button and the results display.

Search Bid Tabulations

Search Results
Seacching for All Jreme= may take 5 long Hime

We recommend narrowing the search via Date Range.

Search by | Bid Number ' Display entries per page.
[6100036054 || Search |

®open O Archived OBoth

Solicitation Tabulations will be archived after 90 days.
Howver your mouse over the text to get more details
(Internet Explorer Only)

To view Current and Archived records,
select the Both button.

Export to Excel

List of Bid Tabulations

Bid No. Sh_orl_ i Awards Contracts
Description -

|11m5f2015 |E100038054 Comections 1152 Dec. produce 10/20/15

Add New Tabulation |
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8. Select the Bid # link.

List of Bid Tabulations

Opening Date Bid No. Short
Description

11/05/2015 |6100036054 Comections  |1153 Dec. produce 10/20/15 Bl

Solicitations

Awards Contracts

Add New Tabulation |

9. Click the Edit button.

Tabulation Details

Bid #:6100036054 Opening Date:
Agency: Corrections
Description: 1153 Dec. produce 10/20/15

View Tabulation:

Solicitations: Awards:

Delete |

10. Place a checkmark in the Delete box.

Tabulation Details

Bid #:/6100036054

Agency: Corrections

1153 Dec. produce 18/28/15
Description:

#| Delete

Choose File

Solicitations: Awards:

View Tabulation:

| Cancelm || Delete |

11. Select the UPDATE button.

11/05/2015

Contracts: N/

Opening Date:  |11/08/2015 ﬁ

Contracts: N/A
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12. The tabulation document is now deleted and no longer available for viewing.

Tabulation Details

Bid #:6100036054 Opening Date: 11/05/2015
Agency: Corrections
Description: 1153 Dec. produce 10/20/15
View Tabulation:

Solicitations: Awards: Contracts: N/A

| Edit || Delete |

END OF PROCEDURE



