
Periodic Invoicing Plan Purchase Orders with Multiple Account Assignments 
 
 
For Invoicing Plan POs with multiple account assignments, SAP system functionality requires 
that the invoicing plan be created before the account assignments are entered.  Additionally, 
GR options on the Delivery tab must be re-selected when multiple account assignments are 
used. 
 
In the updated Invoicing Plan EUP document, most of the steps remain the same.  Others are 
slightly different and/or are completed in a different sequence, so please follow the below 
instructions carefully. 
 
 

 Perform steps 1 through 9 as instructed previously 
 
 Perform steps 11 and 12 as instructed previously, omitting step 10 (for now) 
 
 Now perform step 10, with the following changes for entering multiple account 

assignments 
 
 

Select the Delivery  tab and choose the Goods receipt and GR non-valuated check-
boxes 
 

 
 
 



 
Select the Invoice                        tab, noting that the GR-based IV box has been re-selected by 
default – and must be de-selected again 
 

 
 
 
 
Select the Account Assignment                                              tab and choose the multiple account 
assignment button    
 

 
 
 



When the follow-on account assignment screen displays, select the distribution type from the 
dropdown menu and enter your coding 
 

 
 
 
When data entry of the coding is complete, press the Enter or select the green checkmark 
 

 
 



 
Select the CHECK icon       to see if the PO contains any errors 
 

 
 
 
At the message prompt, select the green checkmark and then hold the PO by selecting the Save 
without check                                  button  
 
 
Save the PO by selecting the SAVE         icon  
 
 
End. 


