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Deleting Purchase Orders
Deleting a Purchase Order that was never “Ordered”

e The PO was created in SRM and “Saved” (i.e., never “Ordered”)
e PO replications to R/3 did not occur, and deletion at the Header level can be executed in
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2. Select the EDIT button to activate the “Edit” mode. Once this is done, the DELETE
button will be available at the Overview level
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3. DELETE the SRM PO at the Overview level

Change Purchase Order
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Delete SRM PO after it was “Ordered”

e The PO was created in SRM and replicated to R/3 when it was “Ordered”
e Deletion of the PO will occur at the Line Item level
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1. Select the EDIT button to activate the “Edit” mode

Display Purchase Order
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Purchase Order Humber 4300383011 Purchaze Order Type Standard PO

2. Select the line item(s) and select the DELETE button
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3. Select the ORDER button to replicate the changes to R/3
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4. The line items deleted in SRM are replicated to R/3 and identified with TRASH CAN icons

ZMB SRM Copy-Standard P El Wendor 213677 DS WATERS OF AMERICA INC Doc, date 07 /18/2007

Material Short text PO quantity QU C |Deliv, date MNet price Curre, |Per OF_|Matl group =
144029 ATER,SPRING, SGAL,PLSTC 200.000EA D07 f26/2007 2.35UsD 1 EA ATER P
144031 COOLER, HOT&COLD WATER, 12.000MON D07/ 26/ 2007 2.00UsD0 1 Ok DRINK COOLERP

[ L[]

5. The committed funds are unencumbered

08/03/2007 16:49:34 Commitments: Line Items by Document Number 1 I
RefDocMNo  |Item|FM pstg o.|Value Type Text|Amt type|Pymt bdgt|Fund Cost ctr m|Funds ctr I
4200025587 1|07/18/2007 |Furchase orders|original 470,00 [ 103610700 62361100 3410102005
4300025587 1|07/18/2007 |Furchase orders|Change 470.00- (1036107 410102000 6361100 341010200

ki it 1036107000 (3410102000
0w it 1036107000
il 1
4300025587 2|07 /18/ 2007 |Purchase orders|0Original 24.00 1026107000 (341010 [s1¢] 341010200
4300025587 2|07/19/2007 |Purchase orders|Change 24.00-| 10361070 6351500 341010200
i 2 1036107 3410102000
ki 2 1036107000 I
|




