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Introduction

Welcomel!

Thank you for taking time

to complete this course.
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Course Navigation

This course is presented on a series of slides. Navigate through the slides by
selecting the NEXT and PREVIOUS buttons.

“ O

Previous Next

You may exit the course at any time. When you return to the course, you can
choose to resume the course at your most recent stopping point or choose to
start from the beginning.

Select the NEXT button now to start the course.
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Course Objectives

After successfully completing this course, you will be able to :

* |dentify the differences between SRM 5.0 and SRM 7.0
Receiving

» Complete the following processes in the transaction MIGO:
— (oods Receipt of an item
— Reverse a Goods Receipt

— Return delivery of a Goods Receipt



Identify the differences between SRM 5.0 and SRM 7.0
Receiving

Goods Receipt — Purchase Order — Movement Type 101
Goods Receipt — Reversal — Movement Type 102

Goods Return — Purchase Order — Movement Type 122
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SRM 5.0 and SRM 7.0 Receiving =
| Categoy | SRM50 | SRM70

Goods Receipts Known as Goods Confirmations  Known as Goods Receipts
» Entered in SRM if PO was  \Via a user interface in SRM
completed in SRM the MIGO transaction is

» Entered in MIGO (SAP R/3) completed
if PO was entered in SAP
R/3



Receiving in MIGO



Goods Receipt — Purchase Order (MIGO)

Movement Type 101
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Goods Receipt — Purchase Order (MIGO)

N

— Perform this procedure to receive goods that have been
delivered by a supplier based on a Purchase Order (PO), or from
another Commonwealth location based on a Stock Transport
Order (STO) for inventoried material

— The associated paperwork, or STO should include the PO
number, which is used as reference to copy the expected items
and quantities to be received

— Inventory quantities, and General Ledger (G/L) accounts are
updated by the system when the receipt is completed
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@ Goods Receipt - Purchase Order (MIGO) -
g : N

s

« Select the Goods Receipt from the Action field dropdown menu

 Select PO from the Reference field dropdown menu and enter the relative document
number in the appropriate field

 Enter Movement Type 101
 Select the EXECUTE button

10
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Goods Receipt — Purchase Order (MIGO
= : Mee

The Goods Receipt Purchase Order XXXXXXXXX — User Name screen displays with the
General and Quantity tabs open.

The Qty in the Unit of Entry field will default to the remaining quantity to be received. Verify
quantity is correct, if not, change the quantity to what was actually received.

11
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Goods Receipt — Purchase Order (MIGO)

N

Goods Receipt Purchase Order 4300004145 - Terri Heimbach
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Select the Where tab and verify the Plant and Storage Location entries are correct.
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= Goods Receipt — Purchase Order (MIGO) -
N

ContContar  De.. Praft Conter GA Acooemt | Datch

Quastty Ord

« Select the checkbox for the ltem OK field
« Select the CHECK button

13
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= Goods Receipt — Purchase Order (MIGO) -
N

The Goods Receipt Purchase Order XXXXXXXXX — User Name screen, PO data tab
displays with a status bar message indicating no errors are found.
If an error was detected by the system: the message will display the correction necessary.

» Select the checkbox next to the PRINTER icon to generate a print request for the
document

o Select the POST button

14
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Goods Receipt — Purchase Order (MIGO
= ; e

Goods Receipt Purchase Order - Terri Heimbach
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The Goods Receipt Purchase Order XXXXXXXXX — User Name screen displays with a
status bar message that the receipt of the material is complete.

15
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Goods Receipt — Reversal (MIGO)

16
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—

Goods Receipt — Reversal (MIGO)

S

— Perform this procedure when an adjustment is needed to the
quantity of a PO’s line item.

* The reversal needs to occur due to incorrect quantities
received, or a line item was received in error.

17
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Goods Receipt — Reversal (MIGO)

S

Hint: If the movement type 102 is not in the movement type window, use the drop down
menu to select (or type in) 102. Select the EXECUTE icon before entering the PO number.
(This resets the movement type against this PO.)

» Select Goods Receipt from the Action field dropdown menu

» Select PO from the Reference field dropdown menu and enter the PO number in the
appropriate field

0095 Rece' v Purchase Order v Pant QM JH WP e 10d. I

Pretrg Cote 3/ 04/201) B of Laony MeaderTest

; Continued on next slide
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Goods Receipt — Reversal (MIGO
P ( ) \?’

« Select the checkbox between the PRINTER icon and the individual slip field if a print
out of this transaction is required. Note: Change the individual slip to collective slip.

« Select the EXECUTE icon

Goods Receipt Purchase Order 4300004137 - Terri Heimbac.
—r 4 8o ) Post | Concer )| Bxt |l Sysnem o) | Mide Over Rowtat | nowe | Crec
s -

A B

£X00000127
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Goods Receipt — Reversal (MIGO
P ( ) 3

The Goods Receipt Purchase Order XXXXXXXXX — User Name screen displays.
« Select the Where tab

 Verify the Plant is correct

20
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Goods Receipt — Reversal (MIGO
® : M e

» Select the Quantity tab
« Change the quantity in Unit of Entry field to the quantity of material being reversed
» Select the Item OK checkbox for the line item

» Repeat actions until all items requiring reversal action have been checked
» Select the CHECK button

21
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Goods Receipt — Reversal (MIGO
® : M e

e
Goods Receipt Purchase Order - Terri Heimbach
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The system checks for possible errors that need to be corrected before the transaction can

be posted. If no errors exist, the system displays a message indicating that the “Document
is O.K

« Select the POST button

The Goods Receipt Purchase Order — User Name screen displays with a message of the

material document number posted.
22
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Goods Return — Purchase Order (MIGO)

23
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= Goods Return — Purchase Order (MIGO)

— The purpose of this procedure is to return goods that have been
received based on a PO from a supplier. This does not apply to
STOs. The Movement Type is 122.

— Perform this procedure when the Receiving Plant has received
incorrect quantities, incorrect goods, damaged and/or outdated
goods.

— Before you start this task, you must have the following:
« PO number

* Material Master number(s) and quantity of the effected item(s)

24
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= Goods Return — Purchase Order (MIGO) -
N

Goods Receipt Purchase Order 4300004145 - Terri Heimbach
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« Select the Goods Receipt from the Action field dropdown menu

« Select PO from the Reference field dropdown menu and enter the relative document
number in the appropriate field

» * Enter Movement Type 122 Continued on next slide
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Goods Return — Purchase Order (MIGO)

S

Goods Receipt Purchase Order 4300004145 - Terri Heimbach
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» Select the EXECUTE button
« Select Collective Slip from the Printing dropdown menu
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= Goods Return — Purchase Order (MIGO) -
N

Select the Quantity tab and enter the quanity in Unit of Entry. This is the amount that will
be returned to the supplier.

Goods Receipt Purchase Order 4300004145 - Terri Heimbach
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= Goods Return — Purchase Order (MIGO)

« Select the Where tab
 Verify the Plant of the material(s) to be returned

» Select the Reason for Movement match code

28
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= Goods Return — Purchase Order (MIGO)

Double-click the applicable reason from the list

Example: 0001 - Poor quality

Reacnom Tor oswermaent 1)

29
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= Goods Return — Purchase Order (MIGO)

Select the Item OK checkbox

30
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= Goods Return — Purchase Order (MIGO)

Goods Receipt Purchase Order 4300004145 - Terri Heimbach
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« Select the CHECK button

The following screen displays the message “Document is OK.”
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= Goods Return — Purchase Order (MIGO) -
N

« Select the POST button

Goods Receipt Purchase Order - Terri Heimbach
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Goods Return — Purchase Order (MIGO
- SO @
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The screen will display the message “Material document SXXXXXXXXX posted.”
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Knowledge Check

1. Receiving goods that have been delivered by a supplier based
on a PO, or from another Commonwealth location based on a
STO for inventoried material can be performed by entering:

a. Movement Type 101
b. Movement Type 102
c. Movement Type 122
d. Allof the above

35
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Knowledge Check

2. Areversal of Goods Receipt due to quantities received, or line
items received in error can be performed by entering Movement
Type 102.

a. True

b. False

36
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Knowledge Check

3. Toreturn goods that have been received on a PO from a
supplier, the Receiving Plant must perform a Movement Type
122.

a. True

b. False

37
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Knowledge Check

4. When performing a Movement Type 122 for receipt of goods on
a PO for wrong quantities, product damaged, or outdated items,
the Receiver must have which of the following:

a. PO number

b. Material Master number(s)
c. Quantity of effected item(s)
d. AandC

e. All of the above

38
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Select the link below to complete an online survey.

https://www.surveymonkey.com/s/\VVQJ3INW

39
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You will receive credit for
completing this course within 24
hours. Please select the "Log
Off” button in the lower right

corner to close this course.
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SRM 7.0 .
Receiving in MIGO

Thank you!



