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Objectives

At the completion of this course, you will:
Understand & navigate BW workbooks
Execute BW workbooks, using BEx Analyzer
Create & Use Variants

Save workbooks to your favorites
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Overview

From the user perspective:
» Reports are generated and presented in Excel

 Standard Excel functions (sort, subtotal, cut, paste,
format, print, etc.) can be used in addition to BW
functionality.

» End Users can use parameters, customize, and save
individualized views



Overview

e <==p [

« BW datais not “Real-Time" — BW is updated daily

« BW’s Primary purpose is to provide the ability to produce reports
quickly, and to reduce the processing load on the core system, for
example the SAP R/3 system

« BW s a separate system from the SAP transaction processing
system; i.e., BW runs on its own server to produce reports
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BW Terminology

BEX Analyzer — Also known as Business Explorer
Analyzer. Use this program to log into BW to run a
workbook from the role or your favorites.

Workbook
A report, located within a role (folder).




Login to BW

Select from Start Menu:

All Programs
Business Explorer

Analyzer

P W pennsylvania
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. Accessories
| ANCILE uPerform Control Panel

. Business Expl
usIness txplorer Devices and Printers
E Analyzer |

Querﬁ? " ‘Business Explorer Analyzer - Can Only Be Used in SAP NetWeaver 7.x
Report D

T

Web Application Designer Help and Support
. Business Explorer (SAP BW 3.%)
. BusinessObjects X131 -
1 Back
Search programs and files j o |
; — —




pennsylvania
DEPARTMENT OF GENERAL SERVICES

Login to BW

Microsoft Office Excel Security Notice (Note, not everyone has this issue)

r'_
Microsoft Office Excel Security Notice ﬂ 2

Microsoft Office has identified a potential security concern.

Note: The digital signature is valid, but the signature is from a
publisher whom you have not yet chosen to trust.
File Path: C:\Program Files\Common Files\SAP Shared\BW \sapbex.xla

Macros have been disabled. Macros might contain viruses or other security
hazards. Do not enable this content unless you trust the source of this file.

More information

Show Signature Details

Trust all from publisher ] Enable Macros

e Select the Enable Macros button
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Login to BW

SAP Logon SAP Logon o

System leup ] Sen.rer] Advanced ]

1

« Highlight Business Warehouse

£% Finance & Budget Execution

Reports $& HR/Payroll
§% Procurement i
[ Use Selected System as Default
ITI Cancel |
° Cllent: 11 0 SAP Logon at Business Warehouse Reports ﬁ
Iser Data
« User: P00 + your employee number — T
(e.g. P00123456) ' o

User Pog|

« Password: automatic, do not complete IL;: I"E;N" ! System
« Language: EN [ Eeronerd |
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Login to BW

ey m&mu“
DS g s Page Layout | Formulas | Data | Review u.ewmuuoon |
BExAnshzer - A .P FaF e PE %
» Select Add-Ins tab SHEROE HERR
S OpenQucry
» Select Open icon (file Menu Commands | Open Workbook... Joars
folder image) KL ¥,
«  Always choose Open ”
Workbook
iaeaoy_ BT e \y,j,

10



pennsylvania
DEPARTMENT OF GENERAL SERVICES

Open a Workbook

Open Workbook:

BEx Analyzer - éﬂ.ﬁ-aﬂ. @F..'%E.
= s T o

E Open Query...

Z] Open Workbook...

fMenu Commands

. r Open Workbaok E@ﬂj
Select Role button on left and drill |~ -
Search in | Roles | OB @ R
down to report through folders — e [ o Grangedon -
H H H Gﬁ ostings
(similar to Windows style “open Pl = s
" G PennWatch
document” e I Plart Mairtsnance
) G =
Histary GP“ - ~
. %SE H Open Workbook Lilﬂlﬂ
Se
Ii] TJ5te| | Searchin |F‘rocurement Reporting j ¥ | @ g
Favorites %¥: @ ;me | Last Changed On |
@ e : GB:an:er
Roles Gf Find G([:Joljumcz:m History
o @ E=i
| E3
Favorites
(8]
Roles
Name | Open
Type |Workbook Cancel

1
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BEx Analyzer Toolbar

* BEx Analyzer toolbar:
» Top row of toolbar related to developer functions

« Bottom row of toolbar related to general user functions, see next slide for further details

CAFEERNGEN, s
(o)

Home Insert Page Layout Formulas Data Feview View Developer Add-Ins

BEx Analyzer = QDWEF' @%E
FZRE@TE D

Menu Commands Custom Toolbars

12
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BEx Analyzer Toolbar

Change

save I Settings Help

] 1
= B T B > D
|

| I

Open Rofrosh Tools Information

Query

*Open - used to open workbooks

*Save - allows you to save a workbook to your favorites

*Refresh Query — allows you to pause automatic refresh

*Change Variable - allows you to display the selection options, known as your input screen
*Tools - options under this are not used by the Commonwealth

Global Settings — mostly used by BW development team

+Systems Information - used to connect or disconnect from BW system

*Help - provides a link to SAP Help Website

13
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Input Parameters

Input parameters, or selection criteria are used

* To specify the information that you want to see on
your report,

* Minimize the time needed by the database to retrieve
the data,

» Excludes unwanted data from your list

14
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Input Parameters

Input Parameter Box — entries in these boxes can be single value, multiple value, a range of
values or an interval value, depending on how it is defined in the query.

Note: When entering a range manually, values are separated by: space dash space. If you miss the spaces, you will get an error.
A good habit is to hit the Check button, and SAP will format your entry for you.

IFH Select Values for Variables l = | [5] iﬁj

Asterisk Lyvailable Variants | (S &g -

indicates DP_4 - PO Overview

maggt?;ow Colerndor ].rean'mnt 01/2012 - 09/2012 [~ | 01/2012 - 09/2012
Business Area(™) |'| 0-53 Aging - Governor's Office
Plant (Selection Options, Optional) | v
Vender number | | You can select from a list of values here.
Material group | B (more detail available on next slide)
Material (Selection Options, Optional) | | OR
Purchasing group | | You can manually type the value here.
PO Number (Selection Option, Optic.. | ~]

Ok Cancel Check
LN Y
OK to Execute Report

15
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Input Parameters

Input Parameter Box list of values selection
o Another method to enter other variables values (e.g. CDCs, Plants, etc.)

» Select the appropriate option from drop down menu. Single Values and Value
Ranges are shown in further detail on the next slide.

r== Select Values for [DBEUS_AREA] Business area =0

Show Histary j <@ -

Recent Selection gianugcllgt‘le.-';ues i Chosen Selections = @ @
- = [15] Ger{Value Ranges | |- L1 10 - 99] Aging - Govemor's Office

ﬂ [11] Comections

|
«|

|§| |E| Change Order |E| |z|

OK o | Help

y

16



17

pennsylvania
DEPARTMENT OF GENERAL SERVICES

Input Parameters

Single Values Value Ranges

Select Values for [ZKF 101__F10] = | | Select Values for [ZKF 101 F10] 2 | B
IShow Single Values hd a8 - IShow |\"'alue Ranges j &g -
Chosen Selections = @ u Chosen Selections @ @
----- =] 11/28/2011]
02/26/2013 = o =
Ween ~
‘ February 2013 ' 0 | ~|
Su| Mo | Tu|We | Th | Fr | 53
27 123 12591 30 31 1 2 ﬂ | ﬂ ﬂ

1

3 4 5 5] 7 8 ]
f 10:11:12: 153 : 14 : 15 : 16 4= f

17 :18 i 19: 20§ 21 | 22 : 23

" 24 1 25 195 1 27 1 28 1 2 "
3 4 5 6 7 3 9
| | | |
Today
Direct o HE  cweod [ FE o [ [

ok | Cancsl | Hep | ok | Cancel | Heb |

Values can be excluded by clicking the chosen selection, and then clicking the red light above that column (the exclude button)
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Workbook View

Home Insert Page Layout Formulas Data Review View Add-Ins o e o e

BEx Analyzer ~ &Snaglt B window -

FToFdePEBER
?E@Egg ®8le—— BEx Toolbar

Bl - Jx | 'PO Overview ©
B C 1] E F G H J K L ] 1 [1] P Q R 3 =
| | PO OQverview ‘ :
z
3 Business area PO Number , . Query Technical Name ‘YZBEF_MPO1OS001  Purchasingda:  JECPOI, JUEH, J2CPO[ E
4 Calendarday Product Description N Changed At 2102013 07:13.36 lem Category ~ [Tex]
5 Calyear/month Purch. doc. category av'gatlon Status of Data SH0Z013 04:22:33
& ContractD Purchasing doc. type/ OC Current User PO0026003
7 Contract item Number Purchasing group Bl k Last Pefreshed SHOIZ013 1:20:58
5 Country Purchasing org. Cal. year fmenth 012013, 052013 «—| Text E I ements
9 ERS Region Business firea " 15
0 Goods Recipient Reguested Deliv.Date Plant {Selection Options, Option.  Empty Demareation
1 Material Requester Wendor number Empty Demarcation
12 Material group 3Bl (Small Business Ind.) Material group Empty Demarcation
13 MBE WBE VBE Indicator SBI Cert. Exp. Date Material (Selection Options, Optin - Empty Demarcation
i3 WMBE WBE VBE Race SBI Cert. Start Date g o ot Demarcation |
5 MBE WBE VBE Validity Sta 5Bl Re-cert. Date
T MBE WBE VBE Validity Ent Transaction Type .
7 Plant Vendor K F
1B PO ltem Number Key Figures ,PO Qty,PO Value,GR Qty,IR Qty,Open PO Qty ey Ig u reS
2]  * Business area * PO Number s Vendor : 5 5Bl (Small Business Ind.) * SBI Cert. Start Date |f PO Qty * PO Value * GRQty s IR Qty * Open PO Qty
z 15 4300354618 319600 DIVERSIFIED STORAGE SOLUTIONS INC # # 26.0EA $54464.35 0.0 26.0EA 26.000 EA|
2 4300356885 550306 EGAN VISUAL INTERNATIONAL # # 41.0EA $27,708.00 0.0 0.0 41.000 EA|
2 4300357354 118539 JP LILLEY & SON INC # # 149.0 EA $75575.72 149.0 EA 149.0 EA 0.000 EA
. 4300359462 176676 TRANSTECKINC # # 1.0EA $70,156.00 0.0 0.0 1.000 EA
2 4300359556 302833 WESTGATE CHEVROLET INC # # 1.0EA §18,982.00 1.0EA 1.0EA 0.000 EA
2 4300359568 165683 HERTRICH FLEET SERVICES INC # # 20EA $36,404.00 20EA 20EA 0.000 EA
Z 4300359955 125126 HONDRU FORD INC # # 1.0EA §27,557.00 1.0EA 1.0EA 0.000 EA
Z 4300360015 165683 HERTRICH FLEET SERVICES INC # # 1.0EA $29,946.00 1.0EA 1.0EA 0.000 EA
2 4300360029 163784 SPECTRUM INDUSTRIES INC # # 13.0EA $5,153.00 0.0 13.0EA 13.000 EA
3 4300360063 169472 POMERQY IT SOLUTIONS SALES COMPANY # # 40EA $384.44 40EA 40EA 0.000 EA
3 4300360197 116802 HERSHOCKS INC # # 1.0EA $6,900.00 1.0EA 1.0EA 0.000 EA
3 4300360424 359946 GLENN R MONN # # 1.0EA $550.00 1.0EA 1.0EA 0.000 EA
3 4300360495 117149 EDWIN L HEIM CO # # 1.0EA $23,946.15 1.0EA 1.0EA 0.000 EA
3 4300360727 186996 EPLUS TECHNOLOGY INC # # 20EA $169.52 20EA 20EA 0.000 EA
& 4300360843 169472 POMEROY IT SOLUTIONS SALES COMPANY # # 1.0EA $117.95 1.0EA 1.0EA 0.000 EA
3 4300360871 104750 ENVIRONMENTAL SERVICE GROUP NY INC # # 17,945.0 EA $17,945.00 8019.0EA| B019.0EA| 9,926.000 EA
3 4300361102 162515 DEERE & COMPANY # # 4.0EA §45,196.59 4.0EA 4.0EA 0.000 EA
ki 4300361130 213814 DEFENSE EQUIPMENT SUPPLY & ASS0C # # 49.0EA $284,890.00 0.0 49.0EA 49.000 EA|
3 4300361414 122512 PAC INDUSTRIES INC SBI 8i21/2012 5.0EA $2757.00 5.0EA 5.0EA 0.000 EA
i 4300361459 118115 SCHAEDLER YESCO DISTRIBUTION INC # # 3276.0% $12918.37 3276.0% 3276.0% 0.000 EA
4 4300361641 186996 EPLUS TECHHOLOGY INC # # 104.0 EA §72,359.05 0.0 0.0 104.000 EA
4 4300361685 403468 DONALD L INTRIERI # # 40EA $9,119.00 40EA 40EA 0.000 EA
4 4300361730 104274 XEROX CORPORATION # # 6.0 MON $56301.30 4.0 MON 4.0 MON 2.000 MON
Lt 4300361886 126583 SUPPLY SOURCE INC SBI 7i31i2012 31.0EA $13,029.00 0.0 31.0EA 31.000 EA|
4 4300361892 550306 EGAN VISUAL INTERNATIONAL # # 16.0 EA $5118.00 0.0 16.0 EA 16.000 EA|
4 4300361895 126583 SUPPLY SOURCE INC SBI 713112012 129.0 EA §$71,710.87 0.0 129.0 EA 129.000 EA
& 4300361915 163713 HAWORTH INC # # 140EA $6,488.95 140EA 140EA 0.000 EA
4 4300361940 171910 VWR INTERNATIONAL LLC # # S.0EA $2877.76 8.0EA 0.0EA 0.000 EA
& 4300361957 142694 SANNER OFFICE SUPPLY COMPANY INC # # 40EA $635.00 0.0 40EA 4000 EA
5 4300361979 163101 CDWLLC # # 36.0 EA $1505.88 36.0EA 0.0 0.000 EA
5 4300361982 137425 APPLE AUTOMOTIVE GROUP INC # # 50.0 EA $792,900.00 50.0 EA 50.0 EA 0.000 EA
£ A3NNIAR1024 1374725 ADDI F AUTAMNTIVE GROIID INC # # AnnnFAl _&4 732 700 0NN 4NN nFEA QOnFA nnnnEa ol
Hj» v Sheet1 <% 4 I |
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BW Terminology

Characteristic
A data object in BW used to view data for analysis. It is an object that a user wants
to “report by”, e.g., Offender ID, Order Number, Order Type etc.

Key Figures

A data object in BW that represents a figure being measured. Key figures answer
questions, such as “how much money”. Examples of key figures include Price, Tax
Rate, Refund Amount, etc.

Text Elements
Lists the input parameters used to run the workbook

Information
Provides information such as the date workbook was executed and user who ran
the workbook

19



a‘a pennsylva nia
MENT OF GENERAL SERVICES

Navigation Options

»  Workbook navigation, or drilldown, can be executed using the
characteristics listed in the navigation area of the workbook

» Adrilldown places the characteristic drilled down on in either a header
row or column

*  Query properties can be changed to place key figures in a row, rather
than a column

Drilldown options allow the user to present a different level of
detail/summary that exists on the initial view of the workbook

«  “Customized” workbooks can be saved as the user’s favorite, and that
format can be reused

20
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Filter Options

 Filters can be added to a workbook to “restrict” what data is presented
on the report

Filter values can be applied to any of the characteristics or key figures
In the navigation area

« Asingle value or a range of values can be selected for filtering on
characteristics

21
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Navigation Options

& E C ]
PO Qverview

F Business area | PO Mumber
Calenaar aay Product Description
Cal. year / month F\Duubleclickaddsdrilhuwn tegory
Contract 1D FUOTCITES T Ouc. fype
Contract ltem Number Purchasing group
Country Purchasing org.
ERS Reqgion
Goods Recipient Requested Deliv.Date
Material Requester

Material group

MBE WBE VBE Indicator
MBE WBE VBE Race

MBE WBE VBE Validity Start

SBI (Small Business Ind.)
SBI Cert. Exp. Date

SBI Cert. Start Date

5Bl Re-cert. Date

Cuery Technical Mame
Changad At

Double click is now select Fiter Value

Last Refrezhed

Cal vear ! month

Buzinezs Area

Plart [Selection Optians, Optianall
Vendor number

Material group

Material [Selection Options, Optional]

Purchasing group

7B AP0 Value

MBE WEBE VBE Validity End Transaction Type
Plant Vendaor
PO ltem Mumber Key Figures

* Business area *POQty [* PO Value
11 30536.0% §96,216.19
12 100.0DZ $1,200.00
13 G507 $ 15750
14 10.0 EA $100.00
15 3227267 § 868084285
21 26850% £ 11,962 41
25 25.0 EA $6,250.00
74 220 CAR 5 316.40
78 2286727 $431,331.21
Ly 1,203.0 EA § 1152153
Overall Result 89,7850 $9,239,898.00

EBBP_MPO1_GIS00M
272012 030826

2012 0d: 22:56
COLMICK,
22012 10:46: 45
OW2012,. 0912012
10,33

Empty Demarcation
Empty Demarcation
Empty Demarcation
Empty Demarcation

Empty Demarcation

Purchasing doc. tupe

[tem Category

W pennsylvania
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JECPOL, JUBL IZCPOI
[Tewl
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ontext Menus

Context Menus are displayed via a right click on a cell. Based on where you click, you will get a different menu

Characteristic (result area) Key Figure (result area)
* Vendor : [ PO Gty [ PO Value |
[ 100316 i ADURA STFEIL_SALF INC ennocl zoa7nnn ]
100551 Back One Mavigation Step Back One Mavigation Step
100620
3.3
100631 Back to Start : Back to Start
100819 Convert to Formula 4 Convert to Formula
101000 S
eep Filter Value
IKEE g ) . Properties...
101246 Keep Filter Value on Axis 5 .
101273 Select Filter Value.. Query Properties...
101872 INC . L
101924 Filter and Drill Down By 3 Key Figure Definition
101991 -
102003 Swap Vendor With 3 1.2 Create Condition 4
102042 Add Drilldown According To » . Goto »
A Remove Drilldown -
102082
102129 Swap Axes
102148
102380 Sort Vendor 3
102381 .
102519 Properties... s
102592 Query Properties...
102677 Goto 3
102742
Navigation Area
I Busine araal Py bl
Calend Back One Navigation Step
Cal.ye Back to Start
Contra
Contra Select Filter Value...
Countn . . . ;
ERS Add Drilldown According to Business area in Rows
Goods Add Drilldown According to Business area in Columns
Materia
Materid Sort Business area 3
MBE W Properties...
MBE W .
MBE W Query Properties...
MBE W Add Drilldown According to Business area in New Worksheets

23
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Characteristic Context Menus

24

« Context Menus: Characteristic (result area)

Back One Navigation Step
Back to Start

Convert to Farmula

Keep Filter Value

Keep Filter Value on Axis
Select Filter Value...
Filter and Drill Down By

Swap Vendor With
Add Drilldown According To
Remove Drilldown

Swap Axes
Sort Vendor

Properties...
Query Properties...
Goto

Back One Navigation Step — removes most recent navigation step
Back to Start — returns to the initial view of the workbook
Convert to Formula - avoid this option

Keep Filter Value — used to restrict (filter) based on specific value chosen
and removes that field from the workbook display

Keep Filter Value on Axis — used to restrict (filter) based on specific
value chosen and retains that field in the workbook display

Select Filter Value — displays filter box to choose options to
display/eliminate from the workbook

Filter and Drill Down By — used to restrict (filter) based on specific value
chosen and add another characteristic that is selected
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Characteristic Context Menus

« Context Menus: Characteristic (result area)

Back One Navigation Step Swap <Characteristic> With — used to change the display to remove one
Back to Start characteristic and another

e Add Drilldown According To — adds selected characteristic to the

Keep Filter Value workbook dlsplay

Keep Filter Value on Axis Remove Drilldown — used to remove the chosen field from the workbook
Select Filter Value... display

Filter and Drill Down By » | Swap Axes - right click function displays the view from drill down to dfrill
Swap Vendor With » across

Add Drilldown According To » | Sort —allows user to change sort of the field based in ascending or

descending order, based on Key or Text

Remove Drlldown

Swap Axes Properties & Query Properties — described in detail on next slides
Goto — when available, allows users to “jump” from one workbook to

Port Vendor h another workbook, often one that contains more detail, or a transaction in
Properties... the core system (example, FB03, ME23N)

Query Properties...

Goto b

25
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Properties Context Menus

Context Menus: Characteristic (result area)

Properties...

» Properties — specific to particular cell
» Option to display as Key and/or Text
» Sort Options
* Result Rows
o Always Display
results for single/multiple line item
o Always Suppress
* list of value, no totals

o Display if more than one value

nbmes I

(|

) .
Y pennsylvania
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Properties for Characteristic Vendo- - &lﬂ
e T ——

Resultz Rows

Display Text Type

| Key and Text ~| |Defautt Text |

Sort By Saort Direction

|I{ey ﬂ |Vendar ﬂ |Ascending j

|Displa},r'rf Mare than One Value

Always Display
Always Suppress
Display f Mare than One Value

[ Cumulate Values

%

« total for multiple line items, no totals for single line item
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Properties Context Menus

» Context Menus: Characteristic (result area)

Properties...
* Properties — specific to particular cell ([ ropertes or st Verdo T i
» Attributes tab, where available Generl
Aovailable Attributes Selected Attributes
o Allows user to add additional master Croseter I
. itude
data attributes to the results. An Locaten
. LDngrEude —
example of this would be address MBE WEE VBE End [ E
) . 1: nElllzcE ar 4=
information. VB WEE VEE S O
. . . Name 2
o These fields will be display only and Name 3 \
cannot be used to filter or navigate EE  chengeoer [
the workbook.
a9 oK | Cancel |

27
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Query Properties Context Menus

“Query Properties...” is accessible on all Context Menus.

, » Rows - these are the characteristics that will show in your report (e.g.
Query Properties.. Business Area, Vendor Number, Contract Number, PO Number).
Goto b

» Free Characteristics — all characteristic options for the specific report. To
add an option to your report (ex: Business Area), move it to the “Rows” list.

Local Query Properties of PO Overview W — - — Sm— M
- —

i — ..

Mavigational State l Data Formatting ] Presentation Options ] Display Options ] Curmrency Conversion ] Zero Suppression ] Properties ] Conditions ]

Columns Rows I
KeyFigures | — area

Goods Recipient
Material group
Material

MBE WEBE VBE Indicataor
MBE WEE VBE Race

MBE WEE VBE Validity End v
|= | & Change Order - ¥ |= | & Change Order - | ¥ |= |a Change Crder - ¥
|
You can drag and drop from one menu list to another.
€ o dand drop oan Carce
Tip: you can also rearrange the order of the characteristics via drag and drop.

28
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Query Properties Context Menus

“Query Properties...” is accessible on all Context Menus.

, » Suppress Repeated Key Values - allows you to display the repeated
Query Properties.. values in each row of the results, rather than have a blank cell where the
Goto b values are repeated.

Mavigational State ] Data Formatting ] Presentation Options ~ Display Options lCurrenc'_.r Conversion ] Zero Suppression | Properties | Conditions ]

[ Display Scaling Factars
[ Display Document Links to Data

[ Display Document Links to Metadata
[ Display Document Links to Master Data
|v Suppress Repeated Key Values

-

é@ oK | Cancel

29
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Query Properties Context Menus

“Query Properties...” is accessible on all Context Menus.

T — Zero Suppression — zero suppression is active on most BW workbooks,
uery Froperties...

unless business rules dictate that this option NOT be set. This option filters
Goto b data from the results where all of the reported values equal zero.

Mavigational State ] Data Fomatting ] Presentation Options ] Display Options ] Cumency Conversion  £em Suppression l Properties | Conditions ]
Zemo Suppression
| Active (All Values = 0) -]
Apply To
|H|:uws and Columns ﬂ
[v Apply Also to Members of Structure Key Figures
@,@ 0K | Cancel
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Query Properties Context Menus

“Query Properties...” is accessible on all Context Menus.

, » Conditions - allows user to create a condition on the results, like “Top N” or
Query Properties.. Greater Than a specific value.
Goto »

Local Query Properties of PO Qveniew M Condition L5 e

= Gererl — Right click in this blank area to see context menu. Choose NEW to
Navigatione) Stz } Dafa Fomating ‘ Presentation Opfions ‘ Uisplay Cptions ‘ Cumency Conversion } Zem Suppression ‘ Propedties Condiions ‘ e ‘u‘ame”“'c Fesignmert | | create a new condition. You can also choose to Delete a condition
_— . that you created. More details on Conditions in later slides.
Description
|T0gg|e Condtion State w Is Active
Right click in this blank area to CREATE
Key Figures Operator | Value / |
Mew
Edit
Create Delete
Key Figures Operator Value
PO Gy - Bl
@@ 0K Cancel 0K Cancel ‘

31
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Key Figure Context Menus

Context Menus: Key Figure

Back One Mavigation Step
Back to Start

Convert to Formula

Properties...
Query Properties...
Key Figure Definition

Create Condition

Goto

Back One Navigation Step — removes most recent navigation step
Back to Start — returns to the initial view of the workbook

Convert to Formula — avoid this option

Properties & Query Properties — described in detail on previous slides
Key Figure Definition — not configured

Create Condition — allows user to create a condition on the results, like
“Top N,” or Greater Than a specific value. Described in detail on next
slides.

Goto — when available, allows users to, “jump” from one workbook to
another workbook, often one that contains more detail, or a transaction in
the core system (example, FB03, ME23N)
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Creating a Condition

. Right click on the key figure that you would like to use for your condition.
Choose the Context Menu Option = Create condition = then pick from any of the conditions listed, or choose Using
Dialog Box to create your own (displayed on next slide).

* Original Amt/ g i v
Carry Fwd Amt Total Amt Activity Amt Available Balance
4000 21000 $ 10.00
—
{ Back One Navigation Step $ 10.00
] Back to Start $ 10.00
! $10.00
{ Convert to Formula $ 25.00
! p : $71.00
i roperties... $25.00
! Query Properties... $25.00
’ Key Figure Definition $25.00
! i $20.00
1 Toggle Condition State > $ 10.00
; Create Condition %’ Original Amt/Carry Fwd Amt <10
$ 6,000, Goto 4 Original Amt/Carry Fwd Amt <=10
$ 1,0007007) I Original Amt/Carry Fwd Amt >10
$ 10.00 $10.00 &5
$10.00 $ 10.00 Original Amt/Carry Fwd Amt >=10
$ 100.00 $100.00 | Original Amt/Carry Fwd Amt Top10 |
$ 120.00 $ 120.00 258
%
$10.060.00 $10.060.00 Original Amt/Carry Fwd Amt Top 10%
$150.00 $ 150.00 Original Amt/Carry Fwd Amt Bottom 10
$ 950.00 $ 950.00 Original Amt/Carry Fwd Amt Bottom 10%
$ 535.00 $535.00
$150.00 $150.00 Set Thr-eshold Value
$ 350.00 $ 350.00 | Using Dialog Box_|

|ts .~ Shop Cart _~Notes < ¥J
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Right click in the blank section of the General tab
Choose NEW

On the Key Figures, using the dropdown box, choose
the Key Figure you wish to use

Select the Operator that you wish to use

Manually enter the value that you are targeting for
your condition

Click Transfer to move it to the middle section

Click on the Characteristic Assignment tab

Choose to apply the condition to all characteristics,
or to individual characteristics and characteristic
combinations

o If you choose individual characteristics and
characteristic combinations, then you must
select the characteristics

Click OK when the Condition is complete

i

Creating Your Own Condition

I condition

General lChamctenmic Assignment |
—

Description
|Togg\e Condition State

[~ Condtion Is Active

pennsylvania

DEPARTMENT OF GENERAL SERVICES

(LR

Key Figures Operator Value
New
Edit
Delete
Key Figures Operator Value
Gty 005/Ato Refund =11
OK Cancel
I Ceondition ? =
=k
Determine Characternistic Assignment
(¥ Al Charactesistics in the Drilldown Independenthy
~
~
" Individual Characteristics and Characteristic Combinations
[] Business area [ Country ] MBE WBE VBE Indicator PO e
[]Cal. year / month [1ERS [] MBE WEE VBE Race [1PO Nu
[] Calendar day [[] Goods Recipient [] MBE WEE VBE Validity End [ Produc
[] Contract ID [] Material group [] MBE WEE VBE Validity Stat  [] Purch.
[ Conttract ftem Number ] Matesial ] Plant ] Purche
< | T r
0K | Cancel
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Activating a Condition

Open Commitments by Document Number - FY

Amount type Fund Type
Apprapriation Funds center

Apprap Fiscal Yr Funds Ctr Lvl 3(M)
Business area Funds Cir Ll (M}

Cl - Avail Con Lv /L Account
Commitment item Grant Mumber
Commtiactual Detail Crder

Contract Fosting period

Cost center Furchasing group
Cst Ctr Agency Def Ref. Document Numb
Date of Update Sales doc. type
Document item Yendor

Fiscal year _ _ e —

Fiscal year/period To Activate/Deactivate the cond r.tu:ln settin g_, place the
Fund cursor on the red/green icon and click.

fwail BalNE D Iﬂ!{ 1

3 * Original Amt/ .
Ref. Document Mumber Carry Fwd Amt Total Amt
10004734 10.00 & 10.00
10004735 $10.00 & 10.00
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Favorites

Once you have formatted the ead9- - K
-

workbook to meet your needs, you e T
can save the workbook as a favorite. BExanahzer- A B FIEF U ® T S
This means that the workbook that e Wertbook
you have created will reside in the Save Workbook As...
FAVORITES folder, not within a role.

Save View.., e —

Assign Workbook to Role...

. In the BEX toolbar, click the

I\

Save lcon (I save Workbook R )
Searchin |Fa‘.rorites ﬂ ¥ E | @ e
. Select Save Workbook As — Name [ o Crangedon_|

E3

Favorites

Mo Objects Found

. This automatically opens to your | =
Favorite folder. You simply L&)
need to enter a descriptive e
name for your new workbook
that will help you identify it in the
future.

Description | Offender Ordes_PCI| I | Save |
|

— ¥ ———

Enter Description Here ="
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Favorites

To retrieve a workbook that was saved as

Home Insert Page Layout Formulas Data Review View Developer Add-Ins

a favorlte: BExAnalyzer~ | & B F = B w {8 gy 25

(=1 =W
Open Query... h

 Click Open Icon
» Select Open Workbook

Menu Commands &) Open Workbook...

. IFq Open Workbook | = | E 23 |
 From the Open Workbook dialog Se "h, N s xo 2
. . arch in Favorites - & EE
box, Select Favorites by using the |
. —_— Mame | Last Changed On |
drop down on the Search in area or el & Global Spend with GL il 8/22/2012 344 AM
. . : E)GUI Testing SET11 3/11/2011 1:26 PM
the Favorites folder on the left side Find %Guwesﬁng Treas Pyms by Pay Dt 3/11/2011 1:31 PM
= HR Detail 3/21/2011 223 FM
Of the screen 1<) B Payroll Postings with LWOP & COMP 8/9/2012 3:44 PM
History IE_J PCI - Issued ltems from Commissary by Maonth 1/8/2013 1.53 FM
E]PCl - 5L Balances 10/11/2012 314
@ @_J PCI Daily Receipts & lssues 10/10/2012 2:36 ...
EPCI 5L Line tems - GL Balance 1010/2012 2:37 ..
Favorites EIPCI TV Orders 1/18/2013 921 AM
= IE_J Procurement Spend 1218/2012 10:56...
[i] EH PSERS Treasury Pymts 3/19/2008 12:53 ...
& 5C status - PCI 2/13/201210:19 .
Roles
Name | Open |
Type |Worlbook Cancel

37



pennsylvania
DEPARTMENT OF GENERAL SERVICES

Saving a Workbook as a File
[———— 0%

Workbooks can also be saved as an Excel file and

placed on your PC or on a shared network drive. New g SaNeacopyofthe document |
E;‘ ::‘:It‘.:eo;i‘lt::):n Excel Workbook.
Open
To save a workbook as an Excel document: 2 Excel Mocro-Enabled Workbook |
Save 31| Save the workbook in the XML-based and

macro-enabled file format. E

» Click the Office Button in the top left corner of
Excel

E;‘ Excel Binary Workbook
Save As | b |moea| Save the workbook in a binary file format r
optimized for fast loading and saving.

rint » @ Excel 97-2003 Workbook

Hl | Save a copy of the workbook that is fully
compatible with Excel 97-2003,

[

e Choose Save As
» Select Excel Workbook

» Find Location that you wish to save the file, as
. . = Publish a copy of the workbook as a PDF or
you would with any other Office document L euin >

s—J| Other Formats

Prepare » i~ OpenDocument Spreadsheet

il | Save the workbook in the Open Document I:
Format.

e AT L O

Send 3

 Provide a descriptive name for the document G cose oW possibie il s, |
e Click Save | pere i o - (2 ot Optons | X et o]

qorese Por ke .

= R =

o A

- f;:._"’ & . !

o .

| rr———— ]

L. 13 Lacol Manboce l
sasaon Y o=
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User Variant

Users are able to create and save variants for the Input Parameter screens on any BW report. These
variants can be reused by the user each time this workbook is executed.

» Complete the required entries for the input parameter screen
» Click the Save Icon in the Available Variants Section
» Enter a Description

¢ C(Click Save (I3 Select Values for Variables ==
Available Variants | j X é@ -
DATA_PROVIDER_1 - Commissary Sales Trends
Fiscal Period/Year(”) |DD'I,-’2D12- 01672012 ﬂ JUL 2012 - SP4 2012
Institution | j
CDC Plant |'I'IAA ﬂ Cl Albion Commissary
ltem Type | j
Offender ID | ~]
Order Status | ﬂ
Create new Variant i ﬁ IT' Cancel Check

Description () IFY 2012 Albion Sales|

Technical Name %) [
Saves the variant as a

User Variant. Other users
cannot use this variant.

v Save as User \ariant [ Use as Default Variant

Save Cancel
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Global Variant

Users are able to create and save variants for the Input Parameter screens on any BW report. These
variants can be reused by the user each time this workbook is executed.

» Complete the required entries for the input parameter screen
» Click the Save Icon in the Available Variants Section
» Enter a Description & a technical name (this must start with Z*)

« Uncheck Save as User Variant (1 SlectVlus for Varithes ol =)
. Awailable Variants | | X 4 -
¢ C“Ck Save DATA_PROVIDER_1 - Commissary Sales Trends
Fiscal Period/Year(™) 00142012 - 016/2012 | JUL 2012 - SP4 2012
Institution | ﬂ
CDC Plant [11AA ~] Cl Albion Commissary
ltem Type | ﬂ
Offender ID | =]
Order Status | ﬂ
Create new Variant . M 0K | Cancel Check
Description (%) |FY 2012 Albion Sales <
Technical Name (7) |ZG_ALB_SALES_FY2D12

This box is now
unchecked, which means
others can see, use &
change the variant. ikl Conce

Save as User Variant ™ Use as Default Variant
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Using Saved Variants

Available Variants it ® X g - . Open a workbook
DATA_PROVIDER_1 - Commizsary Saleq )
Fiscal PeriodYear() I‘! * On the input parameter screen,
- : j select dropdown next to the
. | = Available Variants (notice this
Offender D | =l workbook only has the variant
Order Situs | Eaji=] that was saved in the previous
ok | cancad | creck | S“de)
Y
Available Variants I = = 3 a -
d ChOOSG the variant. The values DATA_PROVIDER_1 - Commissary Sales Trends
that were saved will populate the Fiscel PeredYear() oot/2072- 01672012 =I 3] uamz-seaz0nz
Institution | ﬂ
|nlet parameter Screen' COC Plant |'I'IA.A ﬂ Cl Albion Commissary
« Click OK to execute the workbook. tem Type ' =l ol
Offender ID | ~1 g
Order Status | j
oK | cancdl | chedk |
é
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Business Warehouse Roles

BW Reports by Role
Documentation Folders

Accounts Payable

Accounts Recelvable Complement Reporting
Activity Based REeporting Grant_Accounting
Agency Budget Preparation Iventory_Managerment
Auditor General Master Data

Eudoet Execution Fayroll Fostings

Budget Execution Projections Plant_Maintenance
BWW Eeporting_General Information Procurement Reporting
BV Revenue Reporting Parallel _Run Project Systems
Central_Buddget Freparation Statewide Reporting

Central Fl (OB and EFM) Travel Expense
Travel Planning
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Business Warehouse Roles
BW ROLES

Description Technical Name of Role
sccounts Pavable YW FI_AP
Accounts Receivable YW FI_AR
activity Based Reporting ¥YMYWYIFT_ABR
Adency Budget Preparation ¥YMWIFT_BPA
Auditor General YW AG
Budget Execution YW IFI_BE
Budget Execution Projections ¥YMWIFT_ BEP
BW Reporting General Information ¥YIiIv:BUS SPPRT_USER_COPA
Bvw Revenue Reporting Parallel Run YMWIREY_PARALLEL_ROLE
Central Budget Preparation ¥YMYWIFT_BPOC
Central FI (OB and BFM) YW ICENTRAL_FI
Central Pavroll-Travel (BCPO and CAGHYMW :CTR_PY
Complemant Reporting ¥ I HR_COMPL
Gramt Accounting YAV IFT (GA
Inventory Management Y NVIWW MM TR
Pavroll Postings YWIFI_PY
Plant Maintenance YV P MW
Project Systems YMMWIFI_PS
Procurement Feporfing YWY LS RM
Statewide Reporting YW IFT S
Travel Expenses YiWIFI_TYVE
Travel Planning YRWIFI_TY
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BUSINESS WAREHOUSE (BW)

Procurement Reporting

Top 25 Suppliers and Categories

Documentation Files

Daily Receipts and Issues [ lnventory)

Invoice “walues

Daily GR Report (Mon ventor

Slobal Spend Document Lewel
Details

hMowe ment Detail

SREM PO Status

Shopping Carts Still to be Approved

SEMM PO Owverview

Crverview of Shopping Cart Approvals

P Cvervie w

Shopping Cart Status

PO - FY Comparison

Shopping Cart Cwversiew

PO - CY Comparisan

Shopping Cart Without Faollow O
Cocuments

Marvericlk Buying Analysis

_ontracts by Wendor

Fareto Analysis by PO SNolume
(80520 rule)

Contracts per Purchasing
Drog/PUrchasing Sroup

=T CvERTE W

Expiring Contracts

Delivery wvENsiEw

Contract Type Report

Docurment Flow: Shopping Cart to
Hi

Contract Usage by Grouped Amounts

Daily Consurnption Report

Contract Purchase Cormpare with Detail

Consumption Report

Contract Purchasing Group Monitoring

SR Heport { NMon-lnwventory)

Contact List with “Walidity Dates




TOP 25 SUPPLIERS WWpennsylvania

Business Information Warehouse
Role Name: Procurement Reporting

Select Values for Variables = &
Lvailable Variants | | = g -
This workbook contains two different Commen Varizbles
scenarios, one tab shows the Top 25 Calendar year/month() | ki
Vendors, and the other tab shows the Business Area(”) | |
Top 25 Product Categories.
ok | Cancel Check |
* These scenarios display as a result of A
conditions that are actively applied to R
the WorkbOOk Application of Funds Funds Center Ouery Teshrizal M:  vZSLGS_MO1OS001
Approp Fiscal Yr Fund Type Changed At 22013 07:13:43
* You can sing'e click on the Business area GIL Account Status of Data 51912013 04:15:00
. Calendar Year IMaterial Current User POO0ZE003
redlgreen togg]e beside “Top 25” Calendar Year / Month Material Group LastRefreshed  SIS/2013 05:06: 13
R . > ) Calendar Year ! Quarter Plant
in the navigation block to remove Contract ID Product Calendaryearimant 0412073
. . Contract ltem Number Purchase Category Business Area 15
the condition and d|sp|ay all of Cost Center State (Region) Vendor Account Gr  JEMPLCYEES
Document Type Vendor
Vendors_ Fiscal year Vender Account Grot
Fiscal Year/ Period WBS Element
Functional Area Key Figures
Fund
Top25 5 Active
¥ Vendor v ) * Net Invoice Values
394793 U S BANK NATIONAL ASSOCIATION ND $ 15,265,900.38
163299 UNISYS CORPORATION $7,379,997.89
171470 WRIGHT EXPRESS FINANCIAL SERVICES $5,721,204.69
369106 WALSH HEERY JOINT VENTURE $4,763,113.89
142769 UNIVERSITY OF PITTSBURGH $4,260,103.40
680695 PNC MERCHANT SERVICES CO $3,386,615.43
132283 KUTZTOWN UNIVERSITY OF PENNSYLVANIA $3,275,410.89
137425 APPLE AUTOMOTIVE GROUP INC $ 3,168,168.00
190116 ERIE COUNTY CONVENTION $2,263,774.69
343020 DANIEL J KEATING CONSTRUCTION CO $ 1,064 419.36
b W Top Supplers -~ Top Categories - Notes -~ Sheetl 73
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TOP 25 CATEGORIES
Business Information Warehouse
Role Name: Procurement Reporting

. . . I Select Values for Variabl = &
This workbook contains two different g forVaities
scenarios, one tab shows the Top 25 Auilable Variants | =l ® g-

Common Variables

Vendors and the other tab shows the
Top 25 Product Categories.

Calendar year/month(*) |

Business Area(”) |

* These scenarios display as a result of
conditions that are actively applied to
the workbook

0K | Cancel

Check |
A

’,

Top 25 Categories

* You can single click on the

Application of Funds Funds Center Query Technical M:  %Z23LG5_MI_G5002

47

redlgreen toggle beside “TOp 25" Approp Fiscal Yr Fund Type Changed & ZHOIZO3 071943
in the navigation block to remove Calencar Year el PR e
the condition and disp|ay all of Calendar Year/ Month Material Group LastRefreshed  SI3/201303:05:13
product categories Calendar Year / Quarter Plant
. Contract ID Product Calendar yearimort  04{2013
. Contract ltem Number Purchase Category fﬂw Business fiea | 15
e The TOp Categorles tab has a Cost Center State (Region) Wendar Account G JEMPLOWEES]
. . Document Type Vendor
hldden key flgure for count Of Fiscal year Vendor Account Grat
Vendors, which will display the Foce veer) Penod i S
number of Vendors per product Fund
category if it is unhidden. This Top25 % hotve

hidden key flgure may aid in Act * Purchase Category Material group [* NetInvoice Values [* Count of Vendors

: . Not assigned # 549,299 597.98 640

77 compllance issues. Global GENERAL BUILDING CON 72130000 5 5,662,400.18 25

spend workbooks may be used as GRAPHIC DESIGN 82140000 § 4,967 281.51 2

. MOTOR VEHICLES 25100000 5 4,150,541.00 4

a tool for various research ARCHITECTURAL ENGINE 81101508 $3775,194.66 58

: . : PLUMBING & HEATING 72102300 % 3,287,380.07 16

prolects, mCIUdmg funds ELECTRICAL 5VCS 72102200 % 2,706,319.05 19

management and GAAP package BU MAIN & REPAIR SRV 72100000 § 876,223.98 18

. PLUMBING SYS CONS 72102303 § 562,687.18 B
ISSuUes. _ — J

* M| Top Supplers | Top Categories - Hotes - Sheetl £d




INVOICE VALUES

Business Information Warehouse
Role Name: Procurement Reporting

48

This workbook displays the Net
Invoice Value (with or without a PO
reference) by Vendor. This would be a
useful tool to determine where the PO
process is being circumvented. Input
parameters allow the users to run the
workbook by:

» (Calendar Month/Year
e Business Area
* Vendor or G/L Account

Global spend workbooks may be used
as a tool for various research projects,
including funds management and
GAAP package issues.

ennsylvania
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I Select Values for Variables = 2

Available Variants ~ Bmx g -

DP_4 - Invoice Values

Calendar year/month(™) | ﬂ

Business Areal”) | ﬂ

Vendor number | ﬂ

GiL Account | ﬂ

ok | cancel Check |

4

Invoice Values

Application of Funds Fund Query Technical Mame YZ5LGS_MO.05005
Approp Fiscal Yr Funds Center Changed At ZHDIZM3 07:13:44
Business Area G/L Account Status of Data SI2013 04:18:00
Calendar Year Internal Order Current User PO00Z6003
Calendar Year / Month Invoice without PO Ry Last Refreshed SINZ013 10:20:21
Calendar Year / Quarter Material
Commitment ltem Material Group Calendar yearimorth O12013..05/2013
Contract ID Plant Business Area i
Contract tem Number Service Date Wendor number Empty Demarcation
Cost Center State (Region) GIL Aceount Empty Demarcation
Document Type Vendor endor Account Group JEMPLOYEES[
Fiscal Year Vendor Account Grou
Fiscal Year/ Period WBS Element
Functional Area Key Figures Net Invoice Value,With PO Reference,With PO Reference and Contract,With POReference Without Contract...
Fund Type
Vendar . -
Het Invoice Value With PO Without
Reference LD DD PO Reference
Reference and Contract | Reference Without Contract
100631 STAPLES INC $ 6676 $66.76 § 66.76 §0.00
100994 HARTFORD FIRE INSURANCE CO $5023.41 $5023.41
101000 PITHEY BOWES INC $62619.78 $ 62 619.78 $ 62 619.78 §0.00
101040 TRAVELERS CAS & SUR CO OF AMER $70.00 $70.00
101273 DESIGN SPECIALTIES INC §46,738.68 $ 46,738.68 $ 46,738.68 §0.00
101937 CASCADE WATER SERVICES INC §475.00 $475.00 §475.00 §0.00
101991 HUMANSCALE CORPORATION $1,394.10 §1,394.10 §1,394.10 §0.00
102074 HENRY SCHEIN INC $7.28270 §7.282.70 §7.282.70 §0.00
102129 MSC INDUSTRIAL SUPPLY CO INC $ 1,499.53 $1,499.53 § 1,499.53 §0.00
102377 ‘GRAYBAR ELECTRIC CO INC $1,367.30 $1,367.30 $1,367.30 §0.00
102380 IBM CORPORATION $22,850.00 $ 22,850.00 $ 22,850.00 $0.00
102381 INTERNATIONAL PAPER CO $419,669.96 $419,669.96 $413,155.40 $ 6,514.56 $0.00
102677 SIEMENS INDUSTRY INC $7,200.00 $7,200.00 $ 7,200.00 $0.00
102814 AMERICAN EXPRESS TRAVEL RELATED $ 146,287.73 $ 146,287.73
103022 SCRANTON MALL ASSOCIATES $211,377.68 $211,377.68




GLOBAL SPEND DOCUMENT LEVEL DETAILS ek

Business Information Warehouse
Role Name: Procurement Reporting

IFH Select Values for Variables

Muailable Variants | j B < %'

DP_4 - Global Spend Document Level Details

This workbook displays the Global
Spend Debit, Credit Amounts, and |
Quantity (Invoice Quantity). The | =
default view of the workbook displays Vendor mumber | =
the key figures by Vendor, Purchase GIL Account | =]
|
|
|

=l ol

Calendar year/manth(™)

Business Areal”™)

Order (PO) Number, Contract Number, PO Number (Selection Option, Optio.. =]
and Invoice Number. Contract Number =]

Account Type

Input parameters allow the users to « =

run the workbook by: ok | Cence Creck |
- Calendar Month/Year L 2
. BUSineSS Area Global Spend Document Level Details

Account type Fiscal Year/Peric Paosting Period Query Technicall; YZSLGS_ 000500 Calendaryearmonth  0112013..05/2013
[} Vendor Business Area Fund Purchase Category Changed At 2M0I20130719:44  Business Aiea "5
Calendar Year / Month Fund Type SAPInv# (or a related doc #) StatusofData  SSZ0T304TEES  Wendornumber Empty Demarcation
Calendar Year GIL Account SL Document Number Current User PO0026003 GIL Account Empty Demarcation
° Gl L Accou nt Calendar Year / Quarter Internal Order SLLine tem Number LastRefteshed  SIS200310:013¢  PONumber(Selectio  EmptyDemarcation
Commitment ltem ltem Text State (Region) Contract Humber Empty Demarcation
L PO or Contract Number Contract ID Haterial Unit of Weasure Aocount Type oK
Contract ltem Number Material Group Vendor Wendor AccountGra  [EMPLOVEES[
Cost Center PO Iltem Number . Vendor Account Group
Document Type PO Number WBS Element
H H FID it Numbs Posting Dat Key Fi
ThIS |S the only global spend ocument Number osting Date ey Figures
. . + Vendor i 3 PO Number * PO ltem Number * SAP Inv# (or arelated doc#) + ContractID |+ Credit Amount [+ Debit Amount |+ Balance * Quantity
workbook that includes drills for 100631 STAPLES INC 4300348790 [ 1 5108710805 # 5000 56676 56676 0000
. . 5108717191 # $ (66.76) $0.00 $ (66.76) 0.000
5108717650 # $0.00 5 66.76 5 66.76 0.000
document-level detalls. Thls workbOOk 100994 HARTFORD FIRE INSURANCE CO # # 2101153588 # $0.00 594440 594440 0.000
1 2101155826 # $0.00 54,079.01 54,079.01 0.000
may be used for varlous researCh 101000 PITHEY BOWES INC 4300087860 (] 5108712121 4400001587 50.00 542,16 54216 0.000
H H H 5108739925 4400001587 $0.00 54216 54216 0.000
prOJGCtS; |nCIUd|ng funds management 5108764705 4400001587 5000 54216 54216 0.000
. 51087913717 4400001587 $0.00 $42.16 $42.16 0.000
and GAAP paCkage ISSUes. 4300092809 [ 6 5108712288 4400001507 $0.00 542.16 54216 0.000
5108739577 4400001587 $0.00 54216 §42.16 0.000
5108745368 4400001587 $(42.16) $0.00 §(42.16) 0.000
5108791335 4400001587 $0.00 54216 54216 0.000
4300254820 3 5108712473 4400003341 $0.00 $131.91 §131.91 0.000
4300350713 1 5108693398 4400008703 50.00 %5 15,897.32 51589732 0.000
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SRM PO STATUS
Business Information Warehouse
Role Name: Procurement Reporting

= | B |
I R XE|%-&

E Select Values for Variables

Available Variants |

This workbook displays Order
Quantity, Net Order Value, and Net
Price by processing status. Input
parameters include: Key Date for
Selection, Vendor, PO Number, Plant,

DATA_PROVIDER_1 - SRM PO Status

|7/1/72013 - 12/2/2013
1504

| 712013 - 127212013
|
< of

Key Date for Selection(™)

Plant DGS Bureau of Procurement

Purch. Group |

. " PO Numbe: -
and Purchasing Group (3 digit R/3), or : d”";l rbe : j
. . ‘endor Mumber | O
Purchasing Group (SRM). This
H ’
workbook includes only SRM PQ’s. ok | coos |[ o ]
SRM PO Status
Status of Data 12/3/2013 04:07:37 Last Refreshed 12/3/2013 16:3§
IW Information
Query and Input Restrictions
Filter PO Number Empty Demarcation
Calendar day Plant 1504
Catalog Purch. Group Empty Demarcation

Vendor Number
Calendar day

Manufacturer Name
Manufacturer Part Mumber

Empty Demarcation
711/2013..12/2/2013

50

Material

Material group

Plant Table

PO Name * PO Processing Status | Order Quantity [s Met Order Value |5 Net Price
PO Number Held 6.00 EA $1.097.50 § 419.50
PO Processing Status Ordered 3.,917.00 * $937,082.49| 5 779.695.56
Product Description Overall Result 3,923.00 * $938,179.99 $ 780,115.06

Purchasing group

Purchasing Org

Shopping Cart Number

SRM Purchasing Group

SRM Purchasing Org

Transaction Type

Vendor

Key Figures




SRM PO OVERVIEW pennsylvania

Business Information Warehouse
Role Name: Procurement Reporting

r== Select Values for Variables = N

This workbook displays Order Available Variants | | B X E |G-
Quantity, Order Value, and Net Price.

Input parameters include: Key Date
for Selection, Vendor, PO Number,

Purchasing Org., Purchasing Group (3 R | El
digit R/3), and Purchasing Group
(SRM). This workbook includes only [ ok | Ccancel Check
SRM POs as they exist in SRM.

DATA_PROVIDER_1- SRM PO Overview
Key Date for Selection() [77172013- 127272013 ~| 3| 7ema- 122003

SRM PO Overview

Status of Data 12/3/2013 04:07:37 Last Refreshed 12/3/2013 16:50:36

Filter . Informtion |

Query and Input Restrictions

Filter PO Number Empty Demarcation
Calendar day Key Date for Seh7/1/2013..12/2/2013
Catalog Calendar day  7/1/2013.12/2/2013
Contract ID
Contract ftem Number
Manufacturer Name
Manufacturer Part Number Table
Material s Vendar O v Order Quantity |y Net Order Value |y Net Price
Material group 100196 SECURITIES CLASS ACTION SERVICES LL 4.00 YR| §40,000.00 $40,000.00
Plant 100271 HORIZON TECHNOLOGY INC 30.00 % § 5.794.00 $479.00
PO Item Number 100280 DTC COMMUNICATIONS INC J.00EA $7.961.98 $7.961.98
PO Number 100316 IMADURA STEEL SALE INC 3.543.00 % 5 139,940.00 $457.10
PO Processing Status [Deleted] 100346 ALVIN | GERSTEIN 1,336.75 H 5 156.800.78 § 586.50
Praduct 100445 UNIFIRST CORPORATION 17,677.00 EA §8.457.32 $49.14
Praduct (SRM) 100479 GARY W BOWMAN 195.00 EA §29,250.00 $450.00
Product Category 100507 NATIONAL CONSUMER LAW CENTER INC 3.030.00 * § 13,500.00 $ 351.00
Product Category (Generic) 100551 EMC CORPORATION 11.00 EA §183.711.00 §183.7111.00
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PO OVERVIEW WITH ACCOUNT ASSIGNMENT ek

Business Information Warehouse
Role Name: Procurement Reporting

I Select Values for Variables

Lorailable Variants | ﬂ = < e@'

DP_4 - PO Overview with Acct. Assignment

This report was modeled after the

PO OverVIew report Wlth a.ddltlonal Calendar year/manth(™) |D1,-’2[:-13— 052013 j 012013 - 0520132
fields that was added. It gives a Business Area() B = General Services
breakdown of Account Assignment, Plant (Selection Options, Optional) | =

Fund, Cost Center Data, Validity Material group | =l
Period End and Start, and WBS Material [Selection Options, Optional) | j
element. This report does NOT Vendor number : =l
I

contain GR/IR data. That is only zoimifzﬁ" Spten. Gete i

available on the original PO

Overview report. This report covers ok | camcel |[_cCheck |
all PO’s from both systems. %

..
PO Overview with Acct. Assignment
Acct Assignmel GIL Account Purchasing or Query Technical Name YZSR_MP03_Q500 Fiscal Year Variant V6
Business area Grant Number Purchasing gr Changed At 201012013 07:143:42
Calendar day Material SBI (Small Bu Status of Data 5/9/2013 04:42:50
Cal. year / mon Material group SBI Cert. Exp. Current User P0026009
Commitment it¢ MBE WBE VE SBI Re-cert. [ Last Refreshed 5/9/2013 11:14:54
Contract MBE WBE VE SBI Cert. Star
Contract ltem K MBE WBE VE Storage locati Business Area. " 15
Cost Center MBE WBE VE Supplying Plai Cal. year / month 01/2013.05/2013
Deletion Indicat Qrder Transaction T Plant (Selection Options, Optiona  Empty Demarcation
Earmarked Fun Percentage fo Validity period Waterial group Empty Demarcation
Earmarked func Plant Validity period Iaterial (Selection Options, Optic  Emply Demarcatio
Functional area PO Number Vendor Vendor number Empty DemarcatofNOTE: This workbook contains
Fund PO ltem Num WBS Elemen Purchasing group Empty Demarcatiorjdata from 7/1/2009 forward.
Funds center Product Desc Key Figures PO Quantity Fiscal year/period »=VB/001/2009
* Business area * * PO Number * Commitment item * Cost Center * * Funds center PO Quanti
15 General Services | 4300354618 | Furniture and Fixtur # COPA/Not assigned Educati 26.0 EA
4300356885 | Furniture and Fixtur # COPA/Not assigned SSHE 41.0EA
4300357324 | Furniture and Fixtur # COPA/Not assigned Corrections 440EA
4300357354 | Furniture and Fixtur # COPA/Not assigned SSHE 149.0 EA
4300357370 | Furniture and Fixtur # COPA/Not assigned Corrections 122.0 EA
4300358010 | Machinery & Equi # COPA/Not assigned Corrections 10.0 EA
4300358022 | Machinery & Equi # COPA/Not assigned Corrections 6.0EA
4300358097 | Furniture and Fixtur # COPA/Not assigned Corrections 49.0 EA
— Zeslones -erecions
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PO OVERVIEW
Business Information Warehouse
Role Name: Procurement Reporting

IFH Select Values for Variables

S
@ - &

This report captures the PO Quantity
and value according to the date range
and Business Area input when the query
is executed. It allows you to analyze
the PO activity by many available

= 5]

Avrailable Variants |

DP_4 - PO Qverview

[01/2013 - 05,2013
[10-359

| 01/2013 - 05/2013
j Aging - Governor's Office

ol

Calendar year/month(™)

Business Areal”)

Plant {Selection Options, Optional) |

options in the navigation block;
including Business Area, and Material
Group. Emergency purchases can also
be determined from this workbook by

Vendor number

Material group

=l ol

ol

Matenal (Selection Options, Optional) |

Purchasing group

= o

o

<ol

using a filter value on the Purchasing PO Number (Selection Option. Optio.. |

Document Type.

oK | —

| Checlk |

Additional key figures can be added to

PO Overview

the report to show the GR and IR Business area " 15 PO Number Query Technicallsme  YZEEP_MPO1_05001 Purchasingdoc.wpe  JECPOL, JUBL 12CPOL
. . . Calendar day Product Description Changed fit 2012013 07:13.36 Item Category [Tes]
Quantity, and the remaining Open PO Calyear et Putch. do category Smsolia SO
. . ContractID Purchasing doc. type Current Liser PO0026003
Quantlty. The GR and IR Quant|ty can Contracttem N Purchasing group LastRefreched SIS0 12561
Country Purchasing org. Cal year! manth [i2073.. 0512013
also be seen as a percentage of the R Region umersies 75
H H H Goods Recipier Requested Deliv.Date Planit [Selection Options  Empty Demarcation
entire PO Quantity. This report covers Mo Requester erdorrber D
J Waterial group SBI (Small Business Ind Material group Empty Demarcation
a" PO s from bOth sy5tems' For WMBE WBE VBE | SBI Cent. Exp. Date Material(SelectionOptic ~ Empty Demarcation
H H WMBE WBE VBE | SBI Cen. Start Date Purchasing gioup Empty Demarcation
manufacturer part information from
MBE WBE VBE' 5Bl Re-cert. Date
H WBE WBE VBE' Transaction Type
SRM’ see SRM PO OVGWIGW report. Plant Vendor 126583 SUPPLY SOURCE INC
PO ltem Numbe Key Figures PO Qty,PO Value,GR Qty,IR Qty,0pen PO Gty
* Business area ¥ Vendor * * PONumber * SBI Cert. Start Date * SBI (Small Business Ind.)  SBI Cert. Exp.Date |* POQty [ POValue [+ GRQty [ IRQty |* Open PO Qty
15 126583 | SUPPLY SOURCEINC | 4300361886 | 7/31/2012 SBI 713112013 JLOEAl  $13,029.00 00] 31.0EA J1.000 EA
4300361895 | 7312012 SBI 713112013 1290EA]  §71.71087 00[129.0EA|  129.000 EA
4300363481 | 7312012 SBI 713112013 20* $530,850.90 00 00 2.000*
4300363486 | 7312012 SBI 713112013 10LOT| $58.880.38 00 00 1L0T
4300366073 | 73112012 SBI 713112013 1.0L0T 51,354 80 00 00 1L0T
4300366136 | 73112012 SBI 713112013 20%  $33230.1 00 00 2000*
53 4300367546 | 7312012 SBI 713112013 1470EA] 51614528 00 00 147.000 EA
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PO - FY COMPARISON

Business Information Warehouse
Role Name: Procurement Reporting

Select Values for Variables

L |5

This report captures the PO Svailable Variants | = B % F|w-
values for the input range of DP_4- PO - FY Comparison
fiscal years and displays the Fiscal Year(*) [2012-2013 -] 2012 - 2013
results by Fiscal Year. It can be Business Area(”) [15 ] General Services
used to compare activity by Plant (Selection Options, Optional) | |
Business Area, Material Group, e | =l
Plant, Purchasing Document
Type, Vendor, and many other OK Cancel || Check |
items over a range of fiscal years. A
- , - n
This report covers all PO’s from PO - FY Comparison
both systems- Business area PO Number QueryTee YZBEP_MPOT_GS002 Purch. doc. catege  Purchase arder
ContractID Posting period Changed  210/20130713:36 FiscalYear Variant Y6
County Code Purchasing doc. type JEBP Stock frans ord.[, ]l Stawsofl 12212013 04:34:51
Country Purchasing group CurentL:  POODZ6009
Fiscal year Purchasing org LastRehe 102212013 13:43:32
Material Region FisealYe: 2012.2013
Material group SBI (3mall Business Ind.) Business 15
Material Type SBICert Exp. Date Plant(Seh  Empty Demarcation
MBE WBE VBE Indicator SBI Cert. Start Date Verdorr  Empty Demarcation
MBE WBE VBE Race 3Bl Re-cert Date
MBE WBE VBE Validity Start Vendor
MBE WBE VBE Validity End ZIP Code
Plant Key Figures PO Value
PO ltem Number
PO Value
Business area Material group Purchasingdoc.type  Vendor Fiscal year 012 013 Overall Result
15 10101502 DOGS SRM Copy-Standard PO 319599 | SHALLOW CREEK KENNELS INC $5,500.00 §5,500.00
11101713 IRON SRM Copy-Standard PO 162368 W W GRAINGER INC §776.76 $776.76
12141806 SODIUM NA Standard PO 166943 | INTERNATIONAL SALT COMPANY $20,286.86 $5,405.95 §25,692.81
Standard PO {New) 165791 | HARVEY SALT COMPANY $8132.16 $3,088.96 $11,21.12
12164500 FOOD/DRUG ADDITIVES Standard PO (New) 171912 | UNIVAR USA INC $3,199.70 $3,199.70
14111500 PRINTING 8 WRITING P SRM CopyAuto Stnd PO " 102381 | INTERNATIONAL PAPER CO $9,518.40 $9,518.40
SRM Copy-Standard PO 102381 | INTERNATIONAL PAPER CO $670.221.99 $670,221.99
14111704 TOILET TISSUE SRM Copy-Standard PO [ 118289 PENNSYLVAHNIA INDUSTRIES FOR THE $12375.00 $12,375.00
15101505 DIESEL FUEL Standard PO 135541 | TALLEY PETROLEUM ENTERPRISES INC § 60,500.00 $60,500.00
15101506 GASOLINE/PETROL Standard PO (New) 393255| PAPCOINC $969.990.00| §153,07054 | $1,123,060.54
15101601 COAL SRM Copy-Standard PO 198773 | PENN KEYSTONE COAL CO LLC §16,441.47 $19,900.00 § 36,3147
54 20142601 WIRELESS PRODUCTION SRM Copy-Standard PO [ 162505 ANIXTER INC $3,850.00 $3,850.00
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EPARTMENT OF GENERAL SERVICES

PO — CY COMPARISON

Business Information Warehouse
Role Name: Procurement Reporting

Select Values for Variables =l P

This report captures the PO
values for the input range of
calendar years in the range

= B®XE| % &

Ayailable Variants |

[OP_4 - PO - CY Comparisan

|
bOth SyStemS- PO - CY Comparison
Business area PO ltem Number Guery Technical Name YZBBF_I  Purch. doe. category Purchase order
Calendar year PO Number Changed At 2H04201307:13:38
Cal. year/ month Purchasing doc. type JEBP . Statusof Data 2212013 04: 34:51
ContractID Purchasing group Current User PO0026009
County Code Purchasing org. Last Refreshed 2212013 14:35:56
Country Region Calendar'Year 2012.2013
Waterial SBI (Small Business Ind.) Buziness Area "5
Waterial group SBI Cert Exp. Date Plant (Selection Options, Optional - Empty Demarcation
Waterial Type SBI Cert. Start Date Vendor number Empty Demarcation
WBE WBE VBE Indicator SBI Re-cert Date
WBE WBE VBE Race Vendor
WBE WBE VBE Validity Start ZIP Code
WBE WBE VBE Validity End Key Figures PO Value
Plant
PO Value
Business area Material group Plant Purchasing doc. type Vendor  Calendar year 2012 2013 Overall Result
15 10101502 DOGS 1501 | SRM Copy-Standard PO 319599 | SHALLOW CREEK KENNELS INC §5,500.00 $5,500.00
11101713 IRON 1503 | SRM Copy-Standard PO 162368 | W W GRAINGER INC $776.76 5776‘76|
12141806 SODIUM HA 1500 | Standard PO (New) 165791 HARVEY SALT COMPANY §6,950.16 §7.746.04 $14,696.20
1501| Standard PO 166943 | INTERNATIONAL SALT COMPANY $9.418.14 §25692.81 $35,110.95
12164500 FOOD/DRUG ADDITIVES 1500 | Standard PO (New) 171912 | UNIVAR USAINC $4,799.55 $4,799.55
14111500 PRINTING & WRITING P 1500 | SRM CopyAuto Stnd PO 102381 | INTERNATIONAL PAPER CO 5951840 $9,518.40
SRM Copy-Standard PO 102381 | INTERNATIONAL PAPERCO $703,28267| §317,186.17 51,020,468‘84|
14411507 PRINTER/COPIER PAPER | 1501| SRM Copy-Standard PO 172615| KYOCERA MITA AMERICA INC $1,187.00 $1,187.00
14111703 PAPER TOWELS 1501| Standard PO 102381 | INTERNATIONAL PAPERCO §83,641.40 $83,641.40
14111704 TOILET TISSUE 1501| Standard PO 102381 | INTERNATIONAL PAPERCO §57,008.00 57,008.00
SRM Copy-Standard PO 118289 | PENNSYLVANIA INDUSTRIES FOR THE $12,375.00 12,375.00
15101505 DIESEL FUEL 1501| Standard PO 135541 | TALLEY PETROLEUM ENTERPRISES INC $78.264.91 78,264.91
55 15101506 GASOLINE/PETROL 1500 | Standard PO (New) 393255 PAPCOINC 5969,990.00( §153070.54]  $1,123,060.54

selected. It can be used to Calendar Year(’) j2012-2013 =] 3| 2012-2013
compare activity by Business Business Area() |15 ~| (7| General Services

Area, Material Group, Plant,
Purchasing Document Type,
Vendor, and many other items
over a range of calendar years.
This report covers all PO’s from

Plant (Selection Options, Optional)

Wendor number

=l al

ol

oK

Cancel

| Check |




MAVERICK BUYING ANALYSIS WWpennsylvania

Business Information Warehouse
Role Name: Procurement Reporting

E Select Values for Variables = 8
This workbook shows for Surailable Variants | T @@ X E |-
individual products the value ofthe | _, . _
’'s that have resulted from - avenck Baing Anelys
PO S Key Date for Selection(™) |?.-"'1.-"'2D13-1D.f'31;"'2|}13 ﬂ 72013 - 10031/2013

contracts. The strategic purchaser
can compare values and uncover
instances of PO transactions that
deviate from the normal
purchasing process in terms of
expense (Maverick Buying).

Vendor Number | ﬂ

Business Area |'|5 ﬂ General Services

Flant | |
Purch. Group | ﬂ

R QK Cancel Check
Process costs can be reduced if | eel | = Aﬂl
appropriate measures are adopted Maverick Buying Analysis
as a result of these analyses. This Business area 15 General Services Query Technical Mame wEZSR_MPO_OS001
. _ Changed At 2110/2013 07:13:35

workbook contains both SRM & Contract 1D 7112013.1013112013 et e s 0 a1
RI3 data. = S

Flant

PO Mumber Eeu Date 222013

Purchasing group ImfaProwvider ZEBEP_CO1

Purchasing org.
Purch. doc. category

Purch. doc. type 1EBFP 5tock trans ord.[, ] Stock transport ord.[, JFIZCPO[
Wendor
Structure
PO Yalue on Contract 23  Inactive
PO Yalue Mot on Conkract 3 Inactive
= Material group = = PO Value not on Contract |- PO Value on Contract
10101502 DG S % 5,500.00
12141806 SODIUM NA $ 8,494 91
15101601 COoAL $ 19,900.00
24101501 CARTS % 1,239.50
24101604 LIFTS $ 25,504 00
24102000 SHELVING & STORAGE $1,133.29
24131508 CABINET REFRIGERATOR $ 79020
24131601 CHEST FREEZER S $ 921296
24131900 ICE MAKERS 5 4 364 85
25100000 MOTOR VEHICLES 5 7,986, 780.00
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PARETO ANALYSIS BY PO VOLUME)

(80/20 RULE)

Business Information Warehouse
Role Name: Procurement Reporting

pennsylvania
DEPARTMENT OF GENERAL SERVICES

This workbook compares the
number of PO’s in different value
limits. The strategic purchaser or
procurement controller can use it
as an analysis tool to identify
bundling potential in the case of
PO transactions for individual
product categories, purchasing
organizations, and purchasing
groups. This workbook contain
both SRM, and R/3 data. The value
limits are defined as standard as
follows:

Under 500

Between 500 and 1,000
Between 1,000 and 5,000
Between 5,000 and 20,000
Between 20,000 and 100,000
Above 100,000

Sk

57

-
IFH Select Values for Variables

Luailable Variants |

[P_4 - Pareto Analysis by PO Volume (80420 rule)

~ BRXE| Y@

Key Date for Selection(”)

|?f1f2[ﬂ3- 10/31/2013

| TH2013 - 103172013

Business Area |1 5 ﬂ General Services
Plant | -l
endor Number | ﬂ
Purch. Group | j
0K | Cancel ‘ Check |
A
Pareto Analysis by PO Volume (80/20 rule)
Business area 15 General Services  Guery Technical Name YZ5A_MPO_C5000
Calendar day TM12013.1031/2013  Changed At 2013071335
ConfractID Statug of Data 252013 044747
Contract ltem Number Current User PO00Z6003
laterial L ast Pefreshed 252013 0345 35
Waterial group
Plant KeyDate 125M2013
PO Mumber InfcPravider ZBEP_C01
Purchasing org. (4 ch;  J# Not assigned[
Furch. doc. category
Purch. doc. type ]EBP Stock trans ordNote: Pcard orders have been excluded from this report. To view them, remaove
Purchasing group the filter on Purchasing Org. {4 Char).
Transaction Type
Vendar
Key Figures
PO Value under 500 | PO Value 500 - 1000 | POvalue 1000 - 5000 | PO Value 5000 - 20,000 | PO Value 20,000 - 100,000 | PO Value over 100,000
23 20 G4 11 53 23




ennsylvania

EPARTMENT OF GENERAL SERVICES

STO OVERVIEW

Business Information Warehouse
Role Name: Procurement Reporting

E Select Values for Varnables

[ (5 it
Xl BB XB|9-&

This report captures the freight,
shipping, and handling costs
associated with goods issued

Available Variants |

OP_4 - 5TO Overview

against a Stock Transport Order

Calendar year/month(™)

|D?,-"2D'I 3- 1172013

| 07/2013 - 11/2013

(STO). These charges are a Business Area(”) [15 | General Services
Condition added at the Iine |tem Plant (Selection Options, Optional) | j
level on the STO. When the DGS Supplying Plant (Selection Options, . | j

Warehouse issues material to
another Plant, there is a markup on ok |
the unit price for that material.

Cancel | Check |

The markup includes the freight, Sllein
H H H Business area PO Number Cuery Techni  YZBEP_MPOLOS Cal year{month 072013, 1102013
and! s h | ppl ng and hand I | ng Calendar day Purchasing doc. type Currert Lzer  PO002E009 Business fres | 15
H 1 Cal. year/ month Purchasing grou Changed &t ZM0201307:13:38  Plant(Selection D Empty Demarcati
Charges aSSOCIated WIth that Googs Recipient Purchasing grg. ’ LastPefreshe 252013 10:00:00  SupplingPlant(S  Empty Demarcati
Material Requester Statusof Dat: 11252013 0d:47:47
tranSfe r' The report s hows the PO Material group Sugplying Plant Purch. doc. categ  Purchaze order
: H Plant Transaction Type Purchazingdoc. v EBP Stock trans
Quantlty’ and GR Quantlty' PO ltem Mumber Key Figures PO Qty,Material Value Markup (20%),GR Qty
% Plant * Supplying Plant = Material i * POQty |+ Material Value [+ Markup (20%)  GR Qty
1500 1500 130970 ENVELOPE,INT-OFFIC,STD-504,10X%15,500/CAR 1.0 CAR 6354 1271 1.0 CAR
2101 263339 ENVELOPE,117 #10,2WN,500/BX 1,000.0 BOX 7,700.00 0.00] 1,000.0 BOX
263341 ENVELOPE,119, #10,2WN,P2 500/BX 7,700.0 BOX 54 263.00 0.00] 7 700.0 BOX
263347 ENVELOPE,133#9,WN,BR,P2,MLRM,500/BX 120.0 BOX 1,032.00 0.00] 1200 BOX
263348 ENVELOPE,135#9,WWN,BR,HIPP,500/BX 200.0 BOX 1,432.00 0.00] 2000 BOX
263393 ENVELOPE,24 #9,BR,HIPP,500/BX 320.0 BOX 2,067.20 0.00] 3200 BOX
301758 ENVELOPE,27,PW #9,BR,500/BX 500.0 BOX 4,032 40 0.00) 5000 BOX
301759 ENVELOPE,276,#10,CC,P2,500/BX 400.0 BOX 3,124.00 0.00] 4000 BOX
301761 ENVELOPE, K47, PW,8.875X5.75,BR, 1000/BX 1,200.0 BOX 24,318.00 0.00] 1,200.0 BOX
301762 ENVELOPE,K72,PW,9.5%12,P2,CC,500/BX 340.0 BOX 24 276.00 0.00] 8400 BOX
304108 ENVELOPE,K42,PW,6X9.5,P2,1000/BX 340.0 BOX 26,502.00 0.00] 8400 BOX
317608 ENVELOPE,PWER,19C,2500/CARTON 33.0 CAR 1,288.80 0.00 33.0 CAR
319198 ENVELOPE,49,#10,CC,WN,CC,500/BX 48.0 CAR 1,943.52 0.00 45.0 CAR
323230 ENVELOPE,K,6x9.5CNR,2WHN,PWENVK41,1000/BX | 160.0 BOX 7.537.60 0.00] 160.0 BOX
320148 ENVELOPE,120,#10,2WN,P2,500/BX 1,080.0 BOX 8,350.20 0.00] 1,080.0 BOX
Result 14441.0* 167,875.72 0.000 14441.0*
7869 208042 PUBLICATION,BOUND,DOT,PUB 408B 1.0EA 8.01 0.00 1.0 EA
Result 14,443.0* 167,947.27 1271 14,443.0*
1501 1500 32213 SALT,ROCK,ICE CONTROL,50 LB BAG 294.0 BAG 1,268.32 251.66) 2940 BAG
1502 1500 130985 FORM,STD-552,SURPLUS ST PROPERTY ID TAG 20PAC 570 1.14 20PAC
58 Overall Result 14,730.0* 169,211.29 265.51] 14,739.0*




DELIVERY OVERVIEW

Business Information Warehouse
Role Name: Procurement Reporting

This report provides a count of
PO’s based on a variance between
requested delivery dates, and date
of Goods Receipt. When the
hierarchy is expanded, the counts
are displayed in various time

pennsylvania
DEPARTMENT OF GENERAL SERVICES

IE Select Values for Variables

[E].

Lyzilable Vanants

Calendar Day(~)
Business Area(”)

endor number

DP_4 - Delivery Report

-l BRXE| %-&

|?,-’1,-’2D13-1I}f31f2[!'13

| 71112013 - 1003112013

|15

ﬂ General Services

<ol

groupings as defined by DGS.
This report allows a user to
analyze the delivery history of a
Vendor. It can be used to
determine if certain areas (i.e.
Plant) have issues with a Vendor’s
delivery. Also, the PO number is
available as a drill. Both R/3 and
SRM PQ’s are included in this

Plant (Selection Options, Optional) |
PO Number (Selection Option, Optio.. |

ol
<ol
=0l

Purchasing group

OK|

Cancel | Checl |

Delivery Report

Business area
Calendar day
Goods Recipient

Query Technic.  YZBBP_MPOZ_0S001
Changed At 2102013 07:13:33
Statusof Data 125020135 04:35:31

Material Current Lzer PO0026003

re po rt. Material group LastRefreshed 11252013 10:17:06
Plant
PO Create Date Calendar Day 72013 1005302013
PO Number Business frea " 15

PO Item Number
Purchasing Doc Category
Purchasing Doc Type
Purchasing group
Purchasing org.

SRM Purchasing Group

Wendar number  Empty Demarcation
PFlant [Selectior
Purchazing gro

PO Number [Se

Empty Demarcation
Empty Demarcation
Empty Demarcation

JEBP Stock trans ord.[, JFiZCPO[, ] 5tock transport «

SRM Purchasing Org

Wendor

Key Figures Deliveries,% 10 Days Early,% 9 Days Early to 0 Days Late,% 1 to 5 Days Late,% 6 to 14 Days Late...

Wendor A

Deliveries %10 Days Early %ODaysEarly | %1to5 %6to14 | % 15Daysor
to 0 Days Late Days Late | Days Late | more Late

100631 STAPLES INC 18 0 0 0 0 100

100790 PERKINELMER HEALTH SCIENCES INC 4 0 0 0 0 100

101000 PITHEY BOWES INC g 0 0 0 0 100

101832 DATUM FILING SYSTEMS INC 39 0 0 0 0 100
59 101991 HUMANSCALE CORPORATION 18 0 0 50 0 50




SC TO IR VARIANCE ANALYSIS WWpennsylvania

Business Information Warehouse
Role Name: Procurement Reporting

This workbook joins data from Document History, Shopping Cart (SC), and PO targets. It displays the relationship
between a SC, and its associated PO. Key figures and calculations pertain to the variances between SC Quantity,
PO Quantity, Goods Receipt Quantity, and Invoice Quantity. Also, available in the report is the cost data from the
SC, Cost Center, Account Assignment, Fund, WBS Element, Order, and Grant. The detail level of the report breaks
down to the Account Assignment, and splitting the values of all key figures accordingly.

Input Parameter Box for the “SC to IR Variance Analysis” Report

Im Select Values for Variables | | = |_ih

Ayvailable Variants | ﬂ = 48 -
DATA_PROVIDER_1 - SCto IR Varance Analysis
Shopping Cart Date |1f1,-“2[!'13- 12/3172013 j 1172013 - 12/31/2013
Business Areal™) |'|5 ﬂ General Services
Shopping Cart Mumber | ﬂ
Grant Number | ﬂ
Fund | ~]
Order | ]
Cost Centers (Selection Options, Opt.. | ﬂ
WES Element | |
Fiscal Year | ﬂ
oK |
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SC TO IR VARIANCE ANALYSIS

Business Information Warehouse
Role Name: Procurement Reporting

*.*'J‘E‘i".*

—

pennsylvania

DEPARTMENT OF GENERAL SERVICES

61

8C to IR Variance Analysis
Status of Data 121272013 03:52.2: Last Refreshe 1211212013 11:37:08
[Fiter | Inbmalon
Query and Input Restrictions Conditions and Exceptions
Fitter Order Empty Demarcation Var: 5Cho PO % Active
Acet Assignment Cq Business Area'15 Var: PO o GR % hactive
Business area Grant Number Empty Demarcation Var GRin R % Iactive
Commiment fem Shapping Cart | Empty Demarcation Var: PO R % Iactive
Contract D Shopping Cart [1A72013.123172013
Cost Center WBS Element  Empty Demarcation
Fiscal year Fiscal fear  Empty Demarcation
Functional area Fund Empty Demarcation
Fund Cost Centers (¢ Empty Demarcation
Funds center Purchasing doc JECPO], JUBY, [ZCRO]
GIL Account
Grant Number
Waterial Table
Waterial group + PO Nurher [+ PO temMumber 3 SC Number |y SCftem Number [+ Seq.No. AcctAssion [y Assign. percent.rate (SC)s SCQty |+ SCValug | POQTY [+ PO Value [y GRQTY [s IRQTY [§ Var,QTY: SCtoPO 3 Var, QTY:POtoGR s VAR QTY:GRtoIR |} Var.QTY: POt R
Order 4300366029 1 144623 7 1 1 100.000 | 2300.0EA $2300.00| 1.000EA| $230000 | 1.000EA| 1.000EA 2,299,000 EA 0.000EA 0.000EA 0.000EA
Plant
POtemumeer {77
PO Number V)
Purch. doc. categony
Purchasing doc. typ
Purchasing group
Purchasing org.
Seq o ActAssgy/7/7/7777/7]
SCtemtumoer |72
5C Number v
Shopping Cart Date
Vendor
\WBS Element
Key Figures W




DOCUMENT FLOW: SHOPPING CART TO PO

Business Information Warehouse
Role Name: Procurement Reporting

62

You can use this query to derive
which follow-on document (which
PO) originates from a SC that a
certain requester created within the
last two weeks. PO’s that originate
both in the backend system, and
locally in the Enterprise Buyer
system are listed for the SC. You
can display this information via the
navigation to distinguish between
the documents in the individual
systems. Input parameter of SC
allows this workbook to show the
PO’s processed for one or multiple
SC’s. This workbook contains SRM
data only.

Select Values for Vanables

pennsylvania
DEPARTMENT OF GENERAL SERVICES

Lwailable Variants

- ErxE| g &

DP_4 - SEM Document Fow: Shopping Cart to PO with BA

Business Area
Shopping Cart
Shopping Cart Date

“endaor

115

ﬂ General Services

Cancel | Check |

SRM Document Flow: Shopping Cart to PO with BA

Business area

[tem Mumberin SC
PO Doc Type

PO Item Mumber
Purchase Order Date
FPurchase Order Mo.
Shopping Cart Date
Shopping Cart Mumber
Vendor

Cluery Technical Ma
Changed At

Statuz of Data
Current User

Last Refreshed

Buziness frea

YZSF_ISFOBA_OSI  Business Process Tupe in Pr

EN02M307:26:23
ES2013 172113
POOOZE003

TMZSI201310:58:15

General Services

Busziness Process Tupe in Fo
[tem Mumber in SC

Key Figures +5C Create Date,PO Create Date,Cycle Time: 5C to PO

* Shopping Cart Number * Purchase Order Mo. [+ SC Create Date |+ PO Create Date [+ Cycle Time: 5C to PO
10012193 9000000010 91112006 9/M11/2006 0
10027444 9000000031 9/25/2006 9/25/2006 ]
10161846 4300008834 RI32007 BI2007 1
10179760 4300023573 612007 702007 38
10184120 4300023378 G/ar2007 TIG2007 28
10184419 4300018074 61172007 BM32007 2
10193134 4300023898 GI25/2007 712007 16




DAILY CONSUMPTION REPORT

Business Information Warehouse
Role Name: Procurement Reporting

This workbook displays a listing of materials that
have been either purchased directly from a Vendor
or STO’s from inventory that were distributed to the
end user. It is based on receipts of materials not
placed into inventory but directly consumed. When
an STO is created via a 351 Goods issue movement
type, the Account Assignment Invoicing is done on
the goods issue rather than the receipt. Because of
this the 101 movement type used to calculate the
consumption does not show the value of the
received materials. Consumption Value has been
hidden on this report since it is only available for
non STO PO’s. If the user would like to see this, they
can unhide it. The report shows the Material and
Quantity consumed for a specified month, displayed
at the Calendar day level. Storage location is not
available on this report since this data is for non-
inventoried materials. This report is identical to
Consumption Report except it is a daily analysis for
one given month. By using the, “Goto” option within
the context menu of the results area, you can
execute the Material Movement Details report for a
selected material. This report contains detail such as
Material document, PO if applicable, and movement
type. This gives the user access to detailed
information used in calculating the averages. The
user can jump to a PO in R/3 (ME23N) through the
detail report.

63

Select Values for Variables Cl =
Auailable Variants | j = é@ 2
DF_4 - Daily Congumption Report for 0T_CMONT
Calendar Mon/Year(") |D?f’2[:'13 ﬂ 072013
Business Areal™) |'|5 ﬂ General Services
Plant (Selection Options, Optional) | |
Material group | ﬂ
Ext. Material Grp | ﬂ
Material (Selection Options, Optional) | |
IT' Cancel Check |
A

| Daily Consumption Report for 07/2013

Business area
Calendar day
Ext. matl group
Material

Material category
Material group

Query Technizal Mames
Changed At

Sitatuz of Data

Current User

Last Refreshed

YEIC_MCO3_05010
21012013 07:14:13
252013 0d: 30:02
POODZG003
252013 12607

Material type

Plant

Vendor

Key Figures ;JLConsumption Quantity

= Calendar day = Material = = Consumption Quantity

TM/12013 295512 | IMPRESSIONS, 750001 AND OVER 150,000.000 EA
# Hot assigned 4,243953*
Result 154,243,953 *

TI212013 263339 | ENVELOPE/17#10,2WWH,500/BX 100.000 BOX
301761 | ENVELOPE, K47, PW,8.875X5.75,BR, 1000/BX 100.000 BOX
317608 | ENVELOPE,PWBR,19C,2500/CARTON 2000 CAR
323230 | ENVELOPE,K,6x9.5CNR,2WH,PWENVK41,1000/BX 40.000 BOX
329148 | ENVELOPE,120,#10,2VWWHN,P2,500/BX 255.000 BOX
# Hot assigned 4631.213°
Result 5128.213*




CONSUMPTION REPORT WWpennsylvania

Business Information Warehouse
Role Name: Procurement Reporting

E Select Values for Variables = B
This workbook displays a listing of materials , ,
. . Lyailable Variants | ﬂ B é@ -
that have been either purchased directly from a ,
V d ror STO’S from invento that were DP_4 - Consumption Report for OT_CMONT - 0T_CMOTT
.en .o ':y Calendar year/manth(~) |D?f2D13— 1172012 j 072013 - 112013
dIStI'.Ibuted to the.end user. Itis .base_d on e ] i5 <] 3| General Services
recelpts of materials not placed into |pventory Plant (Selection Options, Optional) | =
but directly consumed. When a STO is created Material group | ~|
via a 351 Goods Issue, the Account Ext. Material Grp | =
Assignment Invoicing is done on the Goods Material (Selection Options. Optional) | =
Issue rather than the Receipt. Because of this,
the 101 used to calculate consumption does Ok | _ Concel [[Cheok |/
not ShO.W the value Of the orders. If the .USEI' Consumption Report for 07/2013 - 11/2013
would like to see this, they can unhide it. The
H H Business area Query Technical Mame YEIC_MC03_05000
report shows the Mate"a_l’_and the Quantlty Cal. year/ month Changed At 21012013 07:14:11
consumed over the specified range of months. Ext matl group Status of Data T2B201304: 20:43
Storage Location is not available on this report Ll Cunent User PONOZE003
. . . . . . Material categary Last Pefreshed N26201312:13:H
since this data is for non-inventoried materials. Mskesial roug
This gives the user access to detailed Material type
information used in calculating the averages. o
The user can jump toaPOinR/3 (ME23N) Key Figures ,Consumption Quantity
through the detail report. Input selections are: |, ., : " Consumption Guantiy
Calendar month/year, Business Area, Plant, 130970 ENVELOPE INT-OFFIC, 5TD-504,10X15,500/CAR 1.000 CAR
: : 130985 FORM,STD-552,SURPLUS ST PROPERTY ID TAG 2.000 PAC
Mater!al Group, EXternaI Mate"al GI'OUp, and 131454 CARTON,RCRD,OPF,WLDECT,32/200# 15x12x10 25.000 EA
Material. 141194 SODIUM CHLORIDE ROCK SALT 89770 TON
144125 GASOLINE,REG,UNLEAD,TRK TRANS,&7 MIN OCT 102,007.000 GAL
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GR REPORT (NON-INVENTORY)

Business Information Warehouse
Role Name: Procurement Reporting

F== Select Values for Vanables

65

This workbook displays a chronological
listing of Goods Receipts for a specific
calendar month. The key figures
displayed are Goods Receipt Quantity,
Goods Receipt Value by Calendar Day,
and Material. Input parameters include
Calendar Year/Month, Business Area,
Plant, Material, and Material Group. A
jump to Material Movements Detail is
available by material. Additional
information about the material can be
found on that report. From there a jump
to the PO Display, transaction ME23N in
R/3, can be made.

pennsylvania
DEPARTMENT OF GENERAL SERVICES

S|

Ayvailable Variants

| s BRXE %

DP_4 - GR Report (Mon Inventaory)

Calendar Year / Month(™)

Business Area(”)
Plant
MMaterizl

Material Group

|D1,-*2D1 3-06/2013

x|

0172013 - 06/2013

|15 j General Services

| =g
| = g
| =g

oK

‘ Cancel

‘ Check |

GR Report (Non Inventory)

Business Area

15 General Services

Calendar Year / Month  01/2013.06/2013

Material

Material Category
Material Group
Material Type

Ouery TechnicalMa  YZIC_MO3_0E050

Changed At
Status of Data
Current Lizer
Last Refreshed

. |

20002013 07:135: 43
WEE2013 04:16:13
FPO002E003

WEE2013 14:25:51

Flant
PO Mumber
Vendor
Key Figures
¥+ material [F GR Quantity [ GR Value
107577 SALT,SOLR, EVAPICRY S 50# BAG 98.000 BAG 5 0.00
130956 FORM,STD-330,REQUEST FOR LEAVE,100/PAC 25.000 PAC 5 0.00
130970 ENVELOPE,INT-OFFIC,5TD-504,10X15,500/CAR 5.000 CAR 5 0.00
130985 FORM,5TD-552,SURPLUS ST PROPERTY ID TAG 30.000 PAC % 0.00
131005 FORM,STD-505,PERSONNEL-CONFID,500/BOX 5.000 BOX 5 0.00
131093 CLIP,BASE,PVC,1" 15.000 EA % 0.00
131094 BASE,BLKA0'L,32/CTN,ONO INDU ST, 728 2.000 EA 5 0.00
131270 CALCIUM CHLORIDE,50 LB BAG 280.000 BAG % 0.00
131454 CARTON,RCRD,OPF,WLDECT,32/200# 15x12x10 25.000 EA $ 36.50
141194 SODIUM CHLORIDE ROCK SALT 308.030 TON $ 20,286.86
144068 COAL, ANTHRACITE 75180 TOM $15,774.02
144125 GASOLINE,REG,UNLEAD, TRK TRANS, 87 MIN OCT 136,010.000 GAL $ 391, 712.62
L 148234 VEHICLE,OPTION 59,700.000 EA $59,700.00




DAILY RECEIPTS AND ISSUES (INVENTORY) Wl pennsylvania

Business Information Warehouse
Role Name: Procurement Reporting

IFA Select Values for Variables l (=5l ivl-?-]
This workbook displays a chronological Svailable Variants | S B @ X E |-
listing of Goods Receipts for a specific e N
calendar month' The key flgures . Calendar ear/Month(™) |DT,-’2D13 ﬂ 072013
displayed are Receipt Quantity, Receipt Business Ares 5 =] 03| General Services
Value, Issue Quantity, and Issue Value Plant | E
by Calendar Day, and Material. Input Storage Location | E
parameters include Calendar Waterial | E
Year/Month, Business Area, Plant, Material Group | <]
Storage Location, Material, and Material
Group. A jump to Material Movements [ ok | Conce ek
Deta_lll is av.allable b_y material. Daily Receipts and Issues (Inventory)
Additional information about the _

. Businessarea  15Gene Movement Type Buer Technicallh  YZIC_MO3_06 Calendar'fear]
material can be found on that report. Material category Plant Changed  ZMOIZ01307:X Stockiype
From there a jump to the PO display Material group PO Number Status of Data TH2EI2013 0d:16:13

. . ’ Iaterial type Storage Location Current Liser PO00Z6003
transaction ME23N in R/3, can be made. Calendar Day Vendor LastRefreshed  TI26/201314:14:34

Waterial Key Figures

* CalendarDay  * Material * * Receipt Qty * ReceiptValue |* Issue Qty |* Issue Value

7112013 131272 | CHEMICAL SODA ASH SODIUM CARBONATE 50 0.000 BAG $0.00| 50.000BAG § 79125

71212013 107577 | SALT,S0LR, EVAPICRYS 50# BAG 0.000 BAG 5000 | 276.000 BAG| $1,087.44

130956 | FORM,STD-330,REQUEST FOR LEAVE,100/PAC 0.000 PAC $0.00| 80.000PAC $110.26

131270 | CALCIUM CHLORIDE,50 LB BAG 5.000 BAG 54455 0.000BAG 5000

Result 5.000 BAG $ 44.55 356.000*| $1,197.70

11312013 130870 | ENVELOPE,INT-OFFIC,STD-504,10X15,500/CAR 0.000 CAR 5000 5000CAR 531770

130985 | FORM,STD-552 SURPLUS ST PROPERTY ID TAG 0.000 PAC 5000 5000PAC 51425

131270 | CALCIUM CHLORIDE,50 LB BAG 0.000 BAG 5000 | 56.000BAG 5498 96

131272 | CHEMICAL SODA ASH SODIUM CARBONATE 50 0.000 BAG $0.00| 30.000BAG §474.75

Result 0.000 BAG $0.00 96.000*| $1,305.66
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DAILY GR REPORT (NON-INVENTORY)

Business Information Warehouse
Role Name: Procurement Reporting

E Select Values for Variables

67

This workbook displays a chronological | , ;.. vzians | Xl B e XE|g-
listing of Goods Receipts for a specific S I
C?lendar month. The key f|g_ures Calendar Year/Month(*) 0772013 | 0712013
dlsplgyed are Receipt Quantity, and SR i <] 0| General Services
Recelpt Value, by Calendar !)ay, and Blat | =
material. Input parameters include Matoria | E
Calendar Ye.arlMonth, Buglness Area, e T | B
Plant, Material, and Material Group. A
jump to Material Movements Detail is ok | Conce Chock
available by material. Additional _
information about the material can be Daily GR Report (Non-Inventory)
found on that report. From there ajump | 23055007 %" Soaa o
to the PO display, transaction ME23N in | 23503 caicgon oz Poozeo0s
R/3, can be made. Materiat Group e e
Flant
PO Mumber Stock tupe T
Vendor
Key Figures
* Calendar Day * Material * [* GR Quantity [* GR Value
72013 295512 | IMPRESSIONS, 750001 AND OVER 150,000.000 EA % 13,500.00
# N i 243 = 447 316.
Fi2i2013 263339 E:L:igg?fw,#m,zwu,soomx 1;0?;03093(3]}( B 313.33
301761 | ENVELOPE, K47, PVW,8.875X5.75,BR, 1000/BX 100.000 BOX 0.00
317608 | ENVELOPE,PWBR,19C,2500/CARTON 2.000 CAR 0.00
323230 | ENVELOPE,K,6x9.5CHR,2WN,PVWENVK41,1000/BX 40.000 BOX 0.00
329148 EHVELQPEJ 20,#10,2WN,P2,500/BX 255.000 BOX 0.00
7312013 fB145-4 g:tﬂi?l's{fl:?;g:D,DPF,WLDECT,32J‘20{}# 15x12x10 4;5330201 EA : 89;3;:;
263347 | ENVELOPE,133.#9,WHN,BR,P2,MLEM,500/BX 40.000 BOX 0.00
319198 | ENVELOPE,49,#10,CCWHN,CC,500/BX 4.000 CAR 0.00
# Not assigned 2,108,109.660 *| § 2 265 017.81




MOVEMENTS DETAIL W¥pennsylvania

Business Information Warehouse
Role Name: Procurement Reporting

IFH Select Values for Variables l EIR X
This workbo?k displays a numerical Sorailable Variante | Tl B R X E |-
Il_stlng of.PO s by Calendar.Day. The: key o
figures displayed are Receipt Quantity, Calendar Year / Month(*) [0172000 - 0672012 ~| 3| o1r2000- 082012
Receipt Value, Issue Quantity, and Issue Material(") [130970 " =] (3| ENVELOPEINT-OFFIC.STD-504.10.
Value. Input parameters include Business Areal" 15 <] (3| Genersl Services
Calendar Year/Month, Business Area, . | <]
Material, Plant, and Storage Location. A Storage Location | =]
jump to Material Movement Detail is
available by material. Additional oK | Cancel [[ Check |
information about the material can be .
found on that report. From there a jump |- lMovements Detal
to the PO d|sp|ay transaction ME23N in Business Area 15 General Services Material Type Query Technical  YZIC_M03_0605
Calendar Day Movement Typ Changed At 2NOiZ013 07134
R/3 can be made. Calendar Year/Month  01/2000..06/2012 Plant Ststusof Data  TH26/2013 04116
Material 130970 ENVELOPE,INT-OFFIC,STD-504 PO Mumber Current User PO00ZE003
Material Category Storage Locati Last Refreshed 262013 15:714:2
Material Document Yendor
Material Group Key Figures Receipts Qty,Receipts Value Issues Qty,Issues \
* PO Mumber * Calendar Day * Receipts Qty |* Receipts Value |+ Issues Qty |+ Issues Value
42000016749 9/9/2002 0.000 CAR 50.00 1.000 CAR 54103
4200001709 9/9/2002 0.000 CAR §0.00 1.000 CAR $41.03
4200001824 911/2002 0.000 CAR §0.00 5.000 CAR §328.25
42000013854 912412002 0.000 CAR 50.00 2000 CAR 58206
4200002627 Q2712002 0.000 CAR 50.00 1.000 CAR 54103
4200002780 92812002 0.000 CAR §0.00 10.000 CAR §410.32
4200003085 10/8/2002 0.000 CAR §0.00 1.000 CAR $41.03
4200003147 10/11/2002 0.000 CAR 5 0.00 2000 CAR 5 82.06
4200003247 10/11/2002 0.000 CAR 50.00 1.000 CAR 54103
12/212002 0.000 CAR 50.00 (1.000) CAR 5 (44.67)
121312002 0.000 CAR §0.00 1.000 CAR % 44 67
121072002 0.000 CAR 5 0.00 (1.000) CAR 5 (44 67)
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SHOPPING CARTS STILL TO BE APPROVED el a8

Business Information Warehouse
Role Name: Procurement Reporting
E Select Values for Variables Llﬂlﬂ—h,l

This workbook displays all SC’s that

. Awailable Vanants | ﬂ B X M
have not been approved, or rejected. _ _ e
The number Of days the SC has been DATA_FROVIDER_1 - Shopping Carts Still To Be Approved
. ; . . Created On Dats | j
awaiting approval is dlsplayeq on this Shonping Car | ]
workbook. Input parameters include SC
Number and/or Created on Date. [ ok | Cancs heck |
Additional information about a SC can A
be obtained by jumping to the SC shopping Carts Still To Be Approved
OverVieW query contains SRM data Status of Data  11/26/2013 04:15:59 Last Refreshed 11/26/2013 15:43:55
Only. Filter | [ Infarmation
Information
Author ! C-KMOGAL Last Refreshad 11/26/2013 15:43:55
Current User ~ P00026009 Key Date 11/26/2013
Last Changed by C-VKRISHNA Changed At 10/27/2013 00:11:08
InfoProvid ZPSSC_MO01 S fD 11/26/2013 04:15:59
oﬂfer;roﬁecer:mcm YZPSSC_MO01_Q5005 Rtealne::nuce oaf%ata (Date) 11/26/2013
Query Descriptio Shopping Carts Still To Be Approved Relevance of Data (Time) 04:15:59

Query and Input Restrictions

Created On Date Empty Demarcation

Shopping Cart  Empty Demarcation

SC Approval Staf Not assigned[, JAPPR][, JRELR[

Table

L) - 0 [ L)

" SC Mumber |7 SC Mame " SC Approval Status |7 Approved SC Value (Net) |7 pumberofiDays

for Approval

10000134 GOLDSTEIN 08/29/2006 ASAP TIVOLI Awaiting Approval 50.00 2,646
10000178 SIBEL 2-A Awaiting Approval 50.00 2,645
10000187 SIBEL 3-A Awaiting Approval 50.00 2,645
10000188 SIBEL 3-B Awaiting Approval 50.00 2,645
10000192 SIBEL 2-B Awaiting Approval 50.00 2,645
10000550 PO0460343 08/31/2006 11:03 Awaiting Approval $0.00 2,644
10000839 SAMPLE Awaiting Approval 5 0.00 2,644
10000962 DIETARY-CELERY,STICKS 09/12/06 Awaiting Approval $0.00 2,644
10000992 PSC STOCK - CALL MEMORANDUM TABLETS Awaiting Approval $0.00 2,644
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OVERVIEW OF SHOPPING CART APPROVALS W pennsytvania

Business Information Warehouse
Role Name: Procurement Reporting

Select Values for Variables =l &3
This workbook displays all SC’s ﬂ_ _ - |
approved by the approver chosen in the | =" =™ | |_ =l B8 X%
input parameters. It also displays DATA_PROVIDER_1 - Overview Of Shopplng Cart Approvals
information on the SC Creation Date, Soprovet 742025 =] 5] vesae:
First Approval Date, Last Approval Date, ST | =~
Approval Time in Days, Number of Created On Date | =l
Approval Steps, and the Approved SC Sl e | =
Value. SC Date and SC Approval Status
are optional drill downs. Additional Ok | Cancal [ Check Lﬂ

information about a SC can be obtained
by jumping to the SC Overview query.

Contains SRM data onIy. Status of Data 121212013 04:09:57 Lest Rerest 12/202013 10:55:51
Filter Information

Overview Of Shopping Cart Approvals

Query and Input Restrictions Conditions and Exceptions
Filter Created On Date Empty Demarcation
SC Approval StalEmpty Demarcation
Approver Vasquez
Shopping Cat Empty Demarcation

i
5 Name )
SC Humber W Tabe : : :
v v v : v - v : Appm\lﬂl v
Key Fiqures / / SC Number | SC Name Approver | SC Date E;s; Appol EZ?tEAppmval Time in 3::::2\;;&}5 ¢
i Days
11559326 | CAICONSULTANT REDO 107292013 ITSNCRUP | Vasquez| 107292013 10292013 | 1072802013 0] 562624090
11561720 | COWG CPU DRIVES 10/172013 ITSICRUP | Vasquez| 10312013 103172013 | 10312013 0] 536590945
Overall Resul 0 §10357.80
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SHOPPING CART STATUS R

Business Information Warehouse

Role Name: Procurement Reporting
F Select Values for Variables =), |

This workbook displays SC Value, and Available Variants | E1 B X E|g-

SC Quantity by the SC Processing DATA_PROVIDER_1 - Shopping Cart Status

Status. Input parameters include B 15 | 3@ Genersl Services
Business Area, Plant, Created on Date, Created On Date | =

SC Processing Status, and Requester. Plant =

|
Contains SRM data only. SC Processing Status | =
| =l

oK | Cancel | Check |

|
Shopping Cart Status F

Reguester

Status of Data 12/2/2013 04:09:5 Last Refreshed 12/2/2013 11:13:27

Filter L Information |

Query and Input Restrictions

Filter Business Area "5
Approver SC Processing Status Empty Demarcation
Business area Plant Empty Demarcation
Cost Center Requester Empty Demarcation
Fund
Funds center
GJ/L Account
Plant
Product Category Table
Product Category 1D ¥ SC Processing Status = Net SC Value [+ SC Quantity
Product Description Held $ 125.463.40 59.0
Product 1D Deleted $ 439,038,264 14| 49 649 5588 ~
Purchasing Group Shopping cart ordered $41.115.253.29 9.166.537.3 *
Purchasing Organiz Owerall Result 5 480,276,980.83| 58.6816,155.1 *
Requester
SC Approval Status
SC Date
SC Item Mumber
SC Name
SC Number

Transaction Type

SC Processing Stat
SC Transfer Status

"



SHOPPING CART OVERVIEW

Business Information Warehouse
Role Name: Procurement Reporting

72

This workbook gives you an overview of
selected SC’s by Business Area. Input
parameters include Business Area,
Plant, Vendor, Created on Date, Catalog,
Product Category, SC, Product ID, and
SC Status. Additional SC details (SC
Quantity, number of items in a SC,
number of SC’s) can be added by right
clicking on key figures in the, “Query
Properties” menu to display on the
report. Contains SRM data only.

IFH Select Values for Wariables

&
il

pennsylvania

DEPARTMENT OF GENERAL SERVICES

L= | [

Available Variants

DATA_PROVIDER_1 - Shopping Cart Crhwerview

=l B ® X E| &

Business Area(™) |1 5 j General Services
Plant |1 504 j DGS Bureau of Procurement
Fund | j
GIL Account | j
Vendor | j
Created On Date | j
Catalog | j
Product Categony | I
Shopping Cart | j
Product ID | =l
SC Processing Status | j
Purchasing Group | j
oK | Cancel | Check |
Shopping Cart Overview
Status of Data  12/2/2013 04:09:57  Last Refreshed 12/2/2013 11:39:58
Filter 1 Informatian |
Query and Input Restrictions Conditions and Exceptior
Filter Created On Date Empty Demarcation Purchasing Group Empty Demarcation
Approver I | GIL Account Empty Demarcation  SC Processing Status Empty Demarcation
Asset Business Area 15 Product Category Empty Demarcation
Business Area Plant "1504 Product ID Empty Demarcation
Catalog Fund Empty Demarcation  Shopping Cart Empty Demarcation
Commitment item Vendor Empty Demarcation  Catalog Empty Demarcation
Contract 1D
Contract ltem Numb
Cost Center Table
Functional area + Business Area v * SC Name * SC Number|s SC Processing Status [+ SC Date |+ SC Value
Fund 15 General Services | EDINBOR UNIVERSITY - 406-51-87 | 11545533 | Shopping cart ordered | 9/26/2013 | § 299,990.00
Funds center EDINBORO UNV. - 406-51-106 11543980 | Shopping cart ordered | 9/23/2013| § 84.991.50
GIL Account EDINBORO UNV. - 406.51-87 11490739 | Shopping cart ordered | 5/21/2013 | 5 289,990.00
Internal Order KUTZTOWN 450101 11380590 | Shopping cart ordered | 9/27/2012| §78,210.95
Main Asset Number P00658339 10/05/2012 13:08 11384676 Shopping cart ordered | 10/5/2012 5 25.86
IManufacturer Name SMARTUPS 11457086 Shopping cart ordered | 3/13/2013 5 365.35
Manufacturer Part N Overall Result $ 753,573.96

P-Card Company

P-Card Number




SHOPPING CART WITHOUT FOLLOW-ON DOCUMENTS el b

Business Information Warehouse

Role Name: Procurement Reporting
This workbook displays all SC’s without Auvailsble Variants | = B®XE|Yg-

fo"ow_on documents. Additional DATA_PROVIDER_1 - 5Cs Without Follow-0n Documents

information about the SC, like By 2R | -]
Purchasing Group, SC Date, SC Business frez 15 e
Processing Status, SC Transfer Status, Vendor Humber | =

and Vendor (to name a few) can be l':o:“dc"‘:g:: : i

obtained by adding items available in . | 5

the navigation block. This workbook is
especially helpful at fiscal year end ok |
When apprOVing OUtStanding SC,S iS SCs Without Follow-On Documents -

essential' Contains SRM data only' Status of Data 12/2/2013 04:09:57 Last Refreshed  12/2/2013 12:34:09
W Informatian

Cancel | Check |

Query and Input Restrictions Conditions and}j

Filter Vendor Mumber Empty Demarcation

Acct Assignment C Purchasing Group Empty Demarcation

Business Area Business Area General Semvices

Commitment item Product Category Empty Demarcation

Cost Center Product ID Empty Demarcation

Functional area Day Interval Empty Demarcation

Fund Follow-On Document #

Funds center

G/L Account

Grant Number Table

Order v SC Number * SC Date + Business Area |+ + 5C Value * SCQ

P-Card Company 10000685 8/31/2006 15 General Services 5 1.265.28 4.0 EA

P-Card Number 10004639 9/5/2006 15 General Services 5 187.98 5.0EA

Product Category 10015470 9/12/2006 15 General Services $ 651.90 2.0EA

Product Category ID| 10016834 9/13/2006 15 General Services $33.00 1.0 EA

Product Description 10025673 942172006 15 General Services $ 27.09 3.0EA

Product ID 10027402 972512006 15 General Services 5226 10 18.0 EA

Purchasing Group 10036010 10/4/2006 15 General Services § 67.50 2.0EA

SC Approval Status 10095177 11212007 15 General Services 57346 1.0 EA

SC Date V7777 10117563 212172007 15 General Services $ 2,662.00 200.0 EA

SC ltem Number [ | 10238289 9/572007 15 General Services 5 8,864.93 1020 "

SC Mumber V7777 10241328 9/110/2007 15 General Services $ 6,519.80 14.0EA

SC Processing Stat 10280535 11/5/2007 15 General Services § 96,260 76 2388 0CS

SC Transfer Status 10292422 1172672007 15 General Services 51.798.43 6.0*

Vendor 10307429 1211972007 15 General Services § 24 86 1.0TS

WBS Element 10342547 21872008 15 General Services §135.23 1.0H

Key Figures W 10343537 211172008 15 General Services 5 1.440.00 12.0 MOM

e ———
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CONTRACTS BY VENDOR pennsylvania

Business Information Warehouse
Role Name: Procurement Reporting

IFH Select Values for Variables Cl £

This workbook displays the Target Auvailable Variants | T B8 XmE -

Value, PO Value Against Contract, Open DATA_PROVIDER__1 - Contracts By Vendor

Target Value (%), Target Quantity, PO Vendor |

Quantity Against Contract , Open Target Product ID |

Quantity (%) by Vendor, and Contract ID. Created On Date |

Input parameters include Vendor Centract Number : =
|
|

Number, Contract Number, Product Product Category

Category, Product ID, Created on Date,
and End Date of Contract. The reports
main page is filtered to display only
header data. A second page is included .

. . . ontracts By Vendor
to dlsplay Ilne Item data only. Deleted Status of Data 12/2/2013 04:2 Last Refreshed 12/2/2013 13:17:02
. . y [Firter Information
line items and GOA'’s have been
excluded from the report. Contains SRM | s End Dateof Conract  Empty Demarcation condiionssndiExceptions

End Date of Contract

Contract Start Date

Contract 1D W Contract Start Date Empty Demarcation
data onl Created On Date Created On Date Empty Demarcation
y- Item Number Contra Product Category Empty Demarcation
Processing Status Praduct ID Empty Demarcation
Prod.No:Bus.Partne Wendor Empty Demarcation
Product Category ID| Contract Number Empty Demarcation
Product Category Doc. Characteristics ]Global Outline Agree[
Product Description
Product ID Table . . . .
H S - * PO Value + Open Target [+ __ ¥ PO Quantity
Product Vendor (BP) Contract ID C:::j:r f=uset Against Value ;?:Itily Against
Contract (%) Contract
Purchasing Group CAMPBELL CONTRACT 4400012511 $10.500.00 $0.00 200.00000 % 0.000 EA 0.000
Purchasing Organiz 4400012682 $ 25,000.00 $0.00 200.00000 % 0.000 EA 0.000
Transaction Type 4600010471 § 200.000.00 $0.00 500.00000 % 0 0.000
Validity Period End Result $ 235,500.00 $ 0.00 900.00000 % 0.000 EA| 0.000
Validity Period Start IDEXX DISTRIBUTION 4600004187 $ 999,999.999.00 $6.853.00) 199.99911 % 0.000 EA 22.000
FZ Result $ 999,999,999.00 $ 8,853.00 199.99911 % 0.000 EA| 22.000
DCI INC 4400007764 $50.000.00 $0.00 900.00000 % 0 0.000
4400009388 $ 1,100,000.00 $0.00 800.00000 % 0 0.000
4600009878 $999.999.00 $33.147.50| 596.68525 % 0 51.000
Result $ 2,149,999.00 $ 33,147.50| 2,296.68525 % 0 51.000
RAY TECH INFRARED 4400003213 5 133.000.00 $0.00 200.00000 % 0 0.000
Result $ 133,000.00 $ 0.00 200.00000 % 0 0.000
HORIZON TECHNOLOGY 4400009574 $ 60.000.00 $ 38,400.00| 223600000 % 602.000 * 279.000
Result $ 60,000.00 $ 38,400.00) 2,236.00000 % 602.000 * 279.000
DTC COMMUNICATIONS 4400000165 $9.750.000.00 5 828,232 41 191.50531 % 0 221.000
4600001974 $ 1,000,000.00 $0.00 60000000 % 0.000 EA 0.000
Result $ 10,750,000.00 $ 828,232.41 791.50531 % 0.000 EA| 221.000
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DEPARTMENT OF GENERAL SERVICES

Business Information Warehouse
Role Name: Procurement Reporting

This workbook displays the Number of Days to Contract Expiration, Target Value, PO Value Against Contract, Target
Quantity, PO Quantity Against Contract, and Open Target Value (%) by Purchasing Group, Contract ID, Contract
Processing Status, and Validity End Period. Input parameters include Purchasing Organization, Purchasing Group,
Contract Number, Created on Date, End Date of Contract, and Contract Processing Status. Contract items can be
added by right clicking on key figures in the, “Query Properties” menu to add contract items. Deleted line items
and GOA'’s have been excluded from this report. Contains SRM data only.

IFH Select Values for Variables

Avrailable Variants | j B % @@ d
DATA_PROVIDER_1 - Contracts Per Org / Purchasing Group

Purchasing organization | -l

Purch. Group | |

Contract Number | ~|

Created On Date | ~|

End Date of Contract | ~]

Contract Start Date | j

Contract Processing Status | j

Cancel | Check
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CONTRACTS PER PURCHASING ORG/
PURCHASING GROUP

Business Information Warehouse
Role Name: Procurement Reporting
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’W Information
Filter
Contract ID i)

Contract ltem Numb

]

Contracts Per Org / Purchasing Group

Staws of Data 1222013 04:23:51

Last Refreshed 12/2/2013 14:46:42

Query and Input Restrictions

End Date of Contract Empty Demarcation
Contract Start Date Empty Demarcation
Created On Date ~ Empty Demarcation

Conditions and Exceptions
Target Valus: $0.00 to $5000.00 % Inactve
Target Value: §5001.00to $10.000.00 |% Inactive

Target Value: $10,001.00 to $25,000.00

% Inactie

Cantract Processing Purchasing organiza Empty Demarcation Target Value: 525,001.00 to $50,000.00|% Inactive
Created on Contract Processing Empty Demarcation Target Valug: $50,001.0010 $100,000.00%; nactive
Doc. Characteristic Purch. Group ~~ Empty Demarcation Target Value: $100,001.00andup | % Inactive
Error Status Contract Number ~ Empty Demarcation
Product Category Doc. Characteristics [Global Outline Agree[
Product Category 1D
Product Description
Product Table
v ' v ' 0 v v y d v o d
p , Contract Processing | Validty Period Number o Days Header Target Povalue Target PO{I)uanllty Open Target | Contract
Toduct D Purchasing group Contract 10 St o to Contract Value Against Quanty Against Vaie(¥) | fems
Expiration Contract Contract

Puchssigaoy 0000 | 1w OA Central 4400000454 Released BI30/2008 A9 S10000 STO0000 00000 ATTOMERR  0000% 3
Purchasing org. 4400000467 Released 913072008 1689 SE0000.00 32731285 0.0000 1212450 ERR AT % ]
Release Status 4400000472 Released 913072008 -1.689)  $410,000.00 § 371,067 .55 0.0000 23,955 439 ERR 30250 % ]
Transaction Type 4400000475 Released 913072008 -1,689  §235,000.00 § 131,629.27 0.0000/10,707.333 ERR M399% ]
ValiditQPerdendW 4400000477 Released 913072008 -1689)  580,000.00 579,690.85 0.0000 35683235 ERR 300.39 % ]
Validty Period Star 4400000485 Released 913072008 -1.689)  $157,000.00 §127 52621 0.0000/ 10,351,503 ERR HeTT% ]
Vendor 4400000487 Released 913072008 1689 SE0000.00 51339625 0.0000 706,850 ERR M0 % ]
Vendor Product Nun 4400000490 Released 613072008 1961 §300,000.00 3695114 0.0000 3551640 ERR JT6.83% ]
Key Figures //ﬁ;,fﬁl,,,,,’;ﬁﬁ 4400000491 Released 913072008 4889 58500000 $81728400 00000 GOOGTOTERR  30385% 3




FW pennsylvania
EXPlRlNG CONTRACTS gPhRTMENTgFGIEHEML]SERUICES

Business Information Warehouse
Role Name: Procurement Reporting

You can use this workbook to more precisely analyze the validity period of contracts that are about to expire or
have already expired. Input parameters include End Date of Contract, Contract Number, Vendor Number, and
Purchasing Group. Conditions on the workbook allow it to be filtered by Expired Contracts, Contracts Expiring 0 -
90 Days, Contracts Expiring 91-180 Days, Contracts Expiring 181-365 Days or Contracts Expiring > 365 Days. Two
separate reports are available. The workbook automatically runs the report for Header information only. Line item
information is available on the second worksheet. Contains SRM data only.

Im select Values for Vanables [ | = Lﬂh_ﬂ
Awailable Variants | j B % Q@'
DATA_PROVIDER_1 - Expiring Contracts
End Date of Contract | ﬂ
Contract Start Date | j
Contract Number | j
Purchasing Group | ﬂ
Vendor | ﬂ

0K Cancel Check |
4
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EXPIRING CONTRACTS
Business Information Warehouse
Role Name: Procurement Reporting

Expiring Contracts
Status of Data 121212013 04:2 Last Refreshed 120212013 15:54:20
Fiter | Ifomtion |
Query and Input Restrictions Conditions and Exceptions
Filter Purchasing Group ~ Empty Demarcation Contracts Expil % Inactive
Contract ID W End Date of Contract  Empty Demarcation Contracts Expif 9 Inactve
Cortract ftem Numb Contract Start Date ~ Empty Demarcation Contracts Expil % Inactive
Contract Processin Vendor Empty Demarcation Contracts Expil % Inactive
Created On Date Contract Number ~ Empty Demarcation Expired Contral% Inactive
Doc. Characteristicg Doc. Charactenistics  [Global Outline Agree[
ttem Released
Order unit
Product Categary Table
: : :N ber of Days t :Hd Target :POUI :{} T t:T t :POQ tity " Open :C tract
L umber of Daysto | Header Targe alue pen Target | Targe uanti ontra
R B Mg eE| e Contract Expiration | Value Against Contract | Value (%) Quantity Against Contract El?rﬁtlly 0 Ltilization
Product Description 1213111999 4400000089 5,085 $1,000.00 50.00 100.00 % 0.000 0.000 0.00 % 0.00 %
Product ID 973012003 4600004287 3,716 $5,000.00 5000 1,000.00 % 0.000H 0.000H 0.00 % 0.00 %
Purchasing group 6/30/2004 4600004582 3442 5999,999,999.00 50.00 500.00 % 0.000H 0.000H 0.00 % 0.00 %
Purchasing org. 4600004811 3442 §999,999,999.00 5000 2000.00 % 0.000H 0.000H 0.00 % 0.00 %
Transaction Type 4600004819 3442 §999,999,999.00 5000 13.600.00 % 0.000 EA 0.000 EA 0.00 % 0.00 %
Validity Period Stan 4600004822 3442 §999,999,999.00 5000  6400.00% 0.000H 0.000H 0.00 % 0.00 %
Ualiditﬁ Period End W 4600004826 3442 §999,999,999.00 5000 2000.00 % 0.000H 0.000H 0.00 % 0.00 %
Vendor 4600005233 3442 §999,999,999.00 5000 2700.00 % 0.000 EA 0.000 EA 0.00 % 0.00 %
UendurPoduct hun 413012005 4600004005 3,138 §0.00 50.00 0.00 %/ 9,399,999,999.000 EA 0.000 EA 100.00 % 0.00 %
U MamberatDay | 613012005 4600004655 3077 §999,999,998 .00 5000 4700.00% 0.000 EA 0.000 EA 000%  0.00%
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CONTRACT TYPE REPORT WWpennsylvania

Business Information Warehouse
Role Name: Procurement Reporting

Input Parameter Box for the “Contract Type” report

@ Select Values for Variables =l &
Lrailable Variants | j E- % @.@ -
Common Variables
Calendar year/month(™) |D'I,-“2I}'I 3-05/2013 ﬂ 01/2013 - 05/2013
Businese Arcal”) 15 - General Services
Plant (Selection Options, Optional) | -]
Material group | ﬂ
Material (Selection Options, Optional) | j
Purchasing group | -l
Contract Number | ﬂ
Contract Start Date | ﬂ
Contract End Date | j
oK | Cancel || check |

%
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CONTRACT TYPE REPORT
Business Information Warehouse
Role Name: Procurement Reporting
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pennsylvania
DEPARTMENT OF GENERAL SERVICES

This report contains two worksheets, one containing statewide contracts, and one containing agency contracts.
Contract ID, Material Group, and PO Value are displayed on the initial view. Contract filters were applied to the
workbook in case the end user wants to modify the types of contracts the report is representing. This report can be
used to monitor purchasing activity against statewide contracts. Contains both R/3 and SRM data.

Contract Type Report

Business area
Calendar day

Cal. year / month
Contract ID
Contract lterm Mumk
Contract Type
Contract Val. End O
Contract Val. Stant D
Country

Doc. Categary

ltem Category
Material

Invite To Qualify, Statewide G

Plant

PO Item Mumber
PO Mumber

Purch. doc. category
Purchasing doc. type
Purchasing group
Purchasing org.
Region

SBI (Small Business Ind.)
5Bl Cert. Exp. Date
SBI Cert. Start Date
5Bl Re-cert. Date

Material group Transaction Type
MBE WBE VBE Indic Vendor
MBE WBE VBE Raci Key Figures
* Confract ID * Material group * PO Value
4400002000 43212100 COMPUTER PRINTERS 518600
4400002811 32101622 FLASH MEMORY 5 58.60
43201411 PERIPHERAL COMPONENT 526198
43211600 COMPUTER ACCESSORIES §813.57
52161500 AUDIO & VISUAL EQUIP §72847.62
Result $73,981.77
4400002815 43222609 HETWORK ROUTERS § 52088361
4400002818 43222609 NETWORK ROUTERS 52107 88
4400002819 43211503 NOTEBOOK COMPUTERS § 65,020.80
43211507 DESKTOP COMPUTERS §214,729.30
Result $ 279,750.19
4 4 » M| Statewide Contracts | Agency Contracts ¥

Cuery Technical Mame

Current Usar

Changed At

Lazt Refreshed

Statuz of Data

Cal. year ! month

Buziness area

Plant [Selection Options, Dptionall
Material graup

Material [Selection Options, Optional

Purchaszing group
Cantract Number

Y Z2BBP_MPO
POO0ZG003
2102013 07:13:38
SN0MZ01310:55: 25
SM0MZ013 0d: 22: 33
012013..05/2013
1]

Empty Demarcation

ITextl

lkem Categor

Empty Demarcation
Empty Demarcation
Empty Demarcation
Empty Demarcation
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CONTRACT TYPE REPORT
Business Information Warehouse
Role Name: Procurement Reporting
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This report contains two worksheets, one containing statewide contracts and one containing agency contracts.
Contract ID, Material Group, and PO Value are displayed on the initial view. Contract filters were applied to the
workbook in case the end user wants to modify the types of contracts the report is representing. This report can be

used to monitor purchasing activity against the agency contracts. Contains both R/3 and SRM data.

Contract Type Report

Business area Plant Cuery Technical Mame wZBEP_MPO1_G5C
Calendar day PO ltem Mumber Current User PODO2E003

Cal. year ! manth PO Mumber Changed At 2023071338
Contract ID 7 | Purch. doc. category Last Refreshed SHOIZ013 10:55:25
Contract ltem Mumber Purchasing doc. type Status of Data SN0f201304:22:33
Contract Type Agency Local Values, Agency Wide Qty, Purchasing group Cal year ! manth 012013, 0502013

Contract Val. End Date
Contract Val. Start Date
Country

Doc. Category

[tem Category

Material

Purchasing org.

Region

SBI (Small Business Ind.)
SBI Cert. Exp. Date

SBI Cert. Start Date

SBl Re-cert. Date

Waterial group a7 A Transaction Type

MBE WBE VBE Indicator Vendoar

WBE WBE YBE Race Key Figures ?’M
¢ Confract ID * Material group . * PO Value

4600014343 81101508 ARCHITECTURAL ENGINE % 63,505.54

46000151449 81101508 ARCHITECTURAL ENGINE 58359416

Overall Result $ 147,099.70

b M| Statewide Contracts IAgeng Contracts I*f.,]

Buzinesz area

Plant [Selection Options, Optional]

Material group

Material [Selection Options, Optianal]

Purchasing group

Contract Mumber

15

Empty Demarcation
Empty Demarcation
Empty Demarcation
Empty Demarcation

Empty Demarcation




CONTRACT USAGE BY GROUPED AMOUNTS
Business Information Warehouse
Role Name: Procurement Reporting

I Select Values for Variables

82

This report provides the PO Value
and the Count of PO’s on a
contract for the requested time
frame on the input parameter
screen. When the hierarchy on the
key figure Count of PO’s is
expanded the user will see the
count of PO’s by grouping, based
upon dollar value of the PO.
Contract’s and PO’s are pulled
from both R/3 and SRM, and are
available in this report.

&
il

pennsylvania

DEPARTMENT OF GENERAL SERVICES

2 |

HAoailable Variants

DP_4 - Contract Usage by Grouped Amourts

Calendar year/month(~)

Business Areal™)

= BR X E| g

|D?"f"2[ﬂ 3-127213

[15

Plant (Selection Options, Optienal) |

endor number
Purchasing group
Contract Mumber
Material group
Contract End Date

Contract Start Date

0|

o

o

~] o

o

o

Contract Usage by Grouped Amounts

Business area
Calendar day

Cal. year/ month
Contract ID

Contract ltem Number
Contract Type
Contract Val. End Date
Contract Val. Start Date
Doc. Category
Indicator of Origin
Material

PO Item Number
PO Number

Flant

Purch. doc. category
Purchasing doc. type
Purchasing group
Purchasing org

SBI (Small Business Ind.)
SBI Cert. Exp. Date
SBI Cert. Start Date
5Bl Re-cert. Date

=] o

oK

~| 07/2013 - 12/2013
ﬂ General Services

Cancel

| Check |

Query Techrical

Changed At 2N002013 07132
Status of Data 121212013 04:28:05
Current User PO00ZE003

Last Refreshed

Cal. year imonth

12202013 16: 3123
0720131202013
Business fdrea " 15

Plant [Selection [ Empry Demarcation
Yendor number Empty Demarcation
Purchasing grow)  Empty Demarcation

Contract Mumber  Empty Demarcation

WZBEP_MPOLG  Materisl group

Empty Demarcation

Purchazingdoc. v JECPOL IUEL 12CPOL

Material group Vendor
MBE WBE VBE Indicator Key Figures
MBE WBE VBE Race
Contract ID

PO Value Count of POS $0-1500| $1501-3000| $3001-5000| $5001-10000| $10001-20000 | >$20001
4400002807 $32,293.23 2 1 0 0 0 0 1
4400002811 $ 8,805.55 2 0 1 0 1 0 0
4400002815 54910170 1 0 0 0 0 0 1
4400002819 544,061.82 5 1 1 0 1 2 0
4400003357 5 20,844.00 1 0 0 0 0 0 1
4400003361 §107,515.56 3 0 0 0 0 0 3
4400004306 $53.76 1 1 0 0 0 0 0
4400004632 518,902 .44 1 0 0 0 0 1 0




CONTRACT PURCHASE COMPARE WITH DETAIL Wl pennsylvania

Business Information Warehouse
Role Name: Procurement Reporting

This report shows the value of PO’s that have been produced against a contract and PO’s that were not against a contract. This will
assist the agency in evaluating contract usage. The report also shows the Materials purchased ,and the Contract Reference Document
number. This report is at a detail level so the PO number is available. A jump to R/3 transaction ME23N has been included. PO
number must be included in the drilldown for this jump to initiate successfully. The report also contains two conditions that can be
activated. PO Against Contract, when activated, will display all materials purchased against a contract . PO Not on Contract, when
activated, will display all materials purchased without a contract. When both conditions are activated simultaneously, those materials
that have been purchased both against, and not against a contract will be displayed. This will assist the user in determining materials
that have been purchased without a contract while a contract exists for them. Contains both R/3 and SRM data.

Input Parameter Box for the “Contract Purchase Compare with Detail” report

Select Values for Variables =l =
Lorailable Variants | ﬂ = o= Q@"
DP_4 - Contract Purchase Compare with Detail
Pericd From/Te (in Calendar Days)(”) |?"f"1f"2D13— 12/2/2013 ﬂ 72013 - 127272013
Business Area |'|5 j General Services
Contract Mumber | j
Contract Reference # | ﬂ
Contract Pur. Group | ﬂ
Contract Type | ﬂ
Wendor Mumber | j
Plant (Optional Range) | j
Contract End Date | j
Contract Start Date | ﬂ

0K | Cancel | Check |
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CONTRACT PURCHASE COMPARE WITH DETAIL

Business Information Warehouse
Role Name: Procurement Reporting
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Contract Purchase Compare with Detall

Business area 15 General Services Material Ouery Technic.  YBBP_0S1.05015
Calendar day Material group Changedfr  2100201307:13:22
ContractID Plant Statusof Data  12/3/2013 04: 24.52
Contract Doc. Category PO Number CurrentUser  POO0ZE003
Contract Pur. Group Purch. doc. category LastRefreshed 12/3(201315:32:42
Contract Ref Doc Purchasing doc. type  ]Stock transport ord.[ PeriodFromiTo 72003 12022003
Contract Type Purchasing group Contract Pefer:  Empty Demarcation
Contract Val. End Date Purchasing org. CortractPur. G Empty Demarcation
Contract Val. Start Date Vendor Cortract Type  EmptyDemarcation
[tem Mumber Contract Structure Flant (Optional ~ Empty Demarcation
[tem Mo.in Order Doc Key Figures JNumber Order ltems,Order Qty,Order Value
PO Against Contract % Inactive The two items to the left — PO Against Contract and PO Mot on Contractare conditions thatcan be activated by double clicking
POMNat on Cantract % Inactive the 'not active’ button. This restricts the report to show purchases made againsta contract those not against a contract: ar both.
Toview items purchased both against Contract and not against Contract, the results area must contain Material andfor Material
PO Against Contract PO HNOT Against Contract
Material group PO NMumber Number Order ltems | OrderQty | Order Value Number Order ltems Order Gty Order Value
I 10101502 DOGS 4300384330 1 1.0 EA $5,500.00
12141306 SODIUM HA 4500727876 1| 490.0BAG §1,930.60
4500738442 1 898 TON §5,405.95
4500739266 1|  2940BAG §1,158.36
4500742028 1| 686.0BAG 5270284
Result 4 1,559.8 * $11,197.75
15101506 GASOLINE/PETROL 4500740129 1| 60,2000 GAL| §153070.54
[ 15101601 COAL 4300388770 1) 1000 TON $19,900.00
24101501 CARTS 4300383959 % 2.0EA $ 440.00
| 4300385868 2 5.0EA $ 799,50
Result 4 7.0 EA $1,239.50




CONTRACT PURCHASING GROUP MONITORING
Business Information Warehouse
Role Name: Procurement Reporting
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This report is intended for use by
Purchasing Groups who create
contracts and want to monitor their
use. This will mainly be used by the
Department of General Services to
review contract usage. Buyers can
see the values or PO’s cut against
contracts. The initial report screen
shows the Contract Purchasing Group,
Contract Material Group, Material,
Order Value, Confirmed Value, Invoice
Value, and Open PO Value %.
Mandatory selections for, “Period”
(date range), and “Contract
Purchasing Group,” must be made
when this report is executed. NOTE:
In the navigation (drill-down) area of
the report, the only characteristics
associated with the Contract are ltem
Number Contract, Contract Type, and
Contract Purchasing Group. All other
characteristics relate to the PO are
created off the contract. Contains both
R/3 and SRM data.

i

’_== Select Values for Variables =

Awvailable Vanants

Material group

Vendor Number

Centract End Date

Contract Start Date

Period FromiTo (in Calendar Days)(™)

Contract Type (Selection Option, Opti..

Matenial (Selection Options, Optional)

PO Number (Selection Option, Optio..

DP_4 - Contract Purchasing Group Monitoring

=

|?I‘II2I}‘I 3-12/2/72013

Contract Purchasing Group (Optional . |

(5]

OK|

Cancel

<g - &

| 72013 - 127272013
= 9]
=l
= 9]
=1 o]
Eajf=]
=1 o
=l
I e

| Check |

Contract Purchasing Group Monitoring

Business area

Calendar day

Contract 1D

Contract Pur. Group
Contract Type

Contract Validity End Date
Contract Validity Start Date
Item Category

Iterm Number Contract
Iterm Mo.in Order Doc

Material group

Flant

PO Number

Purch. doc. category
Purchasing doc. type
Purchasing group
Purchasing org.
Requested Deliv.Date
Storage location
endor

Ouery Technical Man
Changed At

Status of Data
Current User

Last Refreshed
Calendar day
Material group
Material [Selection O
PO Number [Selectio

YBEP_DS1_R5003
21042013 07:13:21
121302013 04:24:52
PON0Z26003
12132013 16:05: 42
Tl 222013
Empty Demarcation
Empty Demarcation
Empty Demarcation

Material Key figures
i Contract Pur. Group y ContractID y Material group i PO Value Invoice Value [P LEE PO
Value in %
100 OA Central 4600012447 TECHNICAL SUPPORT/HE § 4550.00 100
279 DGS Central | 4400007622 AIR CONDITIONERS $14,138.04 $14,138.04
ALKALINE BATTERIES 54251 54251
AUTOMOTIVE SPECIALTY $6,270.00 $6,270.00
BATTERY CHARGERS $410.40 541040
BENCH VISES $65.10 $65.10
CABLE/WIRE LUGS $21.66 $21.66
CHEMICAL ADHESIVES $91.56 $91.56
CIRCUIT BREAKERS $1,270.16 $1,270.16
CLEANING CLOTHS/WIPE $218.81 $218.81
COMPACT FLUORESCENT $2,180.04 $2,180.04
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CONTRACT LIST WITH VALIDITY DATES
Business Information Warehouse
Role Name: Procurement Reporting

E Select Values for Variables
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This report shows a list of all
Contracts with their start and end
dates. Additional information
available includes Contract Reference
Document Number, Contract
Document Type, Category Purchasing
Group, and Creation Date. This report
is different from others in that it is a
report off of Contract master data.
There are no “key figures” (quantities,
amounts, etc.) in this report. Contains
both R/3 and SRM data.

pennsylvania
DEPARTMENT OF GENERAL SERVICES

| )

Auwailable Variants

DP_4 - Contract List with Validity Dates

Contract Reference #
Select Contract
Cantract Type
Caontract Pur. Group
Contract Create Date
Contract Start Date
Centract End Date

Wender number

 BRXE g

=1 o

S of

S of

S of

Ej=]

S of

S of

Contract List with Validity Dates

Contract

Contract doc. cat
Contract doc. type
Contract Pur. Group
Contract Ref. Doc
Created on

Validity Start Date
Validity End Date
‘Vendor

Cuery TechnicalMar  ZCOMTRACT_ISS000  Contract Feference$  Empty Demarcation

Changed At
Status of Data
Current Lzer
Last Refreshed

Contract Walidity Start Date Validity End Date
4400000047 JM0i2007 101712008
4400000048 302007 11412011
4400000061 31212007 3112008
4400000064 4112007 613012012
4400000065 4112007 33102012
4400000070 4112007 313112012
4400000071 4112007 313152012
4400000073 4112007 313152012
4400000074 4112007 63012012
4400000075 31312007 12/31/19999
4400000076 4112007 313152012

=1 o]

oK | Cancel Check

2NB1201313.10:36
121312013 03:56:24
PO0DZG003
12312073 16:18:25

Select Contract Empty Demarcation
Cantract Type Empty Demarcation
Contract Pur. Graup  Empty Demarcation
Contract Create Date  Empty Demarcation
Wendor number Empty Demarcation
Contract Start Date  Empty Demarcation
Contract End Date Empty Demarcation
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