	Department Of General Services

	STATEWIDE CONTRACT WAIVER REQUEST

	Bureau Of Procurement


[image: image1.png]'S pennsylvania
liﬂﬁ‘\\ DEPARTMENT OF GENERAL SERVICES

——= BUREAU OF PROCUREMENT




Agency Request for Review of Purchase from Federal Cooperative Purchasing Agreement


	Instructions:  This form is to be utilized to request approval to use a Federal Cooperative Purchasing Agreement, in accordance with Section 1908 of the Commonwealth Procurement Code.

The completed form must be sent to the Department of General Services (DGS), Chief Procurement Officer (CPO) with the Agency Business Case and all relevant documents.


	Requesting Agency Information

	Agency:
	     

	Address:
	     

	Requested By:
	     
	Telephone No:
	     

	Agency Contact:
	     
	Telephone No:
	     

	Contract Information

	Contract Title:
	     
	Contract No:
	     

	Name of Vendor:
	     
	Est. Contract Value:
	     

	Contracting Entity:
	     
	Contract Term:
	     

	Entity Contact:
	     
	Telephone No:
	     


	Applicable Reason for Cooperative Purchase     (Check all that apply)

	No Statewide Contract
	Cost Savings

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Other:

 FORMCHECKBOX 

	Explain: 


	Items for Purchase

	Item No
	Description
	Schedule #
	Quantity
	Purchase Price

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


	Business Case

	

	Required Documentation Check List

	Please make sure you have included the following items which are required by the Procurement Handbook located in Part II, Chapter 21.                                                                                                       (Please check box to show items are included.)

Specifications
      FORMCHECKBOX 

Price Quote
      FORMCHECKBOX 

Terms and Conditions
      FORMCHECKBOX 

Conduct a price analysis
      FORMCHECKBOX 

If multiple suppliers are available on the same GSA supply schedule, agency should obtain a minimum of three (3) quotes

      FORMCHECKBOX 



	Justification for not doing Competitive Procurement

	Please provide detailed explanation why the materials or services should not be procured through the competitive sealed bidding (IFB) or competitive sealed proposals (RFP) process:




	Bureau of Procurement Use Only

	Approved:
	 FORMCHECKBOX 

	Print Name:
	
	Date Received:
	     

	Rejected:
	 FORMCHECKBOX 

	Signature:
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