	Department Of General Services

	STATEWIDE CONTRACT WAIVER REQUEST

	Bureau Of Procurement


	The Department Of General Services

	 Request for Contract Term Greater than Five Years
Waiver Review Form

	Bureau Of Procurement



	Instructions:   DGS approval is required before soliciting bids or proposals or signing a contract with a term greater than five years, including any possible renewals and extensions. The contract period and conditions for renewal or extension must be included in the solicitation. 

(Reference:  Procurement Handbook Part I Chapter 11)
The completed form must be sent to the Department of General Services (DGS), Chief Procurement Officer (CPO), 555 Walnut Street, 6th Floor Forum Place, Harrisburg PA 17101

	Requesting Agency Information

	Agency:
	     

	Address:
	     

	Requested By:
	     
	Telephone No:
	     

	Agency Contact:
	     
	Telephone No:
	     

	Contract  Information

	Project Title:
	     

	Material/Service to be Purchased:
	     

	Existing Contract Term:
	      Years
	      Renewals
	Contract Number:
	     

	Proposed Contract Term
	      Years
	      Renewals
	Solicitation Number:
	     


	Applicable Reason for Form Submission

	Business Case:
	     


	Agency Signatures

	Signature:
	     
	Date:
	     


	Bureau of Procurement Use Only

	Approval Recommendation:
	Approved
 FORMCHECKBOX 

	Denied
 FORMCHECKBOX 

	Approved with Conditions
 FORMCHECKBOX 

	Date

     

	BOP Approver Name:
	     
	Title:
	     

	BOP Comments:
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