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	Funds Commitment Waiver Review Form


	

	Instructions:  This form is to be utilized to request the use of a Funds Commitment to be presented for approval and should be completed in its entirety.  Any necessary back-up documentation should be attached and submitted with the form.  Please read Procurement Handbook Part I Chapter 30, Use of Funds Commitments, prior to completing this form to ensure compliance with all requirements and conditions for use.
The completed form and back-up documentation must be submitted via email to OB, AgencyServiceProcurements@state.pa.us.
Upon review and approval of the form by the Office of Budget, Comptroller Operations they will forward it to the Bureau of Procurement (BOP), Chief Procurement Officer (CPO), 555 Walnut Street, 6th Floor Forum Place, Harrisburg PA 17101.

	Requesting Agency Information

	Agency:
	     

	Address:
	     

	Requested By:
	     
	Telephone No:
	     

	Agency Contact:
	     
	Telephone No:
	     

	Contract  Information

	Material/Service to be Purchased:
	     

	Contract Exists:
	Yes   FORMCHECKBOX 

	No   FORMCHECKBOX 

	Contract Number:
	     


	Applicable Reason for Form Submission

	Business Case:
	     

	Reason for Funds Commitment Request:
	     

	Account Coding:
	Fund       
	Cost Center       

	
	General Ledger       
	Budget Period       


	Agency Signatures

	Signature:
	     
	Date:
	     


	OB Comptroller Operations Use Only

	Approval Recommendation:
	Approved
 FORMCHECKBOX 

	Denied
 FORMCHECKBOX 

	Approved with Conditions
 FORMCHECKBOX 

	Date

     

	OB Approver Name:
	     
	Title:
	     

	OB Comments:
	     


	Bureau of Procurement Use Only

	Approval Recommendation:
	Approved
 FORMCHECKBOX 

	Denied
 FORMCHECKBOX 

	Approved with Conditions
 FORMCHECKBOX 

	Date

     

	BOP Approver Name:
	     
	Title:
	     

	BOP Comments:
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