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Go to: www.pasupplierportal.state.pa.us Click On:

2 pa Supplier Portal Home - Commonwealth of Pa - Windows Internet Explorer

@;; - ‘E’https:j'j'www.pasupp\ierportal.state.pa.usJ'irjIportaIJ'anonymous

Fle Edt View Favorites Tooks  Help
OShareBmwser ‘WebEx -

8] x o

J— — " »
ﬂf ok [EVPA Supplier Portal Home - Commonwealth of Pa [ \ ﬁ v EB - Q Page - ‘Q} Tadls =
pennsylvania T:J Search: Qv | Logon

Supplier

Supplier Registration

Supplier = Supplier Registration = PA Supplier Portal Home

Ful Screen
+ PA Supplier Portal Home

* New Supplier Registration . .
Welcome to the Pennsylvania Supplier Portal
« Existing Supplier Registration

+ Supplier Service Center

IMPORTANT SYSTEM NOTICE TO SUPPLIERS

The PA Supplier Portal is a secure site. The PA Supplier Portal certified browsers are Internet Explorer 6.0 through 8.0. Other produets may work; however, full functionality
cannof he assured.

Registrations will only he processed during regular Commenwealth work hours.

If you are experiencing access problems with this site, please select status for system availability information.

ennsylvania

EPARTMENT OF GENERAL SERVICES




Small Business Design
Invitation To Qualify (ITQ)

(f SAP NetWeaver Portal - Windows Internet Explorer

i B
@.‘ o = |&7 https: v, pasupplierportal skake, pa,us)ivfportalf anonymoosflogin

File Edit ‘iew Faworites Tools  Help
aShareBrowser ‘WebEx -

v e |E?S.D.P Metweaver Portal | |

Enter PA Supplier Portal
User Name & Password

Welcome Pennsylvar
Supplier Portal will be
Thursdays from 8:(
for regular system
the system is not av
new registrations, sL
bidding. Thank you f

Log Into Portal

User

Pas=aword

Note: If you do not know your PA Supplier Portal USER
NAME and PASSWORD please call the Customer Service Help : )
Desk at (877) 435-7363 or (717) 346-2676 for assistance. §. W pennsylvania
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(= Welcome Vendor Adm mmowealth of Pa - Windows Internet Explorer

5\"_}' |E?https:waw‘pasuppherpurta\‘state‘pa‘us,ilr'],iportal,l’anonymous,ilogm v| g || |Live search

File Edit Wiew Favorites Tools Help
(@) Share Browser  WebEx -|

W IEFWelmma Wendor Administratar - Commowealth of Pa l l ﬁ > @ - [=h Page - Q} Tools ~

Click On: ax | mor

penn:

Vendor Administrator Bidder

Administration

4 Vendor Administrator dministration > Welcome Vendor Administrator

Full Screen
Welcome Vendor Administrator|

Create Additional Users WELCOME VENDOR ADMINISTRATOR

Wanage User Data As an Administrative User for your company in the PA Supplier Portal you have the authority to:

Manage My Data

s Create Additional Users

« Manage Company Data

s Manage Supplier Addresses

Manage Bank Data & Product ¢ Manage Bank Data & Product Categories

Manage Company Data

Manage Supplier Addresses

Supplier Service Center - N . . N " - . . .
= To access the Administrative User options, refer to the links located on the left navigation bar. If you would like to view and respond to Commonwealth Solicitations, select the "Bidder" tab located in the upper
left corner of the screen.

The "Supplier Service Center” link located on the left navigation bar contains helpful tools to provide assistance throughout the Supplier Registration and Bidding Processes,

The "Help” link located on the upper right corner contains common supplier questions and contact information.

pennsylvania
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pennsylvania T:J

Vendor Adminizstrator Bidder
Bidder
Bidder = Bidder = Welcome Bidder
Welcome Bidder
Search/Submit a Bid WELCOME BIDDER
Enterprise Applications . I' k . . . .
LS & Lompany Bid c IC On- you have the authority to electronically view and respond
Supplier Service Center o Commonwealth coicivauwie, risass o= o0 the "Search/Submit a Bid" link on the left navigational
bar to:

* View current solicitations
+ Respond fto solicitations
+ Manage responses to solicitations

The "Supplier Service Center” link located on the left navigation bar contains helpful tools to provide
assistance throughout the Bidding Process. To explore Commonwealth Solicitations and view Recent

Awards visit PA eMarketplace available via the Supplier Service Center.

The "Help” link located on the upper right corner contains common supplier questions and contact
information.

Content Area

pennsylvania
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Securily Information E

ﬁ Thiz page containg both secure and nonzecure
iterns,

. e 1, U ” g
Ifa Security Box Pops Up please click “Yes™ if it Do pow want to display the nonsecure items?

looks like this . . .
ﬁ r ;EE ] [ Mo ] [ Mare Infa ]

Security Warning

Iﬂ% (o you want to view only the webpage content that was delivered

aecurcly ?
Thia wel:-pagelcalntainsi contant that will not be l:la!;selred uging a secure HTTPS
connaction, which could compromisa the securty of tha antire wabpaga, «“ »” eg - .
Or, “No” if it looks like the below box. . .

[ ore ifo ] Ly J[ te ]@

Or, click the “Show All Content” tab if the below box appears at the bottom of the window . . .

Only secure content is displayed.  What's the risk? 9 Show all content
pennsylvania
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pennsylvania 1:.'

Vendor Administrator

Bidder

+ Welcome Bidder
= Search/Submit a Bid
= Enterprize Applications

= Supplier Service Center

Bidder

Bidder = Bidder

enterprise application portal

DEPARTMENT OF GENERAL SERVICES

pennsylvania gy

INOTICE: The ITQ application certified browser is Internet Explorer 6 0. Other browsers may work_ but full functionality cannot be
assured.

Welcome to the Enterprise Application Portal.

Use this Supplier Gateway to view vour COSTARS -participating contract
COSTARS (s), update COSTARS-only contact information, report quarterly contract

sales, and pav contract Administrative Fee.

Self-certifv here as a Small Business to participate in the Commonwealth’s

Small Business Procurement Initiatrve Small Busmess Procurement Initiative, which reserves certain bid

opportunities for competition among onlv self-certified small businesses.
e T e TR Con.mlonwea]th Automotive Facilities wishing to qualify to work on State

Vehicles.

Organizations interested in doing business with the Commonwealth through
ITQ Proposal Administration S - : . H .
T Presosad b sty aini, Click On:
DGS e-mail notifications (eAlerts) Egli;e)shae to be notified of new bids issued by the Department of General

Provides vendors a report that identifies the status of unpaid invoices within
the Commonwealth’s pavment request worldlow process. Worldlow refers
Invoices in Process Report to the process that the Commonwealth uses to track and manage invoices as

thev are reviewed, approved, and sent to the Treasury Department for
pavment
Provides vendors a report that identifies pavments which have completed the

Vendor P: ts Report .. . A
= s itrvoice review process and have been paid by the Treasury Department.

pennsylvania
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pennsylvania T;T

endor Administrator

Bidder

Bidder = Bidder

[nwitation to Qualifyq_ ’. \:

+ Welcome Bidder
» Search/Submit a Bid

* Enterprize Applications

+ Supplier Service Center

Welcome to ITQ Suppliers Menu

For Information about the ITQ Process, please view the documentation on the
Department of General Services - Procurement ITQ Website

To begin the qualification process, click on Proposal below.

Proposal Build or Edit a Proposal

Click On:

pennsylvania
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pennsylvania 'I:T

Vendor Administrator Bidder

Bidder
Bidder = Bidder
+ Welcome Bidder

+ Search/Submit a Bid

+ Enterprize Applications

[nvitation to Qualify4_ ,h F

WY >

+ Supplier Service Center

Select Proposal
Caution: DO NOT use the Browser’s navigation buttons at any point in this application.

If you wish to create a new proposal, select Create New from the drop down menu below. If
you wish to edit a proposal, select the appropriate proposal from the drop down menu.

= ( Click on ICON; Scroll

Small Business Design-03/01/13
Small Business Desi;n-03_"D1,"13 Down To Create New

Tier 1 Constructicn-02/20,/13

pennsylvania
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pennsylvania

Vendor Administrator Bidder
Bidder

Bidder = Bidder
Welcome Bidder

Search/Submit a Bid

Enterprise Applications

Current ITQ Contracts

Supplier Service Center . - . . . . . .
= Caution: DO NOT use the Browser’s navigation buttons at any point in this application.

Click on the VIEW button of the appropriate ITQ Contract below in order to view Parts I-IV.
Once Parts I-IV have been reviewed, you will have the ability to select the contract. Then
you may begin developing your proposal; completing the necessary steps in order to
become qualified.

I_!Q Contract Name E:ﬁve Exa_gieratinn
12072012 smazll Business Design 12/7/2012 11/1/2015 CIiCk On:
122012 Tier 1 Construction iz/6/2012 1/31/2014
35700 Commissary Products ITQ 4/18/2012 6/30/2022
4400004480 Master IT Services ITQ 4/10/2009 12/31/9999
4400006436 Tres Trimming & Stump Cutting 3/1/2010  S5/31/2015
4400007410 ITQ Consulting Services 4/1/2011 3/31/2016
4400008522 Recreation & Fitness Equipment 8/1/2011 7/31/2016
4400008567 Training Services ITQ 8/15/2011 12/31/2016
4400008677  Creative/AV/Production SRVCS ITQ 8/25/2011 9/30/2016
44000085938 Electricity Demand Response Svcs 10/24/2011 5/31/2017
4400009722 E-Waste Removal & Recycling Sves 6/1/2012 5/31/2017
4400009862 Temp Rented Power & HVAC Equip 8/i/2012 7/31/2017
4400010386 Museum Exhibit Services ITQ 2/25/2013 2/14/2018
4400011318 Helicopters 5/1/2013 4/30/2023

4400011716  Facilty Repair Serv 7/15/2013  1/15/2018

pennsylvania
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Review all 4 Parts of ITQ Documents

pennsylvania Q

Vendor Administrator Bidder

Bidder

+ Welcome Bidder
+ Search/Submit a Bid
+ Enterprise Applications

* Supplier Service Center

Prior to Proceeding.

You will need to print Part Il — Bid
Requirements. Within this document is

ITQ Vi.e\.;v or 12072012-Small Business Design. d Copy Of the Tier 1 ITQ Signature Page'
The Small Business Design ITQ

In order to select this ITQ contract vou must first review Parts I-IV by scrolling to the bottom of the page. Sign atu re Page Wi II need to be

the bottom of the page check the box to acknowledge vou have reviewed Parts I-V, and then click en the

if:;iiggc];[:tlricll? button to begin developing a proposal; completing the necessary steps in order to bec ma n ua I Iy com pleted . You wi II then
need to convert it to an electronic file.
Effective Dates 120713 O mation e .« Later within this instructional guide as
Enrollment Opens: 12/0712 Enrollment Closes: 0531/15

noted in STEP — P you will need to

To individually view and print each section of the ITQ, click on the appropriate link below:

Dot 1T Pt esements BROWSE for and locate the electronic
T file. Therefore, please NOTE what you
name this file so that it is easily
COMMONWEALTH OF PENNSYLVANTA located when necessary in STEP - P.

Bublic \Works Deputate
18th & Hetr Streets

pennsylvania
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Vendor Administrator Bidder

Bidder
Bidder > Bidder Full Screen

Welcome Bidder
B. If the Commonwealth needs the Contractor's assistance in any matter arising out of the RTKL related to this Contract. it shall notify the Contractor using the legal contact information provided in this Contract. The Contractor at any *

Search/Submit a Bid contact for such purpose upon reasonable prior written notice to the Commonwealth
- Upon written notification from the Commonwealth that it requires the Contractor's assistance in responding to 2 request under the RTKL for information related to this Contract that may be in the Contractor's possession, constituting. o
record in accordance with the RTKL (‘Requested Information”). the Contractor shall:
1. Provide the Commaonwealth. within ten (10} calendar days after receipt of written notification, access to, and copies of any document or information in the Contractor's possession arising out of this Contract that the Commonwea
is Requested Information and may be a public record under the RTKL: and

2. Provide such other assistance as the Commonwealth may reasonably request, in order to comply with the RTKL with respect to this Contract.

(o]

Enterprise Applications

Supplier Service Center

D Ifthe Contractor considers the Requested Information to include a request for a Trade Secret or Confidential Proprietary Information, as those terms are defined by the RTKL, or other information that the Contractor considers exempt from ¢
Contractor must notify the Commonwealth and provide, within seven (7) calendar days of receiving the written notification, a written statement signed by a representative of the Contractor explaining why the requested material is exempt fro
RTKL

E. The Commonwealth_will rely upon the written statement from the Contractor in denying a RTKL request for the Requested Information unless the Commonwealth determines that the Requested Information is clearly not protected from discl
the Commenwealth determine that the Requested Information is clearly not exempt from disclosure. the Contractor shall provide the Requested Information within five (5) business days of receipt of written notification of the Commonwealth’

F. If the Contractor fails to provide the Requested Information within the time period required by these provisions, the Contractor shall indemnify and hold the Commonwealth harmless for any damages. penalties, costs. detriment or harm that -
as a result of the Contractor's failure. including any statutory damages assessed against the Commonwealth

G. The Commonwealth will reimburse the Contractor for any costs associated with complying with these provisions only to the extent allowed under the fee schedule established by the Office of Open Records or as otherwise provided by the
inapplicable.

H. The Contractor may file a legal challenge to any Commonwealth decision to release a record to the public with the Office of Open Records, or in the Pennsylvania Courts, however, the Contractor shall indemnify the Commonwealth for any
Commonwealth as a result of such a challenge and shall hold the Commonwealth harmless for any damages. penalties, costs, detriment or harm that the Commonwealth may incur as a result of the Contracter's failure, including any statu
against the Commonwealth, regardless of the outcome of such legal challenge. As between the parties, the Contractor agrees to waive all rights or remedies that may be available to it as a result of the Commonwealth's disclosure of Requ
the RTKL.

. The Contractor's duties relating to the RTKL are continuing duties that survive the expiration of this Contract and shall continue as long as the Contractor has Requested Information in its possession.

17.10 HON-APPROPRIATIONS CLAUSE

The Commenwealth's obligation to make payments during any Commonwealth fiscal year succeeding the current fiscal year shall be subject to availability and appropriation of funds. When funds{state and/or federal) are not appropriated or oth
support continuation of performance in a subsequent fiscal year period, the Commonwealth shall have the right to terminate the Contract or a Purchase Order. The Contractor shall be reimbursed for the reasonable value of any nonrecurring cos
in the price of the supplies or services delivered under the Contract. Such reimbursement shall not include loss of profit, loss of use of money. or administrative or overhead costs. The reimbursement amount may be paid for any appropriations

2 —Select ITQ

Bv checking this box I acknowledge that [ have reviewed Parts I-IV of this ITQ contract. SELECT THIS ITQ ] CANCEL

1=

3

1 - Acknowledge

Review pennsylvania
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pennsylvania 5y

Vendor Administrator Bidder
Bidder

Bidder = Bidder
+ Welcome Bidder

= Search/Submit a Bid

» Enterprise Applications

[nvitation to Qualifyq_ 4

» Supplier Service Center

Edit a Proposal

Caution: DO NOT use the Browser’s navigation buttons at anv point in this application.

Complete Steps 2
through 8 (excluding
6). You will need to
click on each of the
Steps required for
[step 7. Additional Required Documentation | completion in order
[Step 8. Pre-Submission Audit | to input the
requested data.

[step 1. View ITQ

[S'tep 2. Proposal Contact Information

[S'tep 3. Supplier Profile

[S'tep 4. Service Categories

Tt e T l— l—

[S'tep 5. Counties

SelectAnntherPrnpnsalH Main Menu l l Delete Proposal

pennsylvania
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Vendor Administrator Bidder

Bidder
Bidder = Bidder
+ Welcome Bidder

+ Search/Submit a Bid

» Enterprize Applications

Tnvitation to Qualify4_ ,.

* Supplier Service Center

Step 2 — Proposal
Contact Information

Proposal Contact Information
Caution: DO NOT use the Browser’s navigation buttons at any point in this application.

SRM Contract #: |[L207 2012 Contract Name: |Small Businsss Design Proposal ID: |2550
_ _ _ _ After Clicking on
Complete the below information for the designated contact person for this ITQ proposal.
All fields are required. Step 2 to enter this
First Name: | Last Name: | . .
Title: | Address: | seCtlonl InPUt all
Address: | City: | requested
State: Zip: | . - .
s o s sren information and click
Email: | Confirm Email: | on SAVE tab.
Phone: | FAX: | -
(#az-sas-ssss) (#as-sas-sass)

Save Cancel

pennsylvania
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pennsylvania gy

Vendor Administrator Bidder

Step 3 — Supplier Profile

+ Enterprise Applications

iy AT After Clicking on Step 3 to
' enter this section, input all

» Supplier Service Center

ITQ Supplier Profile Questionnaire

Caution: DO NOT use the Browser’s navigation buttons at any point in this application. req uested info rm ation a nd

click on SAVE tab.

LAST MODIFIED: 7/25/2013
< gfore a successful save may be performed  If vou attempt to It ShOUId be notEd that you
Iz completed. vou "Wk get error messages directing vou to correct the appropriate b . d I' k

e Asterisk 2 may pbe required to click on

If you find that a required field asks for information that is "Not Applicable” to vour business, enter "™W/A" for a text field
and "0" for a numeric field. an ADD tab to populate
2 5 . N . . N B .
After vour proposal has been evaluated and vour company has been awarded a contract, we encourage vou to return and some lnputted data:

update the information in this profile by accessing the Enterprise 1TQs section of the PASupplierPortal website and
selecting the “Supplier Profile” button.

Instructions: Each required field musgda
save without all the required fields i
field. Required fields are marked w

I COMPANY INFORMATION . .
Company Name: Small Business Test 6 (The red aste”Sk |S a

SAP Business Partner No: 0000404192

o o
Date Established: # Required Format: 01/01/12 req u I red fl eld)
Federal ID=: #

Website: |

Company Description: (300 character imif) * ’ é ) en ns I.va nia
s J y

DEPARTMENT OF GEMERAL SERVICES
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pennsylvania QY

Vendor Administrater Bidder

Bidder

Bidder = Bidder

+ Welcome Bidder

+ Search/Submit a Bid Contacts: ©

The following contact types are required: ITQ Solicitation Contact, Billing/Invoicing, Executive, Commonvwealth Sales

+ Enterprise Applications
Representative, Emergency
° R E TR AL You must input contact information for each required contact type. Once all of the information is input for a specific contact type,
click on the Add Contact button: a contact list will generate below. The same individual may be used as a contact more than

once.

Contact Tvpe: | No Maore ltems to Add V|

Name: | Title: |

Phone:[ Fac[ Ensure that you complete the contact

Representative

Exmal | Confirm Emal | data for each of the contact types

. I o o .
identified in the column entitled: TYPE

Name Title Phone Fax Email Type

Sjg":};‘og . CEO 717-214-6226 717-214-6226 oanderson@pa.gov &?‘tsagli:‘tam”

S:L":}:Oﬁ; . CEO 717-214-6226 717-214-6226 oanderson@pa.gov Emergency >|TQ Solicitation contact

Oslven C. CcEO 717-214-6226 T17-214-5226 oanderson@pa.go (S::Ir:—monwealth

o o e » Emergency Contact

S:L":;;‘Df; . CEO 717-214-6226 717-214-6226 oanderson@pa.gov ITQ Technical -

fneren _ » Commonwealth Sales Representative

Anderson. Ir. CEQ F17-214-6226 T17-214-6226 oaznderson@pa.gov Executive

- L]
f:g":}:of'r . CEO 717-214-6226 717-214-6226 oanderson@pa.gov Billing/Invoicing >|TQ TeChnlcal contact
sl .
gndv:';‘og, ., cE 717-214-6226 717-214-6226 oanderson@pa.gov Legal > Executive contact

» Billing/Invoicing Contact
» Legal Contact

II. ORGANIZATIONAL INFORMATION

= If Other, specifv. If Corporation or Partnership, specifv tvpe. *

Corporation v| |

B.  State of Incorporation: Date: * Required Format- 01/01/12

DGS Self Certified Small Business: Yes No

pennsylvania

Percentage of Minoritv Women Veteran Ownership in Your Firm: 0 ¥ DEPARTMENT OF GENERAL SERVICES
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pennsylvania f.'.'

Vendor Administrator Bidder
Bidder
Bidder = Bidder

+ Welcome Bidder L SUAlegIC Farmersmps (I 1)

+ Search/Submit a Bid

= Enterprize Applications

= Supplier Service Center Partnership

J. Product/Systems Certification (limit 10):

Certification

Key Words (limit 1

|Genera| Construction
Keyword

General Construction Delete

L. Trade Associations:

List trade associations with which vour organization is affiliated.

Association

M. Federal Certifications:

ennsylvania
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Vendor Administrator

Bidder

« Welcome Bidder
+ Search/Submit a Bid
- Enterprize Applications

= Supplier Service Center

Bidder

Step 4 — Service Categories
Aider - B After Clicking on Step 4 to
enter this section, input all

) : requested information and
Select Service Categories .
Caution: DO NOT use the Browser’s navigation buttons at any poeint in this application. CI ICk on SAVE ta b.

Tnvitation to Qualify4_

SRM Contract #: |12072012

Propesal 1D: |2560

This step allows you to select the service categories for which you are attempting to qualify. To
select a service category, click on the category in the left-hand box and use the add button to

_ _ Tbe _ Ensure that you select the
move it to the right hand box. You may delete a category by clicking on the delete button. Click

Save when you are finished selecting all the service categories necessary to complete your . .

proposal service categories (see green
?(?rr‘l’ilfg (1333392%'1‘325 Available Selected Service Categories: d rTOW) d pplica ble tO YOU r
company; Add them by
clicking the ADD (see blue
arrow) tab; and click on SAVE
tab (see red arrow) once

Small Business Structural Engineering Design
Small Business Mechanical Engineering Design

Small Business Electrical Engineering Design
Small Business Other Engineering Design

Small Business Civil Engineering Design

completed.

&

pennsylvania
l Ll
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Vendor Administrator Bidder Step 5 - Counties

Bidder
Bidder > Bidder
« Welcome Bidder

+ Search/Submi a Bid

After Clicking on Step
5 to enter this

o
Caution: DO NOT use the Browser’s navigation buttons at any point in this application. sectlon; Ch eCk the
SRM Contract #: |12072012 Contract Name: |[Smzll Businzss Dasign Proposal ID: [3550 cou nties that you a re

« Enterprize Applications

Invitation to Qualify4_

» Supplier Service Center

‘Small Business Civil Engineering Design V| interested in working
W Adams [ Allegheny OAmstrong  []Beaver [OBedford [OBerks [ Blair in; CIick Add to Sc

¥ Bradford [1Bucks [ Butler [ Cambria [JCameron [JCarbon [Centre

Chester [ Clarion O Clearfield [ Clinton [ Cohunbia [ Crawford [ Cumberland ta b Afte r CI i c ki ng o n
¥ Dauphin [ Delaware OElk [ Erie [OFayvette  [JForest [ Franidin ¢

M Fulton  []Greene [JHuntingdon [Indiana [ Jefferson [ Juniata [Lackawanna

W Lancaster [JLawrence [“Lebanon  [JLehigh [OLuzerne [OLycoming  [McKean the Add to Sc ta b the
OMercer  CMifflin Monroe  [OMontgomery [IMontowr [ Northampton [ Northumberland H

OPerry [Philadelphia  [v]Pike []Potter [ Schuylkdll [ Snyder [ Somerset u pco m I ng Scree n

OSullivan [ Susquehanna Tioga [ Union [OVenango [ Warren [0'Washington Q Q

OWayme []Westmoreland [/ Wyoming [ York [ Select Al J[ ClearAll | [ AddtoSC | presentEd In thls

|Content Area - To enter press Tabk instru ctional guide
will appear.

pennsylvania
'Jﬁﬁh‘] DEPARTMENT OF GENERAL SERVICES
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pennsylvania T;T

“endor Administrater

Bidder

Bidder = Bidder

[nvitation to Qualily4 _ ,.h ' .él

Welcome Bidder
Search/Submit a Bid

Enterprise Applications

#

Supplier Service Center

Caution: DO NOT use the Browser’s navigation buttons at any point in this application.

SRHM Contract #: |12|:|:"2|:|12 Contract Names: |Sma|| Businzss Diesign Proposal ID: |353&80
Category Counties
Small Business Civil Adams, Bradford, Chester, Dauphin, Fulton, Lancaster, Selact
Engineering Design Lebanon, Menroe, Pike, Tioga, Wyoming

Save Cancel

Click on: SAVE tab ennsylvania
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pennsylvania [y

Wendor Administrator Bidder

Bidder

+ Welcome Bidder
+ Search/Submit a Bid
+ Enterprize Applications

= Supplier Service Center

Bidder = Bidder

[vitation o Qualifys,

Additional Required Documentation

Caution: DO NOT use the Browser’s navigation buttons at anyv point in this application.

SRM Contract #: |[12Z2012

Contract Name: |Tisr 1 Construction

Proposal ID: |2555

In this step yo stu pI ad || fthe additional required docu

ntatio I:yFIImgthdtId structio
specified in the Addt al Required Documentati

tation secti
I:|'§.r electing a do I: type F rom the drop-down list, then loca
n the UPLOJ\Dh l:I: n to add the file

nd select the file from your computer, next click

Browse...

First - Click on symbol;
Scroll down and select
ITQ Signature Page Form

FP rtII BdRq irement for this ITQ Contra I:Bgn

Step 7 — Additional
Required
Documentation

After Clicking on Step 7
to enter this section
there are numerous
actions required to
complete the section as
noted on this and the
following instructional
guide pages step-by-
step.

?,‘éi__,_ pennsylvania
! L]
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[,H\ Choose file

P

ol ©
1

Docurnents

My Documents

Loak in: |.D My Documents j ﬁ Ed-

Eﬂltams Irmpacting Shortage of SE Tier | Contractar Bidders

,';-ZI 1T Signature Page Document

My Recent 5 iwon

[ 1acobshurg DONR MEEWEE

9 @Jacobsburg Ervironmental Center

[ 3acobsburg MEE and WEE Subcontractors

Desktop [ 1acobsburg MBE and WEE Subcontractors1
A : [ 1acobsburg MBE and WEE Suppliers
_,_/- f;ﬂ JamesBrown

fgﬂ JamesBrownz

@JanlSth American Sub.Supplier Presentation

E’!ﬂJan. 2010 to June 2010 RFP Construction (Per Ken Rap Request)
[0 1anitarial. Cleaning Servi

My Computer &ﬂ Jbrown ITG Signature
4] Jbrown SEPT Cert
@ .
My Hetwork  File name: ITH Signature Page Dacument A Open a
Places g ’ [_%_|ld bocumentation
A= |80 Files () [~ m tion buttons at any point in this application.
SRM Contract #: |[122012 Contract Name: |Tier 1 Censtructicn Proposal ID: |255%

In this step your must upload all of the additional required documentation by following the detailed instrujfions
specified in the Additional Required Documentation section of Part II - Bid Requirement for this ITQ Conflact. Begin
by selecting a document type from the drop-down list, then locate and select the file from your comp t click
on the UPLOAD button to add the file.

* | Document Location: |H:\I"1yr Documents\ITQ Signal Browse...

ITQ Signaturs Page Form

UPLOAD

=Second - Click on Browse tab
as noted by the red arrow.
Once selected the POP UP
screen to the left will appear.

*Third - Locate your
electronically saved ITQ
Signature Page Document.
Click on the file and then click
on the Open tab as noted by
the blue arrow. After clicking
on the Open tab the file name
will appear in the browse box.

=Fourth — Click on the UPLOAD
tab as noted by the green
arrow.
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Small Business Design

Invitation To Qualify (ITQ)

pennsylvania f:.'

Vendor Administrator Bidder

Bidder
Bidder > Bidder
» Welcome Bidder

+ Search/Submit a Bid

» Enterprize Applications

Invitationto Qualifyd_ APFSS 4

+ Supplier Service Center

Additional Required Documentation

Caution: DO NOT use the Browser’s navigation buttons at any point in this application. After CIICkI ng on the
SRM Contract #: [122012  Contract Name: |Ti=r 1 Construction Proposal ID: [3558 U PLOAD ta b you Wi" nOte
In this step your must upload all of the additional required documentation by following the detailed instructions that the u pload ed

specified in the Additional Required Documentation section of Part II - Bid Requirement for this ITQ Contract. Begin
by selecting a document type from the drop-down list, then locate and select the file from your computer, next click

B Foleging 2 dacument by from th document will appear

| ITC Signzturs Page Ferm % | Document Location: Browse... u nd er the Docu ment Na me
Lomered Column.

Document Namea Description

ITQ Signzture Page Document.docx ITQ Signature Page Form Delete

=Fifth — Click on SAVE tab
e as noted by the red arrow.

?,‘éi__,_ pennsylvania
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Small Business Design

Invitation To Qualify (ITQ)

After clicking on the
UPLOAD tab you will note
that the uploaded
o document will appear

| coomanisns e under the Document
Invitation to Qualifyq_ ' Name Column.

« Enterprise Applications

= Supplier Service Center

Additional Required Documentation
Caution: DO NOT use the Browser’s navigation buttons at any point in this application.

=Sixth — Click on symbol as
noted by the red arrow;

SRM Contract #: [122012  Contract Name: |Tier 1 Construction Proposal 1o: [3553 ScrO" down and select
Small Business Self-
. Certification Form;
Free: e oron | Location: | Cowee. | Browse, Upload, and Save
R an electronic copy of your
SB Certificate as done for

Uploaded ITQ the ITQ Signature Page.
Signature Page

Document

You must upload all required Form Types.

Documen t Name Description

ITQ Signsture Page Document.docx ITQ Signature Page Form Delete
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Invitation To Qualify (ITQ)

pennsylvania f:.'

Wendor Administrator Bidder

Bidder
Bidder = Bidder
* Welcome Bidder
. . SRM Contract #: |12072012 Contract Name: |Smzll Business Design Proposal ID: [2552
+ Bid Processing
+ Enterprize Applications

The results of a pre-submission audit of your entire proposal appear below.
= Supplier Service Center

p | Submitted Date: issi
roposal Submitted Date Step 8 — Pre-Sme|SSIOn

Proposal Current Status: In Process

ITQ: 12072012

Contact: oasor Complete After Clicking on Step 8.

danscott@pa.gov

S ice Cat ies: Small Business Architectural - .
S Taene Design Review the your inputted
Service Categories and Counties: Complete
Small Business Architectural g data then SCROLL to

Design

Adaus, Aleghess, bottom of the page and

Armstrong, Beaver, Bedford,

Berks, Blak, Bradford, Bucks click on the check box. (See
Red Arrow)

Technicals:

Additional Required Documentation: No forms uploaded.

vou are submitting a formal bid'proposal in response
to a pro ent issued by the Commorm ealth pur<uant to the Procurement Code (62 Pa C.5. Section 101 et
seq.); (2) vou are authorized to submit the information on behalf of the person or entity identified; (3) vou are
authorized to bind the person or entity identified to the terms of the solicitation and this submittal; and (4) all of
the information submitted is true and correct to the best of vour knowledge, information, and belief Any false
statements made by vou in submitting a bid‘proposal are subject to the penalties of 18 Pa C 5. §4904 (relating
to unsworn falsification to authorities).

ennsylvania
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Small Business Design
Invitation To Qualify (ITQ)

pennsylvania T;'

Wendor Administrator Bidder

Bidder
Bidder = Bidder

* Welcome Bidder
SRM Contract #: |[12Z072012 Contract Name: |Smzll Business Design Proposal ID: [2552

+ Bid Processing

+ Enterprize Applications . . .
The results of a pre-submission audit of your entire proposal appear below.

= Supplier Service Center

Proposal Submitted Date:

Proposal Current Status: In Process
ITQ: 12072012
Contact: Complete

danscott/@pa.gov

Service Categories: Small Business Architectural . .
Desien After Clicking on the
Service Categories and Counties: Complete .
Small Business Architectural check box click the

Design

Adams, Alleghens, Submit Proposal TAB.

Armstrong, Beaver, Bedford,

Berls, Blair, Bradford, Bucks
Technicals: (See REd ArrOW)

Additional Required Documentation: No forms uploaded.

By clicking the Submit button. vou represent that: (1) vou are submitting a formal bid'proposal in response
to a procurement issued by the Commonwealth pursuant to the Procurement Code (62 Pa C.5. Section 101 et
seq.); (2) vou are authorized to submit the information on behalf of the person or entity identified; (3) v
authorized to bind the person or entity identified to the terms of the solicitation and this submitigle
the information submitted is true and correct to the best of vour knowledge, informatig elief Any false
statements made by vou in submitting a bid‘proposal are subject to the alti aC.5. §4904 (relating
to unsworn falsification to authorities).

[ Submit Proposal ]

Cancel
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Small Business Design

Invitation To Qualify (ITQ)

NOTE:

Upon the Commonwealth’s electronic receipt and
approval of your Small Business Design Invitation
to Qualify (I1TQ) a Zero $ Value Contract will be
sent to your attention for review and signing. Once
signed you are to return the Zero $ Value Contract to
the provided address. Once this contract is received
by the Commonwealth your company will be
considered a Commonwealth Small Business
Design Firm eligible to be informed of Small
Business Design project advertisements. You will be
Informed of these proposal opportunities via email.
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