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Go to: www.pasupplierportal.state.pa.us Click On:
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Welcome Lo Uhe Pennsylvania Supydier Portal

» g Supler Regaireooh

« Sappler Service Decker

IMPORTANT SYSTEM NOTICE TO SUPPLIERS

The PA Supplier Partal is a seewrs site. The PA Sapplier Partal certified hrowsers are Internet Explorer 6.0 theough 8.0. Other prodacts may warle; however, full fanctionaline
canmet be assared.
Begrsiratipns vill valy be processed danng regular Commenwealih vork hoars.

17 you are expermancing access problems with this ste, please sulect status for system availabiity information.
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{= SAP NetWeaver Portal - Windows Internet Explorer

e
@.\ o = | &7 htkps:) v, pasupplierportal, skake, pa,us)ivfportalf anonymoos flogin

File Edit View Favorites Tools Help
Share Browser  ‘WebEx -

o e |37 SAP NetWeaver Portal | |

Enter PA Supplier Portal
User Name & Password

Welcome Pennsylvar
Supplier Portal will be
Thursdays from 8:(
for regular system
the system is not av
new registrations, sL
bidding. Thank you f

Log Into Portal

User

Note: If you do not know your PA Supplier Portal USER NAME and
PASSWORD please call the Customer Service Help Desk at (877) : _
435-7363 or (717) 346-2676 for assistance. pennsylvania
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aemowealth of Pa
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Click On: . =

Viridnd ot el Full Soraan

srwralen -
Wikzrrn Vit Addeeboatae]

Craie fosinaul ser WEFLCOME VENDOR ADMINISTRATOR

e ] K £5 30 AdminStratve User for yaur Sompany in the PA Supplier Poreal you have the autharity o

Marasge by flats
Craate Additienal Ussrs

Manage Company Data

Tt Ay Manags Supplar Addressan

Waraage Bah Dutta & Prodhuct Manage Bark Data & Product Categanes

Haragn Chrmgmsy (v

Harage

To access the adimmsiratneg UEer opliens, rafer to the ks ieoated on the it naagaton bar. 17 you would ke Lo wew and respond o Commonw ealth Sabitators, select thw "Bidder™ tab located m thi upper
left cormer of the screen

Tha "Suppliar Servica Cantar® ink lozatad an the laft navigahon bar contains halpful tocls ta previds asltancs throughout tha Supphar Regatranen and Riddng Procesess.

The "Melp™ Ik located on the upper Rght commer Contans common suppher guestons and contact mformation
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pennsylvania gy

Vendor Administrator Bidder
Bidder
Bidder = Bidder = Welcome Bidder
Welcome Bidder
Search/Submit a Bid WELCOME BIDDER
Enterprize Applications i CI iCk On " . . i
A5 a Company Bid . you have the authority to electronically view and respond
Supplier Service Center o Commonwealth Soicicaaois. ricase om0 the "Search/Submit a Bid" link on the left navigational
bar to

* View current solicitations
+ Respond to solicitations
« Manage responses to solicitations

The "Supplier Service Center” link located on the left navigation bar contains helpful tools to provide
assistance throughout the Bidding Process. To explore Commonwealth Solicitations and view Recent
Awards visit PA eMarketplace available via the Supplier Service Center.

The "Help" link located on the upper right corner contains common supplier questions and contact
information.

Content Area

pennsylvania
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Security Information E

ﬁ Thiz page contain: both secure and nonzecure
o f
ks,

If a Security Box POpS Up please click “YeS” ifit Do pou want to digplay the nonzecure items?

looks like this . . .
ﬁ r ;EE ] [ Mo ] [ Mare Infa ]

Security Warning

I Do you want to view only the webpage content that was delivered
i socursly?
Thia wabpage containg contant that will not be delivarad using a sacure HTTPS
connaction, which could compromiga the sscurty of the antire wabpaga.

or, “No” if it looks like the below box . . .

(o rio | e ]| ﬂo]@

Or, click the “Show All Content” tab if the below box appears at the bottom of the window . . .

Only secure content is displayed.  What's the risk? 9 Show all content
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Wenoar d=m=nisraine Burteler

Bidclet

= Winiczme 0 kder

1 ,i'. enterprise application portal
H i . DEPARTMENT OF GENERAL SERVICES

= GHearchTutnrd o e

« Elarnrme AOECASONE

+ SUppher Service Conter pennsybvania ¥

NOTICE The ITQ apphication certified browser 15 Infernet Explorer & & Chiher browsesrs imnay work, but full fimctionabty camot be
assuged

Welcome to the Enterpnise Apphication Portal.

s thes Soppher Gateway to view vour COSTARS -parcpatng contract
COSTARS (&), tpdaze COSTARS-only contact information, repost quarterhy contract

sales, and pay contract Administrative Fee.

Self-certify bere as 8 Small Busmess o participate i the Comsnomwealth's
Small Business Procurement Initintnve Small Businets Procurement Initiative, whach reserves certamn bid
oppomaities for competiion amang cnly seli-cortfied smal businesses
Emmmm Facilities wishing 1o qualifi to work on State

Organizations mterested in doing business with the Conmonaealth theenagh

[T Proposal Administration

Click On:

[T proposal
DS e.mail notiicasions {eAlerss) Hagn up here 1o be notdied of new beds msued by the Department of General
Services
Provides vendors a report that identifies the statas of unpaid invoices withen
the Commonweslth's payment request workflow process. Worldlow refers

Ivosces m Process Repost b the process that the Commonvealth uses to track and manage mroices o
they pre reviewed, apgroved, ened sent 1o the Treasury Department for
paymaeat

Vende P. R Provides vendors o report that identifies payments which have completed the

mvorce revicw process and hove been posd by the Treasgy Department.
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pennsylvania T;T

endor Administrator

Bidder

Bidder = Bidder

[nwitation to Qualify4 ’h \:

+ Welcome Bidder
» Search/Submit a Bid

* Enterprize Applications

= Supplier Service Center

Welcome to ITQ Suppliers Menu

For Information about the ITQ Process, please view the documentation on the
Department of General Services - Procurement ITQ Website

To begin the qualification process, click on Proposal below.

Proposal Build or Edit a Proposal

Click On:

pennsylvania
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pennsylvania Tzf

Vendor Administrator Bidder

Bidder
Bidder = Bidder
+ Welcome Bidder

+ Search/Submit a Bid

+ Enterprize Applications

[nvitation to Qualify4_ ,h :

Wt &

+ Supplier Service Center

Select Proposal
Caution: DO NOT use the Browser’s navigation buttons at any point in this application.

If you wish to create a new proposal, select Create New from the drop down menu below. If
you wish to edit a proposal, select the appropriate proposal from the drop down menu.

é Click on ICON: Scroll

Smzll Busi Design-03/01/13 D T C N
Zmall Businees Design-03/01/13 own To Create New

Tier 1 Constructicn-02/20,/13

pennsylvania
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Wendar Admanstrator Wdader

Birder

Blder > Bidder

Welcume Bidder
Enierprise Apphostons
Current ITQ Contracts
Caution: DO NOT use the Browser's navigation buttons at any point in this application.

Click on the VIEW button of the appropriate ITQ Contract below In order to view Parts I-1V.
Once Parts T-TW hawve boeen rewviewed, you will ave he ability to select the conlract. Then
you may begin developing your proposal; completing the necessary steps in order to
become gualilied.

LI Contract o0 Lffective  Lxpiration

] Date Lrate -
13072012 Senall Businmss Dagign sar7r20tr 1y/y/zo1s | Wiew CIle On:
122013 Tilr 1 Contrustan T a0re 1732014 Wi

33700 Commizaary Breducts [T 4/18/2082  &/30/2022 | View

4400004480  Magter 1T Earvires [T 4/ 00/3008 13735/60448 | View

4400006435 Trew Trimming & Stumg Culling I/LT010 HILITOLS

4400007410 TG Consulting Services 4/ 5/ 2011 373172018 Wiew

22000005822 Basrastica & FiEness Louismant [LTERET 1R L2

4400008567  Training Sercices 179 B/18/2011 13/31/3016 | View

S&0000063 7 Craatival v/ Fredusticn SRWES 1T0] W%t W06

4400008938  Eleclricity Damand Raiponie Sved 10F24/2011 3312017 Wiew
SR00009722  [-wWasts Ramaval & Recycling Sves Wrze1E  Sauraor | View
TravzolT | View
/1473018 Wiaw

4400011715  Facilty Rapair Sarvice [TQ CGE A8 2013 L18fa018 Wiew

4400009863 Tamd Ranted Povwsr & WVAC Equig

440001 0FRE Mugaum Fuhibit Sarvices ITQ

4400011318 Halicophers
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Review all 4 Parts of ITQ Documents
e Prior to Proceeding.

Bidder

You will need to print Part Il — Bid
Requirements. Within this document is
a copy of the Tier 1 ITQ Signature Page.

ITQ View for 12072012-Small Business Design.

(o) The Small Business Design ITQ
In order to select this ITQ) contract vou must first réview Parts 11V by scrolling to the battom of the |:-.'|-:.--. Signatu re Page WiII need to be

the bottom of the page check the box to acknowledge yon have reviewed Farts 1V, and thes click on the
SELECT THIS ITQ buarton to begin developing a proposal: completing the necessary steps im order 1o bec
quahified contracior.

manually completed. You will then
need to convert it to an electronic file.

ITC Name: Small Busmess Design 1T Contract Number: 12072012 = - - - H -
Effective Date: 120712 expiration bate: 1022« LALEF WItHIN this instructional guide as
Enrollment Opens: 120712 Enroliment Closes: 083115

sty o st gt 10 oo e, 1OLEA 1N STEP = Pyou will need to
Ao Vo b BROWSE for and locate the electronic
s Contics file. Therefore, please NOTE what you
name this file so that it is easily
CONMONYEALTH OF PEXNSVLY ANI located when necessary in STEP - P.

DEPARTAMENT OF GENERAL SERVICES
Bukdic Weorks Doputate
1 Eth &= Herr Streets
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Sagrah o - Log 6lF

VArasr Aomrtraar nae

Bader = Wase
Viisdasss (rdar
B Hthe Commonmeahh nends ihe Comtractor's sance in @y matter andsing oul of the RTEL refated to this Contract it shall notify thn Coniracior wsing the legal contact information provided inthis Contract  The Conimciol_af any **
i ceobitol S sunh penase ugsn imazanable pror smbion. nebice je she. Commonssath
the Comtracion's podseddion

Lrerprs A2pio C Up'..n Hi.'un |lu|lf~' l:l.l"l fraerm T D'ﬂln l..nwulﬁ thal it récares the Conlracton s dasislance m mapondng 1
I e Conracton shal

1 Froade the Gompamanaih, withen ten (30§ calendar days afier meompl of wilion notdfioation, acooss bo,and copss o, sny documant or sformation in th Gontractor's peasossion gsing ot of thiz Gonimot that thi Comimanyea
|aGequegied Bermatien and mai e a putHE oo uneer he BTEL and

Preade such other assstance a8 the Sommorweah may easonebly teguest m orde 1o comply with iBe RTKL veth resnett to this Santract

da 3 mguast for a Trade Secret-or Conddentt Pmpnatery inermabon. a5 thoss eems e cefined by the RTHL or pites infomation that the Conmctor congidss scemp from |

alendar days of recering the witlen notfication 3 vatiien slatement sgred by @ repregentaine of the Contractor explarng why the equested matenal s sxempd fi

=

i

0 ke Comracior congidens the Reguested nimmaton 1o

Contracior must noidy the Commonssath and proside SR EL T
RTHEL
E The Commbnmaahth sl e, l.l:p:!'l Lk wrilten Slatermant l'uln the E‘a’tlal.l..- in derying @ RTHL request fo e Requested Illhn aton unless |he Conmahwashh Eﬂuln'.me*: that the §

hg B e | 118 clepily gt figirs fhatieaoes Ehe Contigeies hal
aRe peoasions, 1he Comtracior shad indemmisy 3ad hold the Commonaeatth hamiags for any damages, penaltes, coste. detnmant or kaem thal

if ting Contracior {als to provide the Reqguestsd Infomuatinn withm the tms pened requeed by
as a eyl of the Conbracter's dsduns inclodng any statulony dameges aRsessad aganst ihe Comoonanath

B The Cosnmooyeaeath will igimburss the Conlreston fof amy co8E Jasodialied with coemphang wih Meso prinidions oy 1o tha exlend alloved undad the S sthedule estabished By the Ofice of Open Redaids o0 g othamise poeded by the
wipghcabla

W The Comrecior may fils a lsgal challangs to-any
Commopnaeatih 23 8 result of guch 3 chalisngs and shall hoid the Commaonwasith hamnisss for any damages, penahies, coufs detnment or hanmm that the Commorweabh may noor 26 A et of the
Apamet the Commonwaalin ragardiese of tha ouleems ol gush agal challenga. Ss ksbwenn ihe pames e Confesctnr Agress to wene &l rohie or mmasas thal may be mpdakle fo i w5 8 el of ks
tha RTKI

Thie Conractions Subses felalug bo Tk BTEL a0 contrasng Sulid 1hat surme Chis cipraten of ths Costract and Shall contmise o8- long 8 The Comrector s Requasted infematon m 25 possedsnon

nMmorweAh facigion (o minase a moord 1o the public with the (fice of Open Recorde. or in the Pennsyhama Coungs. bowessr, the Commactor shsl indemesy the Commonwaadth foo any
tracior's fikim. including any slatu

nmmanaasih's disclasurs o Ragqu

1710 HON-APPROPRIATIONS CLALUSE
Tha Caemmonsspith s ohlgation 1o maks payments sunng any Commanyweskh heea! year susceadmg ihe cument hesal yanr shal bs gubmet bo svaitssilsy 3nd appropnabes o fands, YWhan funda(sigls sndior tssadnl) ars nol sppropnated or ofh
suppon conhinuatian of padgmance in a sunpeguant Ageal year panad. the Cammamssgith ghall hava tha nght 10 tammmake ks Conirest or 8 Feechass Ondss Teas Conteector ghall ha reirscrsad for tha rerannakbls valua of any nonrazumng cos
miha pnca ol ke guppliss or sarices dalveded pndar ihs Comrert Such rembursamest ghall not mziada lape of prafil, loss of use of monay. or aSmingtaing or eoarhead comis Tha mmbursamses) amoun] may B pasd i any ssopnatons

2 -Select ITQ

[ CanceL |

[FIBy checking fhis box 1 acknowlsdges that | have pedered Farts 11V of this 1T commract | SELECT THIS TG |

1 — Acknowledge

Review pennsylvania
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pennsylvania 5y

Vendor Administrator Bidder

Bidder
Bidder = Bidder
+ Welcome Bidder

= Search/Submit a Bid

[nvitation to Qualifyq_ E. b

» Enterprise Applications

» Supplier Service Center

Edit a Proposal

Caution: DO NOT use the Browser’s navigation buttons at anv point in this application.

Complete Steps 2
through 8 (excluding
6). You will need to
click on each of the
Steps required for
[step 7. Additional Required Documentation | COmpletion in Order
[step 8. Pre-Submission Audit | to input the
requested data.

[step 1. View ITQ

[S'tep 2. Proposal Contact Information

[S'tep 3. Supplier Profile

[S'tep 4. Service Categories

Tt e T l— l—

[S'tep 5. Counties

SelectAnntherPrnpnsalH Main Menu l l Delete Proposal

pennsylvania
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Vendor Administrator Bidder

Bidder
Bidder = Bidder
+ Welcome Bidder

+ Search/Submit a Bid

» Enterprize Applications

Tnvitation to Qualify4_ ,.

* Supplier Service Center

Step 2 — Proposal
Contact Information

Proposal Contact Information
Caution: DO NOT use the Browser’s navigation buttons at any point in this application.

SRM Contract #: 12072012 Contract Name: |Smzll Business Diesign Proposal ID: |2550

o _ _ After Clicking on
Complete the below information for the designated contact person for this ITQ proposal. )
All fields are required. Step 2 to enter th|S

First Name: | Last Name: | . .
Title: | Address: | SeCtlon, |nput a”
Address: City: : requested
State: |pA v Zip: . . )
O rassssarn information and click

Email: | Confirm Email: | on SAVE tab

Phone: | FAX: |

(##E-REE-HREH) (##E-REH-HREE)

Save Cancel

pennsylvania
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ITQ Supplier Profile Questionnaire

Cawprion: DO NOT wse the Browser's navigation burtons ar amy point in this applicanon.

LAST MODIFIED: 7/25/ 2013

a succedshl sove may be performed. I you attengd to

Instructions: Each requoed fiebd mnsst = 0
save without all the requed Gelds e conmmpleted, vou W

gel cror messages droctmy vou bo comrect the appropniate
Beld Required fields are marked wigga Red Asverisk -

If yvou Gind thas a requered field asks for infonmaton that is "Not Applcable” 1o vour business, enter "N'A” for a vext Geld
and "0 for a minenc fisld

After your proposal las been svalnated and your company has been awarded a contract, we encotmage von to renmn and
update the mformation m tus profds by accessmg the Enterpnmse [TOs section of the PASupphePortal webste and
selecting the “Suppler Profile” Inmon

I COMPANY INFORMATION

Company MName: Small Business Test 6
SAP Busmess Parmer Moo (000404192
Date Established [ * Required Format 01701712
Federal [D=: | -

Website: |

Company Deseription: (300 character et =

Step 3 — Supplier Profile

After Clicking on Step 3 to
enter this section, input all
requested information and
click on SAVE tab.

It should be noted that you
may be required to click on
an ADD tab to populate
some inputted data:

(The red asterisk is a
required field)

pennsylvania
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= Wilcome Baidor
= Learchisuleed o el
* Enterpims Applcalimng

= Buppler Service ey
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v [RTR

Contacts: ™
The fallewing somtact rvpes are required” ITC Salielmelan Canraes, BillngInvadeing., Fxeeurive, Commenwealth Sales
Representative, Emergency

Yo mast mpait contact mfennatsin G sach regured comtact tvpe. Onde all of the mfmmation 15 mgna lor a speabs comdact thpe,
elick an the Add Coneser burran; a concaey Hst will zenermte below, The seme individual mev be used as a coneaet mage than
el

Contact Type: | Ha Mora lterrs 10 Add >

Mamme: | Tithe: |

O e o — Ensure that you complete the eontact
tanad | Coutira Emait | data for each of the contact types
= _ _ __ = identified in the eelumn entitled: TYPE

Chitlvaih C . G e dadle RN i e g |10 Sobstatian [E ] ]
ity 3 [= =] 1Fr224rRIle  TITGIiA-8228  oendersuaZomgov . T I;_l.ll_l pglﬂ:

;_;:“::n: 7, ckO PIT-21A-G206  FiT-21a-6236 . sendersonBon.gov ;:'I:'::I::. Im] IM @'TQ Sﬁ"citatiﬁn cﬁntaet

;ﬂ__‘.rm;' . [ 1 F17:314-633€ TiTe3id:-€33¢8 mandsream@pa.gay :!;:I:-“ﬁm“. M Dalata @Emerﬁer‘ﬁy Cﬂﬁtaet

Selnan.So: 2o 7i7-214-6336  TiT-304-6236  eandersan@en.gov ITG Techairal ;
e e e e SR e @Commonwealth Sales Representative

ibwa L =
Andariidn I -
;-.:;::QE o o n] T1T-214-620E  FLT-DI4-6226  asadarsangon.gov IMag Tavaltag Ll;rllt_] Dulete @'TQ TEﬁhﬁlﬁal Cﬂﬁtaﬁt

et S - 717:-214:6326 7i7-214-6226  sandersondon.gov Legal @J @Exeeutlve Cﬁﬁtaet
@Billing/Inveoicing Contact
@Legal Contaet

If Orther, specify. If Carporation or Partnershap, specfh type *

Corporation b |

B, state of locorporation [pa @ Date: * Required Format: 01/01/12

L. DGS Self Cemifisd Small Business « Yes o é' =
pennsylvania

Percentaze of Minoriry Women'V eternn Ownershin in Yeur Finm | oy DEPARTMENT OF GENERAL SERVICES
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pennsylvania f.'.'

Vendor Administrator Bidder
Bidder
Bidder = Bidder

+ Welcome Bidder L SUAlegIC Farmersmps (I 1)

+ Search/Submit a Bid

= Enterprize Applications

= Supplier Service Center Partnership

J. Product/Systems Certification (limit 10):

Certification

Key Words (limit 1

|Genera| Construction

Keyword
General Construction Delete

L. Trade Associations:

List trade associations with which vour organization is affiliated.

Association

M. Federal Certifications:

ennsylvania
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[vitation to Qualifya_

Select Service Categories

Caution: DO NOT wse the Browser®s navigation buttons at any point in this application,

SHM Comliact &

Contract Wame: [Small Bupisans Canige Proposal T

This step allows you to select the service cateqories for which you are attempting to qualify. To
select a service category, click an the category in the left-hand box and use the add hutton to
movie it Lo the right hand box. ¥You may delete a category by clicking on the delete butlon. Click

Save when you are finishad selecting all the service categories necessary to completa your
proposal.

:j:rr:!Fs ?g:ﬁr“}%r:gs Avadable Selected Service Categories:

Small Busness Structural Engineanng Casign
Small Business Mechanical Enginaanng Dagign

Small Buginess Tral Engneanng Design
Small Busmess Electrical Engineerng Cesgn [
Small Busmess Other Engmeenng Design

- ]&
oenn )
W]& Cancel

Step 4 — Service Categories

After Clicking on Step 4 to
enter this section, input all
requested information and
click on SAVE tab.

Ensure that you select the
service categories (see green
arrow) applicable to your
company; Add them by
clicking the ADD (see blue
arrow) tab; and click on SAVE
tab (see red arrow) once
completed.

pennsylvania
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Step 5 — Counties

After Clicking on Step
5 to enter this
Castion: DO NOT use the Browser's avigatios battons a1 ay point in this application. section; Check the
TN - e I RROPRR, -~ —— (L, Counties that you are
Sl Bumss O Enpree Do ¥ interested in working
ElAdmm  DlAlegssy  DAmsiong OBesver  ElBediond  DBerks (] Bai |n’ Click Add to SC

FBra&ord [Bucks [ Butls= Ul Cambaia Ll Cassron [ Cabon Ll Centre N N

FiChester [ Clarien OClearfield [T Clmton [ICobembia [lCrawford [ Cumberfand tab After CI ICkI ng On
FlDaphe O Delavnee CIEk C1Ene I Fanveme [ IFarese | Franktin -

FlFaken  ClGreene [ Hungngden [ Indiana [Nlefferson [ Juniata [ Lackavwanna h dd b h

F Lancaster [ Laverence FLebanon [T Lehigh OLuzeme O Lvconng COMicksan t e A to SC ta t e
CMecer Ml FiMomos IMenigomery [1Montowr  CiNorthampton [l Worthiombesland 1

C Perry O Phiadelphia [ Piee Ol Porrer O Schrdkill [ Seveder [ Semsereat u pCO m I n g SC ree n

Ve Dot B Do, [Sr] (cin) |@ presented in this
.+ Instructional guide

Cancel will appear.

pennsylvania
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pennsylvania T;T

“endor Administrator

Bidder

* Welcome Bidder
* Search/Submit a Bid
» [Enterprize Applications

» Supplier Service Center

Bidder = Bidder

[nvitation to Qualify4 _ ,h \:

Caution: DO NOT use the Browser’s navigation buttons at any point in this application.

SRM Contract #: |12072012

Contract Name: |Sma|| Business Diesign Proposal ID: |3560

Category Counties
Small Business Civil Adams, Bradford, Chester, Dauphin, Fulton, Lancaster, Salect
Engineering Design Lebanon, Monroe, Pike, Tioga, Wyoming

Save Cancel

Click on: SAVE tab pennsylvania

DEPARTMENT OF GEMERAL SERVICES




Small Business Design

Invitation To Qualify (ITQ)

Wendor Administrator
Bidder
+ Welcome Bidder

+ Search/Submit a Bid

» Enterprize Applications

= Supplier Service Center

Bidder

Bidder = Bidder

Ivitation to Qualifys_ 2

Additional Required Documentation
Caution: DO NOT use the Browser’s navigation buttons at anyv point in this application.

SRM Contract #: 122012 Contract Name: |Tisr L Constructicn Proposal ID: |[3553

In this step your must upload all of the additional required documentation by following the detailed instructions
specified in the Additional Required Documentation section of Part II - Bid Requirement for this ITQ Contract. Begin
by selecting a document type from the drop-down list, then locate and select the file from your computer, next click
on the UPLOAD button to add the file.

ITS Signature Page Ferm * | Document Location: | Browse...

ITO Signature Page Form
Smzll Business Self-Certification

i ion Form \
Cancel

First - Click on symbol;
Scroll down and select
ITO Signature Page Form

Step 7 — Additional
Required
Documentation

After Clicking on Step 7
to enter this section
there are numerous
actions required to
complete the section as
noted on this and the
following instructional
guide pages step-by-
step.

pennsylvania
'Jﬁﬁh‘] DEPARTMENT OF GENERAL SERVICES



Small Business Design
Invitation To Qualify (ITQ)

[,H\ Choose file

PX §Second - Click on Browse tab
Lookr: | @ My Documents o casE as noted by the red arrow.

0 -1 E’ﬂjltems Irmpacting Shortage of SE Tier | Contractor Bidders
w

P i Once selected the POP UP
Documents

3 il ecobsurg oct veewee screen to the left will appear.

@Jacobsburg Environmental Center

81 3acobsburg MBE and WEE Subcontractors
Desktop [ 1acobsburg MBE and WEE Subcontractors1

ﬁJacobsburg MBE and WEE Suppliers

' et §Third - Locate your
i e electronically saved ITQ
W %b'; ¢ Slgnatu re Paqe Document. _
@ e , Click on the file and then click
Myprlqaé;t;{mk File name: [ITQ Signature Page Document =] Open | d Documentation on the Open tab as nOtEd by
Files of type: [l Fles 7] =l Cancel | Kion buttons at any point in this application. the blue arrow. After C|icking

SRM Contract #: |122012 Contract Name: |Tier 1 Construction Proposal ID: |355% On the Open tab the flle narne
In this step your must upload all of the additional required documentation by following the detailed instrujfions WI I I appear I n the browse bOXl
specified in the Additional Required Documentation section of Part II - Bid Requirement for this ITQ Conflact. Begin
by selecting a document type from the drop-down list, then locate and select the file from your comp t click

&Q_n'-_

on the UPLOAD button to add the file.

§Fourth - Click on the UPLOAD
ITQ Signature Page Form * | Document Location: |H:\I"1yr Documents\ITQ Signal Erowse... -
é tab as noted by the green
arrow.

pennsylvania
'Jﬁﬁh‘] DEPARTMENT OF GENERAL SERVICES
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Small Business Design

Invitation To Qualify (ITQ)

pennsylvania

endor Administrator Bidder

Bidder
Bidder = Bidder
+ Welcome Bidder

+ Search/Submit a Bid

« Enterprise Applications

[nvitation to Qualifyg ;

« Supplier Service Center

Additional Required Documentation

Caution: DO NOT use the Browser’s navigation buttons at any point in this application. Afte r CI ICkI ng On the
SRM Contract #: |12201Z2 Contract Name: |Tisr 1 Canstruction Proposal ID: [3555 U P LOAD tab yO u WI I I n Ote
In this step your must upload aII of the additional requlred documentation by following the detailed instructions that the uploaded
specified in the Additional Required Documentation section of Part II - Bid Requirement for this ITQ Contract. Begin -
document will appear

st %1 document ocation under the Document Name
[ueronp | Column.

by selecting a document l:ypeFom the drop-down list, the |0c te and select the file from your computer, next click
on the UPLOAD button to add the file.

Document Name Description

ITQ Signsture Page Document.doox ITQ Signature Page Form Delete

§Fifth — Click on SAVE tab
é as noted by the red arrow.

pennsylvania
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Small Business Design
Invitation To Qualify (ITQ)

= Wieloome Ladder

= Search/Guted a Bl

« Emrpene Applcaticns

= Suppler Service Denter

Uploaded ITQ
Signature Page
Document

Additional Required Documentation
Cantien: DO NOT use the Browser's navigation buttens at awy point in this application.

You must upload all required Form Types.

antract #: (122012 Comtract Mame: [THr & Construstion Propassl 1 3558
In this stap yoar must uplosd all aF the d.l sl required dacunentatian by fallawing the d.pr dad in ructions.
apacifisd in the mldnmnnlu-qmud Macun I tian sectian f I-’lrl 1T = Mid Requirement F this :|1|1| n.ru.rl agin
by aslacting & dacument * type & fram the dra ,.dm.ml than la il salact tha Fils fro -,mur camputar, mext prion
n the LPLOAL histta wdd the fils
Location: | Browan
Daseriplivn
I L 1T Signaty 0 m Daleta

After clicking on the
UPLOAD tab you will note
that the uploaded
document will appear
under the Document
Name Column.

§Sixth — Click on symbol as
noted by the red arrow;
Scroll down and select
Small Business Self-
Certification Form:
Browse, Upload, and Save
an electronic copy of your
SBPI Certificate as done for
the ITQ Signature Page.

pennsylvania
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Small Business Design

Invitation To Qualify (ITQ)

pennsylvania f:.'

Wendor Administrator Bidder

Bidder
Bidder = Bidder

SRM Contract #: [12072012 Contract Name: |Smzll Businzss Design Proposal ID: [2552

* Welcome Bidder
+ Bid Processing
+ Enterprize Applications

The results of a pre-submission audit of your entire proposal appear below.
= Supplier Service Center

Proposal Submitted Date: Step 8 _ Pre-Subm|55|0n

Proposal Current Status: In Process

ITQ: 12072012

Contact: Complete After CI'Cklng On Step 8

danscott/@pa.gov

Service Categories: Small Business Architectural RGVIEW the you r Input‘ted

Design

s ice Cat ] dc ties: Compl
ervice Lategones an otntes Small Business Architectural e data then SCROLL to

Design

dams, Allshens bottom of the page and

Armstrong, Beaver, Bedford,

Betks, Blair, Bradford, Bucks click on the check box. (See
Red Arrow)

Technicals:

Additional Required Documentation: No forms uploaded.

- ” 1) you are submutting a formal bid/proposal in response
to a pro ent issued by the Commonwealth pursuant to the Procurement Code (62 Pa.C.S. Section 101 et
seq.); (2) vou are authorized to submit the information on behalf of the person or entity identified; (3) vou are
authorized to bind the person or entity identified to the terms of the solicitation and this submittal; and (4) all of
the information submitted is true and correct to the best of vour knowledge, information, and belief Any false
statements made by vou in submitting a bid‘proposal are subject to the penalties of 18 Pa C 5. §4904 (relating
to unsworn falsification to authorities).

pennsylvania

DEPARTMENT OF GEMERAL SERVICES

Cancel




Small Business Design
Invitation To Qualify (ITQ)

pennsylvania T;'

Wendor Administrator Bidder

Bidder
Bidder = Bidder

* Welcome Bidder
SRM Contract #: |[12Z072012 Contract Name: |Smzll Business Design Proposal ID: [2552
« Bid Proceszing

+ Enterprize Applications . . .
The results of a pre-submission audit of your entire proposal appear below.

= Supplier Service Center

Proposal Submitted Date:

Proposal Current Status: In Process
ITQ: 12072012
Contact: Complete

danscott/@pa.gov
Service Categories: Small Business Architectural e o
Design After Clicking on the
Service Categories and Counties: Complete .
Small Business Architectural ChECk bOX CIICk the

Design

Adams, Allegheny. Submit Proposal TAB.

Armstrong, Beaver, Bedford,

Technicals: Berks, Blair, Bradford. Bucks (See Red ArrOW)

Additional Required Documentation: No forms uploaded.

By clicking the Submit button, vou represent that: (1) vou are submitting a formal bid‘proposal in response
to a procurement issued by the Commonwealth pursuant to the Procurement Code (62 Pa C.5. Section 101 et
seq.); (2) vou are authorized to submit the information on behalf of the person or entity identified; (3) v
authorized to bind the person or entity identified to the terms of the solicitation and this submitigle
the information submitted is true and correct to the best of vour knowledge, informatig elief Any false
statements made by vou in submitting a bid‘proposal are subject to the alti aC.5. §4904 (relating
to unsworn falsification to authorities).

[ Submit Proposal ]

Cancel

ennsylvania
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Small Business Design
Invitation To Qualify (ITQ)

NOTE:

Upon the Commonwealth’s electronic receipt and
approval of your Small Business Design Invitation
to Qualify (I1TQ) a Zero $ Value Contract will be
sent to your attention for review and signing. Once
signed you are to return the Zero $ Value Contract to
the provided address. Once this contract is received
by the Commonwealth your company will be
considered a Commonwealth Small Business
Design Firm eligible to be informed of Small
Business Design project advertisements. You will be
Informed of these proposal opportunities via email.

pennsylvania
'Jﬁﬁh‘] DEPARTMENT OF GENERAL SERVICES



	Small Business Design �Invitation To Qualify (ITQ)
	Small Business Design�Invitation To Qualify (ITQ)�STEP - A
	Small Business Design�Invitation To Qualify (ITQ)�STEP - B
	Small Business Design�Invitation To Qualify (ITQ)�STEP - C
	Small Business Design�Invitation To Qualify (ITQ)�STEP - D
	Small Business Design�Invitation To Qualify (ITQ)�STEP - E
	Small Business Design�Invitation To Qualify (ITQ)�STEP - F
	Small Business Design�Invitation To Qualify (ITQ)�STEP - G
	Small Business Design�Invitation To Qualify (ITQ)�STEP - H
	Small Business Design�Invitation To Qualify (ITQ)�STEP - I
	Small Business Design�Invitation To Qualify (ITQ)�STEP - J
	Small Business Design�Invitation To Qualify (ITQ)�STEP – J (cont’d)
	Small Business Design�Invitation To Qualify (ITQ)�STEP - K
	Small Business Design �Invitation To Qualify (ITQ)�STEP - L
	Small Business Design�Invitation To Qualify (ITQ)�STEP - M
	Small Business Design�Invitation To Qualify (ITQ)�STEP – M (cont’d)
	Small Business Design�Invitation To Qualify (ITQ)�STEP – M (cont’d)
	Small Business Design�Invitation To Qualify (ITQ)�STEP - N
	Small Business Design�Invitation To Qualify (ITQ)�STEP - O
	Small Business Design�Invitation To Qualify (ITQ)�STEP – O (cont’d)
	Small Business Design�Invitation To Qualify (ITQ)�STEP - P
	Small Business Design�Invitation To Qualify (ITQ)�STEP - P
	Small Business Design�Invitation To Qualify (ITQ)�STEP - P
	Small Business Design�Invitation To Qualify (ITQ)�STEP - P
	Small Business Design�Invitation To Qualify (ITQ)�STEP - Q
	Small Business Design�Invitation To Qualify (ITQ)�STEP – Q (Cont’d)
	Small Business Design�Invitation To Qualify (ITQ)

