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SMALL AND SMALL DIVERSE 
BUSINESS PROGRAMS 



Small Business Self-Certification Eligibility 

Small Business Eligibility Criteria 

1. For profit United States business 

2. Independently owned 

3. Not dominant in its field of operation 

4. Not exceed 100 Full-Time Equivalent (FTE) employees 

5. Not earn more than a maximum 3-year Average Gross Sales depending on Business 
Type 

 

 

 

 
6. Annual renewal 
7. www.dgs.pa.gov > Businesses > Small Business Contracting Program 

 
 

 

 

 

$7 Million $20 Million $25 Million 

• Building Design Services • Procurement Goods  
• Procurement Services 
• Construction Contractor 

& Supplier 

• Information Technology 
Goods & Services 

http://www.dgs.pa.gov/


Small Diverse Business Verification Criteria 

Small Diverse Business Eligibility Criteria 

Verification of Minority (MBE), Woman (SBE), Veteran (VBE), Service Disable Veteran 
(SDVE) Business Enterprise 

1. Self-certified as a small business with the Small Business Contracting Program 

2. At least 51% owned and controlled by minorities, women, veterans, or service-disabled 
veterans 

3. Certification through at least one of the following approved third parties: 

1. Woman’s Business Enterprise National Council (WBE) – www.wbenc.org  

2. National Minority Supplier Development Council (MBE) – www.nmsdc.org  

3. Unified Certification Program from any state (MBE/WBE) – www.paucp.com (Link to PA program) 

4. U.S. Small Business Administration (SBA) 8(a) Business Development Program (MBE/WBE) – 
www.sba.gov > Contracting > 8(a) Business Development  

5. U.S. Department of Veterans Affairs Vets First Verification Program (VBE/SDVE) – www.vetbiz.gov  

4. Annual renewal 

5. www.dgs.pa.gov > Businesses > Minority, Women & Veteran Businesses  

 

 

 

 

 

http://www.wbenc.org/
http://www.nmsdc.org/
http://www.paucp.com/
http://www.sba.gov/
http://www.vetbiz.gov/
http://www.dgs.pa.gov/


www.pasupplierportal.state.pa.us   

1. Register as a Vendor: Click Supplier Registration 

2. Access the online Small/Small Diverse Business Application: Click 
Log on > Bidder > Enterprise Applications > Small Business 
Procurement Initiative.  

3. Scroll to the bottom of the page, check the box, and click Continue 
to Self-Certification. 

Small Businesses Self-Certification 
Application 

http://www.pasupplierportal.state.pa.us/


Small Businesses Self-Certification 
Application 

Small Business 

Ø Step 1: Eligibility Questions 

Ø Step 2: Contact Information 

Ø Step 3: Business Profile  
(UNSPSC classification codes) 

Ø Step 4: Document upload  
(federal tax returns) 

Ø Step 5: Review & Submit 

Small Diverse 
Business 

Ø Step 6: Small Diverse Business  
(3rd party proof) 

Ø Step 7: SDB Verification  
(contractor, manufacturer, stocking/non-stocking supplier) 

Ø Step 8: Review & Submit SDB 



 

 

 

Small Business 
Self-Certification is Immediate 

 
Small Diverse Business 

Review Process 
Approximately 14 business days 



Small Business Certificate 

Title 
Notice of Small Business 
Certification 

 

Certification Number  
1. Vendor ID 

2. Initial certification 
Year/Month 

3. Designation as Small 
Business (SB) 
 

 

1 2 3 



Small Diverse Business Certificate 

Title 
Notice of Small Business 
Certification  

AND 
Small Diverse Business 
Verification 

 

Certification Number  
1. Vendor ID 

2. Initial certification 
Year/Month 

3. Designation as Small 
Business (SB)  

AND 
Small Diverse Business 

1 2 3 



Searching For 
Small or Small Diverse 

Businesses 



www.dgs.pa.gov > Businesses > 

 

 

 

 

 

http://www.dgs.pa.gov/






To search or browse ALL Small and Small 
Diverse Businesses by Name 

Business Name Search 



Click Company Name to 
view individual profile 

A Certification Type of SB indicates a Small 
Business only. All other Certification Types indicate 
Small Diverse Business. 

Business Name Search 



To browse Small AND 
Small Diverse 
Businesses by Business 
Type  

Check to browse 
Small Diverse 
Businesses only 

Business Type Search 



Business Type Search 

Click Company Name to 
view individual profile 

Check to browse 
Small Diverse 
Businesses only 



To search for Small 
AND Small Diverse 
Businesses by 
UNSPSC Code 

Check to browse 
Small Diverse 
Businesses only 

UNSPSC Code Search 



UNSPSC Code Search 

Click Company Name to view 
individual profile 

Check to browse Small 
Diverse Businesses 
only 

Insert a space between each code to search by 
more than one UNSPSC code. 

Find UNSPSC Codes 



Small Buisness Profile 

Small Diverse Business 
designation 

Small Diverse Business 
expiration 

Expand to view codes 



Excel Export Results 

Excel Export Results includes Vendor ID, Company Name, Contact Person, 
Address, County, Email, Phone, Fax, Commodities, and Certification Type 



PROCUREMENT BENEFITS 



Small and Small Diverse Business Benefits  

Networking 

Searchable Online 
Directory 

Small Diverse 
Business Program 

Small Business 
Program 

Technical 
Assistance 



Small and Small Diverse Business Benefits 

Searchable Online Directory 

−Increase transparency of your business 
−Research competition 
−Subcontracting opportunities 
−Notifications of opportunities, special events and 
networking activities 

  
 

 



Small Business Program 



Purpose  
 To increase opportunities for small businesses to compete for award 

of Commonwealth contracts as prime and subcontractors.  
 
Currently 
 Some Commonwealth prime contracting opportunities are reserved 

for bidding only among self-certified small businesses. 
 
Coming Soon 
 Small Business Status will be considered as a factor of award in the 

Request For Proposal process. 
 

Small Business (SB) Program 



 
Small Diverse Program 



Small Diverse Business (SDB) Program 

The Small Diverse Business (SDB) Program encourages and ensures open and 
equitable contracting practices are used by prime contractors in soliciting and 
contracting with small diverse businesses during the Request for Proposal (RFP) 
procurement process. 
 
Request for Proposal (RFP)  

• Primarily used for service contracts.  
• Proposals are evaluated according to a point system, with the contract being 

awarded to the proposal with the overall highest number of points. 
• Other factors considered other than cost only 

 
Three components to RFP 

•Technical, Cost, SDB 
•DB weight 20% or 200 points in a typical 1000 total point scale-points 



3 

SDB Submission Requirements 
•  Letter of Intent (LOI) 
− Confirms Percentage of Commitment 
−Signed by both Offeror and SDB subcontractor 
−Identifies goods and or services to be provided 

• Valid SDB certificate  
 
Pre-Proposal Conferences  

− Identifies Subcontracting Opportunities 
− Provides Networking Opportunities  

 

Small Diverse Business (SDB) Program 





www.dgs.pa.gov 



To View Current 
Solicitations>10,000 

Invitation To 
Qualify 

Contracts 

Procurement Forecast 

To Locate State 
Wide Contracts 











eAlerts 

Learn about upcoming solicitations or 
changes to solicitations through 
eAlerts 
 
www.dgs.pa.gov > Businesses > 
Materials & Services Procurement > 
Supplier Service Center > e-Alerts 

http://www.dgs.pa.gov/
http://www.dgs.pa.gov/


THE SMALL BUSINESS 
CHAMPION NETWORK 
 

3/2/2016 



• To assist small businesses / entrepreneurs with business issues 

related to starting, registering, expanding, financing, and 

managing small business. 

SMALL BUSINESS CHAMPION NETWORK 

40 

Mission Statement 



• The Small Business Champion Network’s main goal is to connect 

entrepreneurs and businesses by referral to the programs, 

agencies, organizations, and other resources that will be able to 

assist with the needs of the business. 

SMALL BUSINESS CHAMPION NETWORK 

41 

Referrals 



SMALL BUSINESS CHAMPION NETWORK 

42 

A: Attention to All Customers 

The ABC’s of Success 

B: Building a Knowledge Base 

C: Consistency & Collaboration 



SMALL BUSINESS CHAMPION NETWORK 

43 



• Guide to Starting and 

Growing a Business in PA 

 
• Entrepreneur’s Guide 
(Found on NewPA.com) 

SMALL BUSINESS CHAMPION NETWORK 

Building a Knowledge Base 

44 



SMALL BUSINESS CHAMPION NETWORK 

45 



SMALL BUSINESS CHAMPION NETWORK 

Consistency & Collaboration 

 

46 

• Entrepreneur’s Guide 
• Materials are provided directly from state agencies, partners, and other reliable resources 

• Small Office 
• Our small office means you will be communicating directly with the same experienced 

individuals on a daily basis 

• Collaboration 
• Working with state agencies and partners guarantee that the resources will be reliable 

and reflective of current standards of operations of each source 

• It’s FREE and TRUSTWORTHY 
• No more searching various websites and forums trying to figure out who you can trust or 

who will charge you a fee for service 

 

 



• The Small Business Champion Network’s connections and 

resources pave the way to easily understanding the financial 

options that are available to you as a business owner. 

 

• Based on the information you provide us, we can make an 

educated referral regarding the programs we believe your 

business could be eligible for. 

SMALL BUSINESS CHAMPION NETWORK 

47 

Financing 



SMALL BUSINESS CHAMPION NETWORK 

Things to Keep in Mind 

48 

 
• Business must be legally registered 
 - Department of State 
 - Department of Revenue (and Labor & Industry) 
 - Attorney General (If applicable) 

 
• Grants to start a business are essentially nonexistent 

 
• Have a formal business plan prepared 
 - Don’t have a business plan? A representative from a local SCORE chapter can help you 
 develop one. 
 
• Check eligibility requirements by selecting the program’s Guidelines tab 

 
• Complete and return our Funding Request Form 

 



SMALL BUSINESS CHAMPION NETWORK 

Types of Programs Available 

49 

 
• PIDA: loans focused on helping businesses create and retain jobs and now provides 

assistance in the form of lines of credit 
 

• PMBDA: financing positioned to help ethnic minorities who own and operate businesses and 
franchises 

 
• Multimodal and Act 13: grants to help with improvements and renovations within the local 

community. 
 

• Tax Credit Programs: various programs geared towards rewarding participants with tax 
incentives 
 

• Other Programs: there are many other programs available through DCED, Ben Franklin 
Technology Partners, PREP, and other external organizations 



QUESTIONS ? 



Contacts 

Bureau of Diversity, Inclusion & Small Business Opportunities 
“Small & Small Diverse Business” 

(717) 783-3119 
GS-BDISBO@pa.gov 

www.dgs.pa.gov 
Businesses > Small Business Contracting Program  

OR Minority, Women & Veteran Businesses 
 

Department of Community &  
Economic Development 

“Small Business Champion Network” 
(717) 783-5700 or (800) 280-3801 

ra-dcedsbcn@pa.gov 
www.NewPA.com/sbcn  

mailto:GS-BDISBO@pa.gov
http://www.dgs.pa.gov/
mailto:ra-dcedsbcn@pa.gov
http://www.newpa.com/sbcn
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