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Proposal Signature 
 

Proposer’s Representations and Authorizations.  Proposer by signing on the signature 
page and submitting its proposal understands, represents, acknowledges and certifies that: 
 

a. All of the Proposer’s information and representations in the proposal are material 
and important, and the Issuing Office may rely upon the contents of the proposal in 
awarding the contract(s).  The Commonwealth shall treat any misstatement, omission 
or misrepresentation as fraudulent concealment of the true facts relating to the 
Proposal submission, punishable pursuant to 18 Pa. C.S. § 4904. 

b. The Proposer has arrived at their Adjustment Factors in its proposal independently 
and without consultation, communication, or agreement with any other Proposer or 
potential Proposer. 

c. The Proposer has not disclosed their Adjustment Factors to any other firm or person 
who is a Proposer or potential Proposer for this RFP, and the Proposer shall not 
disclose any of these items on or before the proposal submission deadline specified 
in the Calendar of Events of this RFP. 

d. The Proposer has not attempted, nor will it attempt, to induce any firm or person to 
refrain from submitting a proposal on this contract, or to submit a proposal higher 
than this proposal, or to submit any intentionally high or noncompetitive proposal or 
other form of complementary proposal. 

e. The Proposer makes its proposal in good faith and not pursuant to any agreement or 
discussion with, or inducement from, any firm or person to submit a complementary 
or other noncompetitive proposal. 

f. To the best knowledge of the person signing the proposal for the Proposer, the 
Proposer, its affiliates, subsidiaries, officers, directors, and employees are not 
currently under investigation by any governmental agency and have not in the last 
four years been convicted or found liable for any act prohibited by State or 
Federal law in any jurisdiction, involving conspiracy or collusion with respect to 
bidding or proposing on any public contract, except as the Proposer has disclosed 
in its proposal. 

g. To the best of the knowledge of the person signing the proposal for the Proposer 
and except as the Proposer has otherwise disclosed in its proposal, the Proposer has 
no outstanding, delinquent obligations to the Commonwealth including, but not 
limited to, any state tax liability not being contested on appeal or other obligation of 
the Proposer that is owed to the Commonwealth. 

h. The Proposer is not currently under suspension or debarment by the 
Commonwealth, any other state or the federal government, and if the Proposer 
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cannot so certify, then it shall submit along with its proposal a written explanation of 
why it cannot make such certification. 

i. The Proposer has not made, under separate contract with the Issuing Office, any 
recommendations to the Issuing Office concerning the need for the services 
described in its proposal or the specifications for the services described in the 
proposal. 

j. Each Proposer, by submitting its proposal, authorizes Commonwealth agencies to 
release to the Commonwealth information concerning the Proposer's Pennsylvania 
taxes, unemployment compensation and workers’ compensation liabilities. 

k. Proposer will maintain all commitments made in the Small Businesses and/or Small 
Diverse Businesses Participation Submittal at the time of proposal submittal unless a 
change in the commitment is approved by the BDISBO. 

l. Until the selected Proposer receives a fully executed and approved written contract 
from the Issuing Office, there is no legal and valid contract, in law or in equity, 
and the Proposer shall not begin to perform. 

m. Proposer acknowledges that they have read and understood all Bulletins issued on the 
Department’s web site for this Job Order Contracting Services contract.   

 
 

 
I am authorized to sign this proposal on behalf of the Proposer and I agree and state that 

_________________________ (Name of Firm) understands and acknowledges that the above 

representations (a through m) are material and important, and will be relied upon by the Department of 

General Services in awarding the contract for which this proposal is submitted.  I understand and my firm 

understands that any misstatement shall be treated as fraudulent concealment from the Department of 

General Services of the true facts relating to the submission of this proposal. 
 

 ____________________________     
Signature 
 

 ____________________________     
Print Name Legibly 
 

 ____________________________     
Title 
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Request for Proposal  
Department of General Services   

SMALL DIVERSE BUSINESS (SDB) AND SMALL BUSINESS (SB) 
PARTICIPATION SUBMITTAL 

 
Project:  Job Order Contracting Services 
 
Proposer Firm:                                                                                                                                                       
 
 
 
  PROPOSER INFORMATION: 
 

Is your firm a DGS-Verified Small Diverse Business?  □  Yes    □  No   (MUST check one) 
 

(Proposer must include its “Notice of Small Business Self-Certification and Small Diverse Business Verification” indicating 
its diverse status to receive credit for proposing as a Small Diverse Business) 

 

Is your firm a DGS-Self-Certified Small Business?   □  Yes    □  No   (MUST check one) 
 

(Proposer must include its “Notice of Small Self-Certification” to receive credit for proposing as a Small Business) 
 
 
 
  SUBCONTRACTING INFORMATION: 
 
 Annual Percentage Commitment for SDB and SB Subcontracting Participation 
 

After examination of the contract documents, which are made a part hereof as if fully set forth herein, the 
Proposer commits to the following annual percentages of the total cost of future Job Orders for Small Diverse 
Business and Small Business participation on this contract.  In doing so, the Proposer understands the language  
in the RFP regarding the calculation of the percentages.  

 
  

Small Diverse Business Subcontracting annual percentage commitment: 
 
 
 __________%  _______________________________________ Percent 
     (Figure)                                                            (Written) 
  
  
 
 
 Small Business Subcontracting annual percentage commitment: 
 
 
 __________%  _______________________________________ Percent 
     (Figure)                                                            (Written) 
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Listing of Current and/or Potential SDB and SB  
 

The proposer must list potential SDBs and SBs that may be used to meet the annual percentage commitments in the chart below.  Include the 
SDB/SB company name, designation of SDB or SB, SDB/SB Primary Contact Information, and the type of service or supplies the SDB/SB will 
provide.  Include as many pages as necessary. 
 

SB/SDB Name SDB or 
SB Primary Contact Name & Email 

Type of Service or Supply 
Subcontractors / Designers / Manufacturers 
Stocking Suppliers / Non-Stocking Suppliers 
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SECTION 01110 
 

DEPARTMENT OF CORRECTIONS - SUPPLEMENTAL PROVISIONS 
 
 
PART 1 – GENERAL 
 
1.1 STIPULATIONS 
 

A. The Small Business “General Conditions of the Construction Contract”, “Special 
Conditions”, and “Division 1 - General Requirements” form a part of this Section by this 
reference thereto, and shall have the same force and effect as if printed herewith in full. 

 
1.2 PERSONAL BEHAVIOR 

 
A. Contractors are responsible for informing their employees of the special restrictions on 

personal behavior and the procedures/potential penalties for violations. 
 
1.3 WORKING HOURS 

 
A. Coordinate with Institution for normal working hours.  Any extension outside of these 

hours must be accomplished in accordance with the General Conditions and consent of 
both the Department and Institution Manager. 

 
B. The work within the secured perimeter must be scheduled and executed in coordination 

with the escorts that the Institution will provide to visually observe work crews. 

C. In the event the Institution determines that on-site circumstances will not support 

continuation of construction activities, the Department may elect to suspend work and/or 

process a no-cost Extension of Time to the contract duration until project work is allowed 

to proceed. 

D. The Contractor, as well as any subcontractors and/or material delivery may not argue for 

extra compensation related to a perceived delay or inefficiency during processing for 

access to or transit of materials in the event any of the following conditions are present:  

1. Arrival of work crews at previously-defined improper times such as shift changes, 

scheduled deliveries, etc. 

2. Improperly completed, inaccurate, or missing daily tool inventory sheets, clearance 

sheets, and secured tools. 

3. Improper scheduled material deliveries. 

4. Any failure related to the adherence to the Department of Corrections’ Supplemental 
Provisions contained herein. 
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1.4 VEHICLES 
 
A. Construction vehicles, as well as employees’ vehicles, will be parked in an area designated 

by the Institution, if appropriate, and locked at all times.  If any vehicles are to be left 
overnight, the license number or numbers of vehicles must be reported to the Institution 
Main Gate on a daily basis. 

 
1.5 TOOLS 

 
A. Tools shall be kept in a secure (locked) area when not in use and inventoried on a daily 

basis to insure complete and total accountability.  While the tools are being used, they 
shall be kept in view or on person.  Broken or non-usable tools are to be disposed of away 
from Institutional property.  Any missing tools are to be reported promptly to the 
Institutional Maintenance Superintendent.  Particular attention should be paid to tools 
which may be used as weapons or instruments of escape.  Special procedures will be 
developed with the Institution's Maintenance/ Engineering Department concerning 
cutting pliers, bolt cutters, hacksaws and welding or cutting equipment.  UNDER NO 
CIRCUMSTANCES WILL CUTTING TORCHES OR WELDING EQUIPMENT BE LEFT INSIDE THE 
ENCLOSURE OVERNIGHT, ON WEEKENDS OR ON HOLIDAYS. 

 
1.6 FRATERNIZATION 

 
A. There shall be no fraternization or private relationships of Contractors' employees with 

inmates.  This includes, but is not limited to, trading, bartering or receiving gifts, money, 
favors from the inmates, or the inmates' friends, relatives or representatives. 

 
1.7 ALCOHOL AND CONTROLLED SUBSTANCES 

 
A. Alcoholic beverages and controlled substances shall not be carried, stored or consumed 

on Institutional property nor left in any vehicle. 
 
1.8 GAMBLING 

 
A. Gambling or wagering of any type is not permitted on Institutional property. 

 
1.9 SECTION 5122 WEAPONS OR IMPLEMENTS FOR ESCAPE 

 
A. Weapons or implements of escape (other than tools applicable in Paragraph 1.5) shall not 

be permitted on Institution property.  Non-compliance with this policy may result in 
criminal charges. 

 
B. Offense Defined.  A person commits a misdemeanor of the first degree if that person 

unlawfully introduces within a detention facility, correctional institution or mental 
hospital, or unlawfully provides an inmate thereof with any weapon, tool, implement or 
other thing which may be used for escape. 

 
C. Definitions: 
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1. As used in this section, the word "unlawfully" means surreptitiously or contrary to 
law, regulation or order of the detaining authority. 

2. As used in this section, the word "weapon" means any implement readily capable of 
lethal use and shall include any firearm, knife, dagger, razor, other cutting or 
stabbing implement or club, including any item which has been modified or adopted 
so that it can be used as a firearm, knife, dagger, razor, other cutting or stabbing 
implement or club.  The word "firearm" includes any unloaded firearm and the 
unassembled components of a firearm. 

 
1.10 SECTION 5123 CONTRABAND 

 
A. Contraband shall not be permitted on Institution property.  Non-compliance with this 

policy may result in criminal charges. 
 
B. Contraband to confined persons is prohibited.  A person commits a misdemeanor of the 

first degree if that person sells, gives or furnishes to any convict in a prison or inmate in a 
mental hospital, or gives away or brings into any prison, mental hospital or any other 
building appurtenant thereto, or on the land granted to or owned or leased by the 
Commonwealth or County for the use and benefit of the prisoners or inmates, or puts in a 
place where it may be secured by a convict of a prison, inmate of a mental hospital, or 
employee thereof, any kind of spirituous or fermented liquor, drug, medicine, poison, 
opium, morphine, or other kind of narcotics (except the ordinary hospital supply of the 
prison or mental hospital) without a written permit signed by the physician of each 
Institution, specifying the quantity and quality of the liquor or narcotic which may be 
furnished to any convict, inmate, or employee in the prison or mental hospital, the name 
of the prisoner, inmate or employee for whom, and the time when the same may be 
furnished, which permit shall be delivered to and kept by the warden or superintendent of 
the prison or mental hospital. 

 
C. Money to inmates is prohibited.  A person commits a misdemeanor of the third degree if 

that person gives or furnishes money to any inmate confined in a state or county 
correctional institution.  PROVIDED NOTICE OF THIS PROHIBITION IS ADEQUATELY POSTED 
AT THE INSTITUTION.  A person may, however, deposit money with the superintendent, 
warden or other authorized individual in charge of a state or county correctional 
institution for the benefit and use of an inmate confined therein, which shall be credited 
to the inmate's account and expended in accordance with the rules and regulations of the 
Institution.  The person making the deposit shall be provided with a written receipt for the 
amount deposited. 

 
1.11 SEARCH 

 
A. Any person entering this Institution is subject to a search of their person at any time.  

While the person may refuse, such refusal may be cause for denial of further entrance. 
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1.12 SECURITY ORIENTATION PROGRAM AND PREA TRAINING 
 
A. The contractor’s personnel must attend a Security Orientation Program, and perform 

Prison Rape Elimination Act (PREA) Training prior to commencement of on-site work. 
Completing the Security Orientation Program and the PREA Training will require one day 
total. No personnel of the contractor will be permitted to begin work on Institutional 
grounds without first attending the Security Orientation Program, and performing the 
appropriate PREA Training. The contractor must schedule the Security Orientation, and 
PREA Training with the Institution, and budget his time accordingly. The Institution 
requires at least 10 days’ notice for these activities and it will need to be a day that fits the 
Institution’s schedule. 

 
1.13 SECURITY CLEARANCE CHECK 

 
A. The Contractor shall provide the following information to Institutional Security Personnel 

concerning every employee of the Contractor who will be entering the Institution: 
1. Name (including any previous names) 
2. Date of Birth 
3. Social Security Number 
4. Driver’s License Number 

 
B. This information will be used exclusively to perform a security clearance check on each 

individual employee.  All information provided by the employer will be kept confidential.  
No employee of the Contractor will be admitted to any Institution until this security 
clearance check has been performed and then only at the discretion of the Institution's 
Superintendent or designee. 

 
C. The contractor’s personnel must have their picture taken at the Institution to have an ID 

badge created for each employee prior to commencement of on-site work. No personnel 
of the contractor will be permitted to begin work on Institutional grounds without first 
obtaining an ID badge. The contractor must schedule the picture taking with the 
Institution, and budget his time accordingly. The Institution requires at least 10 days 
notice for this activity and it will need to be a day that fits the Institution’s schedule. 

 
 
THE ENCLOSED DEPARTMENT OF CORRECTIONS ‘POLICY 6.3.1, FACILITY SECURITY MANUAL, 
SECTION 6 - CONSTRUCTION CONTRACTORS’ IS GIVEN HEREIN TO INDICATE TO THE 
CONTRACTOR THE PROCEDURES THAT WILL BE REQUIRED FOR ACCESS TO THE INSTITUTIONAL 
GROUNDS THROUGHOUT THE CONSTRUCTION PERIOD.  THE INFORMATION SUPPLEMENTS 
THE GENERAL REQUIREMENTS.  THE DEPARTMENT WILL IMPLEMENT THE APPLICABLE 
PROCEDURE. 

 
PART 2 –PRODUCTS  (Not Used) 
 
PART 3 –EXECUTION  (Not Used) 
 
 

END OF SECTION 
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