
BUREAU OF ENGINEERING & ARCHITECTURE 
Room 201| 18th & Herr Streets, Harrisburg, PA 17125| (717) 787-6200 |Fax:  (717) 772-2036| www.dgs.state.pa.us 

 
DATE 

 

Small Design Business Name 

Small Design Business Certification # 

Small Design Business Address 

 

 

RE: SMALL DESIGN BUSINESS WORK ORDER  

Project No. SB–948-22________ 

Work Order No. SB-948-22.0 

Re-Roof North Office Building  

Harrisburg, Dauphin County 

 

Dear SB Contact Person: 

 

Your Small Design Business has been selected to perform the scope of work on the above referenced project.  In 

accordance with terms of your Small Business Design Contract (“the Contract”) with the Department, your firm 

will be compensated $00,000.00 for this Work based upon a fixed fee percentage of _____% of the Total Base 

Construction Amount. Payment will be made on the basis of actual work performed in accordance with the terms of 

the General Conditions of the Contract with the Department.    

 

Basic Services bidding and construction phase site visits shall not exceed _(enter days)_.  Additional site visits shall 

be authorized by a separate work order at a daily rate of $_________ per visit/meeting. 

 

In accordance with the terms of the Contract, the Department will schedule the Orientation Meeting for this project 

within 10 calendars of our receipt of your signed Work Order.  Your firm will have _(enter days)___ calendar days 

from the date the Department receives your signed acceptance of this Work Order to complete the design.  As set 

forth in the contract, your construction cost estimate must be within the Base Construction Amount of $00,000.00.  

     

Please sign this Small Business Design Work Order in the space provided below and either fax or scan this letter to 

the attention of Laura Jarmuzek of my staff at ljarmuzek@pa.gov or (717) 772-2036 as soon as possible.  Any 

further questions, please contact ____________, the Project Coordinator at (717) ___________.  Your prompt 

response is requested.     
 

 

Sincerely, 
 

 

Gary R. Taylor, P.E. 

Director 

Bureau of Engineering & Architecture 

       

       Accepted by: 
 

          ______           _______ 

       Small Design Business   Date  

 

       Vendor Number: ________________________ 
 

      Small Design Business No.:________________ 
cc: Director, Bur. of Small Bus. Opp.  

 SB Design File 

 Coordinator 

 E/A Agreement File 

 Central File 

mailto:ljarmuzek@pa.gov


BUREAU OF ENGINEERING & ARCHITECTURE 
Room 201| 18th & Herr Streets, Harrisburg, PA 17125| (717) 787-6200 |Fax:  (717) 772-2036| www.dgs.state.pa.us 

 
DATE 

 

 

Small Design Business Name 

Small Design Business Certification # 

Small Design Business Address 

 

 

RE: SMALL DESIGN BUSINESS WORK ORDER 

 SURVEY COST ESTIMATE  

Project No. SB–948-22________ 

Work Order No. SB-948-22.0 

Re-Roof North Office Building  

Harrisburg, Dauphin County 

 

Dear SB Contact Person: 

 

Your Small Design Business has been selected to perform the Survey Cost Estimate (“Work”) on the above referenced 

project.  In accordance with terms of your Small Business Design Contract (“the Contract”) with the Department, your 

firm will be compensated a lump sum of $5,500.00 for this Work.  Payment will be made on the basis of actual work 

performed in accordance with the terms of the General Conditions of the Contract with the Department.    

 

In accordance with the terms of the Contract, the Department will schedule a site visit for this project within 10 calendar 

days of our receipt of your signed Small Business Design Work Order.  Your firm will have 30 calendar days from the 

date the Department receives your signed acceptance of this Small Business Design Work Order to complete the Survey 

Cost Estimate.   

     

Please sign this Small Business Design Work Order in the space provided below and either fax or scan this letter to the 

attention of Laura Jarmuzek of my staff at ljarmuzek@pa.gov or (717) 772-2036 as soon as possible.  Any further 

questions, please contact ____________, the Project Coordinator at (717) ___________.  Your prompt response is 

requested.     
 

 

Sincerely, 
 

 

Gary R. Taylor, P.E. 

Director 

Bureau of Engineering & Architecture 

        

       Accepted by: 
 

          ______           _______ 

       Small Design Business   Date  

 

       Vendor Number: ________________________ 

      Small Design Business No.:________________ 
cc: Director,  Bur. of Small Bus. Opp.  

 SB Design File 

 Coordinator 

 E/A Agreement File 

 Central File 

mailto:ljarmuzek@pa.gov

